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require the application of technical knowledge and technical 
skills.  Emphasis is placed on the application of skills and 
knowledge with practical experiences.  Upon completion, 
students should be able to solve job related problems using 
technical skills and knowledge. 
 
INT 101. DC FUNDAMENTALS (1-4-3)  
COREQUISITE:  INT 103 or ELT 109 or ILT 161    
This course provides a study of atomic theory, direct current 
(DC), properties of conductors and insulators, direct current 
characteristics of series, parallel and series parallel circuits.  
Inductors and capacitors are introduced and their effects on 
DC circuits are examined.  Students are prepared to analyze 
complex DC circuits, solve for unknown circuit variables, and 
to use basic electronic test equipment.  CORE 
 
INT 103. AC FUNDAMENTALS (1-4-3) 
COREQUISITE:  INT 101 or ELT 108 or ILT 160    
This course provides a student of the theory of alternating 
current (AC).  Students are prepared to analyze complex AC 
circuit configurations with resistors, capacitors, and inductors 
in series and parallel combinations.  Upon completion, 
students should be able to design AC circuits and explain the 
function of alternating circuits such as RLC, impedance, phase 
relationships, and power factor.  CORE 
 
INT 134. PRINCIPLES OF INDUSTRIAL    
    MAINTENANCE WELDING AND    
    CUTTING TECHNIQUES (1-4-3)    
This course provides instruction in the fundamentals of 
acetylene cutting and the basics of welding needed for the 
maintenance and repair of industrial production equipment.  
Topics include oxy-fuel safety, choice of cutting equipment, 
proper cutting angles, equipment setup, cutting plate and pipe, 
hand tools, types of metal welding machines, rod and welding 
joints, and common welding passes and beads. Upon course 
completion, students will demonstrate the ability to perform 
metal welding and cutting techniques necessary for repairing 
and maintaining industrial equipment. CORE 
 
INT 184. INTRODUCTION TO PROGRAMMABLE
    LOGIC CONTROL (2-3-3)      
This course emphasizes PLC programming, connections, 
installations, and start-up procedures. Topics include 
introductory programming, PLC functions and terminology, 
processor unit and power supply, introductory numbering 
systems, relay/programming logic, and field wiring/ 
installation and start-up. Upon completion, students will be 
able to identify inputs and outputs, list capabilities of system, 
monitor system operation, recognize RAM and ROM 
functions, and recognize binary and digital number systems. 
 
INT 253. INDUSTRIAL ROBOTICS  (2-2-3) 
PREREQUISITE:  INSTRUCTOR APPROVAL    
This course provides instruction in concepts and theories for 
the operation of robotic servo motors and power systems used 
with industrial robotic equipment. Emphasis is on the 
application of the computer to control power systems to 
perform work. Student competencies include understanding of 
the functions of hydraulic, pneumatic, and electrical power 
system components, ability to read and interpret circuitry for 

proper troubleshooting and ability to perform preventative 
maintenance. 
 
INT 284. ADVANCED PRINCIPLES OF     
    PROGRAMMABLE CONTROLLERS   
    (2-2-3)         
PREREQUISITE:  INT 184          
This course provides a comprehensive study in the theory and 
application of specific models of programmable logic 
controllers.  Topics include hardware configuration, memory 
and addressing detail function of software, instruction types, 
system troubleshooting, and simple programming techniques. 
 
INT 288. APPLIED PRINCIPLES  OF      
    PROGRAMMABLE CONTROLLERS   
    (1-4-3)         
PREREQUISITE:  INT 184          
This course provides instruction in the advanced theory, 
application, and programming techniques of a specific 
programmable logic controller, including the hardware/
software layout, addressing, communication, and machine 
interface.  In addition, the course covers instruction in timing 
and memory consideration, and their effects on program and 
machine performance 
 

MASONRY (MAS) 
 
MAS 111. MASONRY FUNDAMENTALS (2-2-3)   
PREREQUISITE:  As required by program.     
COREQUISITE:  As required by program.      
This course is designed as an introduction and orientation to 
masonry construction, specifically to brick and block 
construction. Topics include the identification and safe use of 
tools, equipment, and masonry materials. Upon completion, 
the students should have a general knowledge of masonry. 
Nondegree creditable. CORE 
 
MAS 121. BRICK/BLOCK MASONRY      
    FUNDAMENTALS (1-4-3)      
PREREQUISITE:  As required by program.    
COREQUISITE:  As required by program.      
This course is designed to provide the student with basic 
fundamental skills for working with brick and block. 
Emphasis is placed on the importance of proper work site set 
up, dry bonding, head and bed joints, leveling, plumbing, and 
straight edging. Upon completion the students should have 
requisite skills meeting entry level standards. Nondegree 
creditable. CORE 
 
MAS 131. BRICK/BLOCK MASONRY      
    FUNDAMENTALS II (1-4-3)      
PREREQUISITE: As required by program.     
COREQUISITE:  As required by program.      
This course is designed to provide the student with a working 
knowledge of laying bricks and blocks.  Emphasis is placed on 
set up, layout, building corners, and laying to the line.  Upon 
completion the students should have entry level skills in brick 
and block masonry, Nondegree creditable. CORE 
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MAS 151. BRICK/BLOCK MASONRY      
    FUNDAMENTALS III (1-4-3)      
PREREQUISITE: As required by program.    
COREQUISITE:  As required by program.      
This course is designed to provide the student with a working 
knowledge of the various methods of laying bricks and blocks.  
Emphasis is placed on hanging a speed pole, layout, building 
corners, and laying to a line.  Upon completion the students 
should have entry level skills in basic bonds, tooling and 
finishing joints, toothing corners, and cutting masonry units. 
Nondegree creditable. CORE 
 
MAS 161. BLOCK MASONRY LAB (0-6-3) 
PREREQUISITE: As required by program.     
COREQUISITE:  As required by program.      
This course provides practical application of block laying 
techniques. Emphasis is placed on developing skill in laying 
block, constructing and reinforcing walls, joints, and sample 
panels. Upon completion, the student should be able to 
construct block walls to entry-level standards. Nondegree 
creditable. CORE 
 
MAS 162. BRICK MASONRY LAB (0-6-3)     
PREREQUISITE: As required by program.     
COREQUISITE:  As required by program.      
This course provides practical application of advanced brick 
laying techniques. Emphasis is placed on developing skill in 
laying brick, constructing and reinforcing walls, joints, and 
sample panels. Upon completion, the student should be able to 
construct brick walls to entry-level standards. Nondegree 
creditable. 
 
MAS 171. RESIDENTIAL/COMMERCIAL    
    MASONRY (1-4-3)         
PREREQUISITE: As required by program.    
COREQUISITE:  As required by program.       
This course provides application of residential and 
commercial techniques for reading plans, estimating costs, and 
constructing composite walls. Emphasis is placed on 
estimating material and labor cost based on specifications 
contained in working drawings or blueprints and on bonding 
composite walls.  Upon completion, the student should be able 
to demonstrate entry level skills in print reading and cost 
estimation as well as composite wall construction and 
bonding. Nondegree creditable. CORE 
 
MAS 181. SPECIAL TOPICS IN MASONRY (1-4-3)  
PREREQUISITE: As determined by College.     
COREQUISITE:  As determined by College.     
This course provides specialized instruction in various areas 
related to the industry. Emphasis is placed on meeting 
students’ needs.  
 
MAS 182. SPECIAL TOPICS IN MASONRY (2-2-3) 
PREREQUISITE: As determined by College.     
COREQUISITE:  As determined by College.     
This course provides specialized instruction in various areas 
related to the industry. Emphasis is placed on meeting 
students’ needs.  
 

MAS 183. SPECIAL TOPICS IN MASONRY (0-6-3)  
PREREQUISITE: As determined by College.     
COREQUISITE:  As determined by College.     
This course provides specialized instruction in various areas 
related to the industry. Emphasis is placed on meeting 
students’ needs.      
 
MAS 211. STONE MASONRY (1-4-3)      
PREREQUISITE:  As required by program.     
COREQUISITE:  As required by program.      
This course provides an introduction to stone and decorative 
masonry techniques, fireplace construction, and repair and 
restoration of brick structures. Topics include brick arches, 
fireplace construction, stone materials, laying techniques, 
moisture control, wall supports, joints, coping, sample panels, 
and cultured stone. Upon completion, the student should be 
able to identify appropriate materials and techniques for the 
stated topics. Nondegree creditable. 
 
MAS 221. SPECIALIZED MASONRY (1-4-3)    
PREREQUISITE:  As required by program.     
COREQUISITE:  As required by program.      
This course provides an introduction to geographically 
specific masonry techniques. Topics include panel 
construction, acid brick, refractories, structural glazed tile, 
glass block, passive solar design, barrier walls and hollow 
metal frames. Upon completion, students should be able to 
define and recognize types and applications of specialized 
techniques and materials as well as identify proper installation 
and laying techniques. Nondegree creditable. 
 
MAS 231. BASIC CEMENT MASONRY (1-4-3)   
PREREQUISITE:  As required by program.     
COREQUISITE:  As required by program.       
This course is designed to introduce the various types of 
cement masonry, concrete requirements, flat work, estimating, 
and finishing methods. Emphasis is placed on estimating 
concrete for small to medium size projects, flat work, form 
work, footings, and the correct tools and methods of finishing 
and placing.   
 
MAS 251. STONE MASONRY LAB (0-6-3)    
PREREQUISITE:  As required by program.     
COREQUISITE:  As required by program.       
This course provides practical application of stone and 
decorative masonry techniques, repair and restoration of brick 
structures, and brick arches. Emphasis is placed on developing 
skill in performing these techniques. Upon completion, the 
student should be able to lay stone, repair and restore brick 
structures, and build brick arches to entry-level standards. 
Nondegree creditable. 
 
MAS 252. FIREPLACE CONSTRUCTION (0-6-3)
PREREQUISITE:  As required by program.     
COREQUISITE:  As required by program.      
This course provides practical application of techniques for 
constructing fireplaces and other decorative work. Emphasis is 
placed on developing skill in constructing decorative masonry 
techniques. Upon completion, the student should be able to 
construct a variety of fireplaces to entry-level standards. 
Nondegree creditable. 
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MAS 253. BRICK ARCHES LAB (0-6-3)     
PREREQUISITE:  As required by program.     
COREQUISITE:  As required by program.      
This course provides practical application of techniques of 
constructing brick arches and other decorative work. Emphasis 
is placed on developing skill in constructing decorative 
masonry techniques. Upon completion, the student should be 
able to construct brick arches and other decorative masonry 
techniques to entry-level standards.  Nondegree creditable. 
 
MAS 261. SPECIALIZED MASONRY (0-6-3)  
PREREQUISITE:  As required by program.     
COREQUISITE:  As required by program.      
This course provides practical application of geographically 
specific masonry techniques. Emphasis is placed on 
developing skill in laying and installing panel construction, 
acid brick, refractories, structural glazed tile, glass block, 
passive solar design, barrier walls, and hollow metal frames. 
Upon completion, students should be able to perform, to entry
-level standards, appropriate techniques for selection, laying, 
and installation of geographically specific masonry 
applications. Nondegree creditable. 
 
MAS 271. BASIC CEMENT MASONRY LAB (0-6-3)  
PREREQUISITE:  As required by program.     
COREQUISITE:  As required by program.      
This course introduces the students to basic concrete masonry, 
including the use of various tools, estimating, and placing 
concrete. Emphasis is placed on correct methods used in 
placing concrete, finishing concrete, placing forms, and proper 
care of concrete tools. Upon completion of this course, the 
student should demonstrate entry-level skills for placing, 
finishing, estimating, and curing concrete. Nondegree 
creditable. 
 
MAS 272. ADVANCED CEMENT MASONRY (0-6-3) 
PREREQUISITE:  As required by program.     
COREQUISITE:  As required by program.      
This course continues skill building in concrete masonry. 
Emphasis is placed on correct methods used in placing 
concrete, finishing concrete, placing forms, and maintenance 
of concrete tools. Upon completion of this course, the student 
should be able to demonstrate increased speed and accuracy in 
building structures covered in this course.  Nondegree 
creditable. 
 
MAS 281. SPECIAL TOPICS IN MASONRY (1-4-3)  
PREREQUISITE: As determined by College.     
COREQUISITE:  As determined by College.     
This course provides specialized instruction in various areas 
related to the industry. Emphasis is placed on meeting 
students’ needs.   
 
MAS 282. SPECIAL TOPICS IN MASONRY (0-6-3)
PREREQUISITE: As determined by College.     
COREQUISITE:  As determined by College.     
This course provides specialized instruction in various areas 
related to the industry. Emphasis is placed on meeting 
students’ needs.     
 

MAS 283. SPECIAL TOPICS IN MASONRY (0-6-3)
PREREQUISITE: As determined by College.     
COREQUISITE:  As determined by College.      
This course provides specialized instruction in various areas related 
to the industry. Emphasis is placed on meeting students’ needs.   
 
MAS 290. CO-OP ELECTIVE (0-6-3)      
COREQUISITE:  As required by College.      
PREREQUISITE:  As required by College.     
This course allows the student to work parallel in a job closely 
related to the student's major while attending college. The 
grade is based on the employer's evaluation of the student's 
productivity, an evaluation work report submitted by the 
student, and the student's learning contract.  
 
MAS 291. CO-OP ELECTIVE (0-6-3)     
COREQUISITE:  As required by College.      
PREREQUISITE:  As required by College.        
This course allows the student to work parallel in a job closely 
related to the student's major while attending college. The 
grade is based on the employer's evaluation of the student's 
productivity, an evaluation work report submitted by the 
student, and the student's learning contract.  
 

MATHEMATICS (MTH) 
 
MTH 080. MATHEMATICS LABORATORY (0-1-1)  
This course is designed to offer supplemental help to students 
in mathematics.  Students work in a laboratory situation under 
qualified instructors.  This course may be repeated as needed.  
Emphasis is on arithmetic and algebra as determined by the 
individual needs of the students.  Nondegree creditable. 
 
MTH 090. BASIC MATHEMATICS (3-0-3)  
COREQUISITE:  MTH 080          
This developmental course reviews arithmetical principles and 
computations and is designed to increase the student’s 
mathematical proficiency for selected curriculum entrance. 
Nondegree creditable. 
 
MTH 091/092. DEVELOPMENTAL ALGEBRA I-II  
     (4-0-4)        
PREREQUISITE: MTH 090 or appropriate mathematics 
placement score.               
This sequence of developmental courses provides a review of 
arithmetic and algebraic skills designed to provide sufficient 
mathematical proficiency necessary for entry into Intermediate 
College Algebra. Nondegree creditable. 
 
MTH 098. Elementary Algebra (3-0-3)      
PREREQUISITE: MTH 090 or appropriate mathematics 
placement score. COREQUISITE: MTH 080 This course is 
a review of the fundamentals of algebra. Topics include the 
real number system, linear equations and inequalities, 
graphing linear equations in two variables, laws of exponents, 
polynomial operations, and factoring polynomials. This course 
is designed to provide sufficient mathematical proficiency 
necessary for entry into Intermediate College Algebra.  
NOTE: Successful completion of MTH 098 serves as a 
suitable substitute for MTH 091 and MTH 092. 
 



154     www.wallace.edu  

MTH 100. INTERMEDIATE COLLEGE ALGEBRA  
    (3-0-3)          
PREREQUISITE: MTH 092, or MTH 098, or appropriate 
mathematics placement score.          
This course provides a study of algebraic techniques, such as 
linear equations and inequalities, quadratic equations, systems 
of equations, and operations with exponents and radicals. 
Functions and relations are introduced and graphed with 
special emphasis on linear and quadratic functions. This 
course does not apply toward the general core requirement for 
mathematics. 
 
MTH 110. FINITE MATHEMATICS (3-0-3) 
PREREQUISITE: All core mathematics courses in 
Alabama must have as a minimum prerequisite, high 
school Algebra I, Geometry, and Algebra II with an 
appropriate mathematics placement score. An alternative 
is that the student successfully pass Intermediate College 
Algebra with a grade of C or higher.       
This course is intended to give an overview of topics in finite 
mathematics, together with their applications, and is primarily 
for students who are not majoring in science, engineering, 
commerce, or mathematics (i.e., students who are not required 
to take Calculus). This course will draw on and significantly 
enhance the student’s arithmetic and algebraic skills. It 
includes sets, counting, permutations, combinations, basic 
probability (including Baye’s Theorem), introduction to 
statistics (including work with Binomial Distributions and 
Normal Distributions), and matrices and their applications to 
Markov chains and decision theory. Additional topics may 
include symbolic logic, linear models, linear programming, 
and the simplex method and applications. 
 
MTH 112. PRECALCULUS ALGEBRA (3-0-3) 
PREREQUISITE: All core mathematics courses in 
Alabama must have as a minimum prerequisite high 
school Algebra I, Geometry, and Algebra II with an 
appropriate mathematics placement score. An alternative 
is that the student successfully pass Intermediate College 
Algebra with a grade of C or higher.        
This course emphasizes the algebra of functions, including 
polynomial, rational, exponential, and logarithmic functions. 
The course also includes systems of equations and 
inequalities, quadratic inequalities, and the binomial theorem. 
Additional topics may include matrices, Cramer’s Rule, and 
mathematical induction.  
 
MTH 113. PRECALCULUS TRIGONOMETRY   
    (3-0-3)        
PREREQUISITE: A minimum prerequisite of high school 
Algebra I, Geometry, and Algebra II with an appropriate 
mathematics placement score is required. An alternative is 
that the student successfully pass MTH 112 with a grade of 
C or higher.                
This course includes the study of trigonometric (circular 
functions) and inverse trigonometric functions, and includes 
extensive work with trigonometric identities and equations. 
The course also includes vectors, complex numbers, 
DeMoivre’s Theorem, and polar coordinates. Additional 
topics may include conic sections, sequences, and using 
matrices to solve linear systems.  

MTH 115. PRECALCULUS ALGEBRA AND   
    TRIGONOMETRY (4-0-4)  
PREREQUISITE: A minimum prerequisite of high school 
Algebra I, Geometry, and Algebra II with an appropriate 
mathematics placement score is required. An alternative is 
that the student successfully pass MTH 100 with a grade of 
C or higher and receive permission from the department 
director.                
This course is a one-semester combination of Precalculus 
Algebra and Precalculus Trigonometry intended for superior 
students. The course includes the algebra of functions 
(including polynomial, rational, exponential, and logarithmic 
functions), systems of equations and inequalities, quadratic 
inequalities, and the binomial theorem as well as the study of 
trigonometric (circular functions), and inverse trigonometric 
functions. It also includes extensive work with trigonometric 
identities and trigonometric equations, vectors, complex 
numbers, DeMoivre’s Theorem, and polar coordinates.  
 
MTH 116. MATHEMATICAL APPLICATIONS   
    (3-0-3)          
PREREQUISITE: MTH 090 or appropriate mathematics 
placement score.              
This course provides practical mathematics applications and 
includes selected topics from consumer math and algebra. 
Some topics included are integers, percentages, interest, ratio 
and proportion, metric system, probability, linear equations, 
and problem solving. This is a terminal course designed for 
students seeking an AAS degree and does not meet the general 
core requirement for mathematics. 
 
MTH 120. CALCULUS AND ITS APPLICATIONS  
    (3-0-3)         
PREREQUISITE: A minimum prerequisite of high school 
Algebra I, Geometry, and Algebra II with an appropriate 
mathematics placement score is required. An alternative is 
that the student successfully pass MTH 112 with a C or 
higher.                 
This course is intended to give a broad overview of calculus 
and is taken primarily by students majoring in Commerce and 
Business Administration. It includes differentiation and 
integration of algebraic, exponential, and logarithmic 
functions and applications to business and economics. The 
course should include functions of several variables, partial 
derivatives (including applications), Lagrange Multipliers, 
L’Hopital’s Rule, and multiple integration (including 
applications).  
 
MTH 125. CALCULUS I (4-0-4)    
PREREQUISITE: A minimum prerequisite of high school 
Algebra I, Geometry, and Algebra II with an appropriate 
mathematics placement score is required. An alternative is 
that the student successfully pass MTH 113 or MTH 115 
with a C or higher.             
This is the first of three courses in the basic calculus sequence 
taken primarily by students in science, engineering, and 
mathematics. Topics include the limit of a function; the 
derivative of algebraic, trigonometric, exponential, and 
logarithmic functions; and the definite integral and its basic 
applications to area problems. Applications of the derivative 
are given in detail, including approximations of error, using 
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differentials, maximum and minimum problems, and curve 
sketching using calculus.  
 
MTH 126. CALCULUS II (4-0-4)      
PREREQUISITE: A minimum prerequisite of high school 
Algebra I, Geometry, and Algebra II with an appropriate 
mathematics placement score is required. An alternative is 
that the student successfully pass MTH 125 with a C or 
higher.                
This is the second of three courses in the basic calculus 
sequence. Topics include vectors in the plane and in space, 
lines and planes in space, applications of integration (such as 
volume, arc length, and work, and average value), techniques 
of integration, infinite series, polar coordinates, and 
parametric equations.  
 
MTH 227. CALCULUS III (4-0-4)    
PREREQUISITE: MTH 126.          
This is the third of three courses in the basic calculus 
sequence. Topics include vector functions, functions of two or 
more variables, partial derivatives (including applications), 
quadric surfaces, multiple integration, and vector calculus 
(including Green’s Theorem, Curl and Divergence, surface 
integrals, and Stokes’ Theorem).  
 
MTH 231. MATH FOR THE ELEMENTARY    
    TEACHER I (3-0-3)    
PREREQUISITE:  As required by program.     
This course is designed to provide appropriate insights into 
mathematics for students majoring in elementary education 
and to ensure that students going into elementary education 
are more than proficient at performing basic arithmetic 
operations.  Topics include logic, sets and functions, 
operations and properties of whole numbers and integers 
including number theory; use of manipulatives by teachers to 
demonstrate abstract concepts; and by students while learning 
these abstract concepts as emphasized in the class.  Upon 
completion, students are required to demonstrate proficiency 
in each topic studied as well as to learn teaching techniques 
that are grade level and subject matter appropriate, and test for 
mathematical proficiency and the learning of teaching 
concepts.  
 
MTH 232. MATH FOR THE ELEMENTARY    
    TEACHER II (3-0-3)      
PREREQUISITE:  MTH 231          
This course is the second of a three-course sequence and is 
designed to provide appropriate insights into mathematics for 
students majoring in elementary education and to ensure that 
students going into elementary education are more proficient 
at performing basic arithmetic operations. Topics include 
numeration skills with fractions, decimals and percentages, 
elementary concepts of probability and statistics, and analytic 
geometry concepts associated with linear equations and 
inequalities.  The use of manipulatives and calculators in the 
teaching and learning process is stressed.  Upon completion, 
students will test for mathematical proficiency and the 
learning of teaching concepts.  Students also will demonstrate 
an appropriate teaching technique by preparing a lesson and 
teaching it to the class for their final exam grade.  
 

MTH 237. LINEAR ALGEBRA (3-0-3)    
PREREQUISITE: MTH 126.          
This course introduces the basic theory of linear equations and 
matrices, real vector spaces, bases and dimension, linear 
transformations and matrices, determinants, eigenvalues and 
eigenvectors, inner product spaces, and diagonalization of 
symmetric matrices. Additional topics may include quadratic 
forms and use of matrix methods to solve systems of linear 
differential equations.  
 
MTH 238. APPLIED DIFFERENTIAL EQUATIONS I 
    (3-0-3)          
COREQUISITE: MTH 227.          
This course introduces numerical methods, qualitative 
behavior of first order differential equations, techniques for 
solving separable and linear equations analytically, and 
applications to various models (e.g., populations, motion, 
chemical mixtures, etc.). The course provides techniques for 
solving higher order linear differential equations with constant 
coefficients (general theory, undetermined coefficients, 
reduction of order and the method of variation of parameters), 
with emphasis on interpreting the behavior of the solutions, 
and applications to physical models whose governing 
equations are of higher order. The Laplace transform as a tool 
for the solution of initial value problems whose –
homogeneous terms are discontinuous is emphasized.  
 
MTH 265. ELEMENTARY STATISTICS (3-0-3)  
PREREQUISITE: MTH 100 or appropriate mathematics 
placement score.              
This course provides an introduction to methods of statistics, 
including the following topics: sampling, frequency 
distributions, measures of central tendency, graphic 
representation, reliability, hypothesis testing, confidence 
intervals, analysis, regression, estimation, and applications. 
Probability, permutations, combinations, binomial theorem, 
random variables, and distributions may be included. 
 

VOCATIONAL/TECHNICAL 
MATHEMATICS (MAH) 

 
MAH 101. INTRODUCTORY MATHEMATICS I   
    (2-2-3)          
PREREQUISITE: Appropriate placement score.    
This course is a comprehensive review of arithmetic and basic 
algebra designed to meet the needs of certificate and diploma 
programs. Topics include business and industry-related 
arithmetic and geometric skills used in measurement, ratio and 
proportion, exponents and roots, applications of percent, linear 
equations, formulas, and statistics. On completion, students 
should be able to solve practical problems in their specific 
occupational areas of study. Nondegree creditable. 
 

MEDICAL ASSISTING (MAT) 
 
MAT 101. MEDICAL TERMINOLOGY (3-0-3)  
PREREQUISITE: Instructor permission.      
This course is designed for medical assistants, student nurses, 
and others in medically related fields. The course focuses on 
the more common prefixes, roots, and suffixes used to 
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construct medical terms with these word parts to determine the 
meanings of new or unfamiliar terms. Students will learn a 
system of word building that will enable them to interpret 
medical terms. CORE 
 
MAT 102. MEDICAL ASSISTING THEORY I (3-0-3)
PREREQUISITE: Instructor permission.      
A description of anatomical descriptors and the cell introduces 
students to and serves as an overview of the body's systems. 
The structure and function of the nervous, sensory, 
integumentary, muscular, skeletal, respiratory, and 
cardiovascular systems are taught with the diseases related to 
the systems presented. On completion, students should be able 
to demonstrate a basic working knowledge of these body 
systems. CORE 
 
MAT 103. MEDICAL ASSISTING THEORY II (3-0-3)
PREREQUISITE: Instructor permission.      
The structure and function of the digestive, urinary, 
reproduction, endocrine, and immune systems are presented. 
Disease processes that are related to these systems are 
included. Basic concepts of reproduction, growth and 
development, and nutrition are taught. On completion, 
students should be able to demonstrate a basic working 
knowledge of these body systems. CORE 
 
MAT 111. CLINICAL PROCEDURES I FOR THE 
    MEDICAL ASSISTANT (2-3-3)  
PREREQUISITE: Instructor permission.       
This course includes instruction in clinical examining room 
procedures. Topics include asepsis, infection control, assisting 
with examinations, and patient education. On completion, 
students will be able to demonstrate competence in exam 
room procedures. CORE 
 
MAT 120. MEDICAL ADMINISTRATIVE     
    PROCEDURES I (2-3-3)  
PREREQUISITES: MAT 101 and CIS 146 or equivalent.  
This course introduces medical office administrative 
procedures. Topics include appointment scheduling, telephone 
techniques, managing the physician's schedule, handling mail, 
preparing and maintaining medical records, and patient 
orientation. On completion, students should be able to perform 
basic medical secretarial skills. CORE 
 
MAT 121. MEDICAL ADMINISTRATIVE     
    PROCEDURES II (2-3-3)       
This course is a continuation of Medical Administrative 
Procedures I. Topics include physical plant maintenance, 
equipment and supplies, inventories, liability coverage, 
medical economics, and an introduction to insurance 
procedures. On completion, students should be able to manage 
economics of the medical office and supervise personnel. 
CORE 
MAT 122. BASIC CONCEPTS OF INTERPERSONAL
    RELATIONSHIPS (3-0-3)   
PREREQUISITE: Instructor permission.      
This course is designed to assist students in health occupations 
with learning basic principles of human behavior. Activities 
for developing effective interpersonal relations are included. 
Exploration of self-concept and the negative effect of poor self

-concept as they relate to one's health are presented. On 
completion, students should be able to apply these concepts to 
the work setting. 
 
MAT 125. LABORATORY PROCEDURES I FOR  
    THE MEDICAL ASSISTANT (2-3-3)
PREREQUISITE: Instructor permission.      
This course provides instruction in basic laboratory techniques 
used by the medical assistant. Topics include lab safety; 
quality control; collecting and processing specimens; and 
performing selective diagnostic tests such as a CBC, screening 
and follow-up of test results, and OSHA/CLIA regulations. On 
completion, students should be able to perform basic lab tests/
skills based on course topics. CORE 
 
MAT 128. MEDICAL LAW AND ETHICS FOR THE 
    MEDICAL ASSISTANT (3-0-3)  
PREREQUISITE: Instructor permission.      
This course provides basic information related to the legal 
relationship of patient and physician. Topics covered include 
creation and termination of contracts, implied and informed 
consent, professional liability, invasion of privacy, 
malpractice, tort, liability, breach of contract, and the Medical 
Practice Act. On completion, students should be able to 
recognize ethical and legal implications of these topics as they 
relate to the medical assistant. CORE 
 
MAT 130. MEDICAL OFFICE COMMUNICATION  
    (3-0-3)         
PREREQUISITE: Instructor permission. 
This course prepares the student to communicate with patients 
and other allied health professionals whom he/she may come 
in contact within the medical setting. Emphasis is placed on 
verbal, nonverbal, written communication skills, and medical 
document formatting. On completion, students should be able 
to demonstrate an understanding of the skills needed for 
effective communication in the medical setting. 
 
MAT 200. MANAGEMENT OF OFFICE     
    EMERGENCIES (2-0-2)  
PREREQUISITE: Instructor permission.      
This course is designed to instruct students in handling 
emergencies in the medical office. Emergencies presented will 
include cardiovascular emergencies, diabetic emergencies, 
seizures, syncope, hyperthermia and hypothermia, shock, 
musculoskeletal emergencies, and poisoning. On completion, 
students should be able to recognize emergency situations and 
take appropriate actions. CORE 
 
MAT 211. CLINICAL PROCEDURES II FOR THE  
    MEDICAL ASSISTANT (2-3-3)  
PREREQUISITE: Instructor permission.      
This course includes instruction in vital signs and special 
examination procedures. Interviewing skills, appropriate 
triage, and preparing patients for diagnostic procedures are 
emphasized. On completion, students should be able to assist 
with special procedures. CORE 
 
MAT 215. LABORATORY PROCEDURES II FOR  
    THE MEDICAL ASSISTANT (2-3-3)  
PREREQUISITE: MAT 125 or instructor permission.  
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This course instructs students in the fundamental theory and 
lab application for the medical office. Microbiology, 
urinalysis, serology, blood chemistry, and venipuncture theory 
as well as venipuncture collection procedures are discussed 
and performed. On completion, students should be able to 
perform basic lab tests/skills on course topics. CORE 
 
MAT 216. MEDICAL PHARMACOLOGY FOR THE 
MEDICAL OFFICE (3-3-4) 
PREREQUISITES: MAT 101, 102, and 103 or instructor 
permission.               
This course teaches the commonly administered drugs used in 
the medical field, including their classifications, actions, 
indications, contraindications, and side effects on the body. 
Correct demonstration of drug calculation, preparation, 
administration, and documentation are also taught. On 
completion, students should be able to demonstrate safe drug 
administration and recognize common medical classifications 
and their patient implications. CORE 
 
MAT 220. MEDICAL OFFICE INSURANCE (2-3-3) 
PREREQUISITES: MAT 101, 121, and CIS 146 or 
equivalent.               
This course emphasizes insurance procedures with advanced 
diagnostic and procedural coding in the outpatient facility. 
Study will include correct completion of insurance forms, ICD
-9, and CPT coding. On completion, students should be able to 
demonstrate proficiency in coding for reimbursements. CORE 
 
MAT 222. MEDICAL TRANSCRIPTION I (1-3-2) 
PREREQUISITES: MAT 101, MAT 130, CIS 146 or 
equivalent, acceptable keyboarding speed, or instructor 
permission.               
This course introduces dictating equipment and typical 
medical dictation. Correct punctuation, capitalization, and 
spelling are emphasized. On completion, students should be 
able to transcribe physician dictation. CORE 
 
MAT 223. MEDICAL TRANSCRIPTION II (1-3-2) 
PREREQUISITES: MAT 101, CIS 146 or equivalent, 
acceptable keyboarding speed, or instructor permission. 
COREQUISITE: MAT 222.          
This course provides additional skills required to competently 
transcribe medical dictation. Efficient use of equipment, 
references, editing, proofreading, and various formats are 
emphasized. On completion, students should be able to 
demonstrate competence in transcribing physician dictation. 
 
MAT 227. SPECIAL TOPICS IN MEDICAL    
    ASSISTING (1-0-1)      
PREREQUISITE: Instructor permission.      
This course includes specialized study on current topics and 
issues in the field of medical assisting. Personal and 
occupational responsibilities and developing problem-solving 
skills encountered in the medical office are emphasized. On 
completion, students should be able to apply problem-solving 
skills to medical office situations. 
 
MAT 228. MEDICAL ASSISTANT REVIEW    
    COURSE (1-0-1)     
PREREQUISITE: Instructor permission.      

This course includes a general review of administrative and 
clinical functions performed in a medical office. Topics 
include those listed in the CMA exam content outline. The 
course assists students or graduates with preparing for the 
American Association of Medical Assistants National 
Certification Examination. 
 
MAT 229. MEDICAL ASSISTANT PRECEPTORSHIP 
    (0-15-3)        
PREREQUISITES: MAT 111, 125, 200, 211, 215, 216, 222, 
plus 30 additional credit hours in MAT program.    
This course provides an opportunity to apply clinical, 
laboratory, and administrative skills in a physician's office, 
clinic, or outpatient facility. The student will gain experience 
in applying knowledge learned in the classroom, enhancing 
competence, and strengthening professional communications 
and interactions. On completion, students should be able to 
perform as an entry-level Medical Assistant. CORE 
 
MAT 239. PHLEBOTOMY PRECEPTORSHIP   
    (0-15-3)       
PREREQUISITES: MAT 101, 102, 128, 215, and CIS 146 
or equivalent.              
This course provides an opportunity to apply phlebotomy 
techniques in the physician's clinic and the hospital. Training 
individuals to properly collect and handle blood specimens for 
laboratory testing and to interact with health care personnel, 
patients, and the general public are emphasized. On 
completion, students should be prepared for entry-level 
phlebotomy and to sit for the Phlebotomy Technician 
Examination (ASCP). 
 
MAT 242. TRANSCRIPTION PRECEPTORSHIP  
    (0-15-3)          
PREREQUISITE: Instructor permission.      
This course provides an opportunity to apply transcription 
skills to the physician's office or the hospital. Students will 
gain experience in applying knowledge learned in 
transcription classroom to medical office dictation. On 
completion, students should be able to demonstrate entry-level 
transcription skills. 
 
MUSIC ENSEMBLES (MUL)  (0-4-2)   
PREREQUISITE:  Instructor Permission.     
These courses provide opportunities for students to participate 
in a performing ensemble.  Emphasis is placed on rehearsing 
and performing literature appropriate to the mission and goals 
of the group.  Upon completion, students should be able to 
effectively participate in performances presented by the 
ensemble.  All ensembles may be repeated for credit.  
MUL 170-71; 270-71 MUSIC WORKSHOP I, II, III, IV 
MUL 180-81; 280-81  CHORUS I, II, III, IV      
MUL 192-93; 292-93 INSTRUMENTAL ENSEMBLE I, 
II, III, IV 
 
CLASS PERFORMANCE INSTRUCTION (MUL) (0-2-1)
Group instruction is available in piano and voice for students 
with little or no previous training.  The rudiments of music, 
basic performance techniques, and general musicianship are 
emphasized.  Upon completion of one or a sequence of 
courses, students should be able to demonstrate a basic 
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proficiency in singing or playing and a knowledge of music 
fundamentals.  Appropriate music ensemble course is required 
as a co-requisite.  
MUL 101-02; 201-02     CLASS PIANO I, II, III, IV  
MUL 111-12; 211-12     CLASS VOICE I, II, III, IV 
 
MUSIC PERFORMANCE (MUP)  (0-4-2)    
PREREQUISITE:  Instructor Permission     
Individual performance instruction is available in piano and 
voice.  Developing technique, repertoire, and performance 
skills commensurate with the student’s education goals is 
emphasized.  Students are required to practice a minimum of 
five hours per week for each credit hour.  Upon completion, 
students should be able to effectively perform assigned 
repertoire and technical studies in an appropriate performance 
evaluation setting. 
MUP 101-02; 201-02     PIANO I, II, III, IV     
MUP 111-12; 211-12     VOICE I, II, III, IV 
 

MUSIC (MUS) 
 
MUS 101. MUSIC APPPRECIATION (3-0-3)    
This course is designed for nonmusic majors and requires no 
previous musical experience.  It is a survey course that 
incorporates several modes of instruction including lecture, 
guided listening, and similar experiences involving music.  
The course will cover a minimum of three stylistic periods to 
provide a multi-cultural perspective, and includes both vocal 
and instrumental genres.  Upon completion, students should be 
able to demonstrate a knowledge of music fundamentals, 
aesthetic/stylistic characteristics of historical periods, and an 
aural perception of style and structure in music.   
 
MUS 110.    BASIC MUSICIANSHIP   (3-0-3) 
PREREQUISITE:  MUS 099 or suitable placement score 
or permission of the instructor.         
This course is designed to provide rudimentary music 
knowledge and skills for the student with a limited music 
background.  Topics include a study of notation, rhythm, 
scales, keys, intervals, chords and basic sight singing and ear 
training skills.  Upon completion, students should be able to 
read and understand musical scores and demonstrate basic 
sight singing and ear training skills for rhythm, melody and 
harmony. 
 
MUS 111. MUSIC THEORY I (3-2-4) 
PREREQUISITE:  MUS 110, appropriate placement 
score, or instructor permission.         
This course introduces diatonic harmonic practices in the 
Common Practice Period.  Topics include fundamental 
musical materials (rhythm, pitch, scales, intervals, diatonic 
harmonies) and an introduction to the principles of voice 
leading and harmonic progression.  Upon completion, students 
should be able to demonstrate a basic competency using 
diatonic harmony through analysis, writing, sight singing, 
dictation and keyboard skills.    Lab included. 
 
MUS 112. MUSIC THEORY II (3-2-4) 
PREREQUISITE:  MUS 111          
This course completes the study of diatonic harmonic 
practices in the Common Practice Period and introduces 

simple musical forms.  Topics include principles of voice 
leading used in three-and four-part triadic harmony and 
diatonic seventh chords, nonchord tones, cadences, phrases 
and periods.  Upon completion, students should be able to 
demonstrate competence using diatonic harmony through 
analysis, writing, sight singing, dictation and keyboard skills.   
Lab included. 

NURSING 
 

ASSOCIATE DEGREE NURSING (NUR) 
 
NUR 102. FUNDAMENTALS OF NURSING (3-6-3-6) 
PREREQUISITE:  Nursing program admission    
This course provides opportunities to develop competencies 
necessary to meet the needs of individuals throughout the 
lifespan in a safe, legal, and ethical manner using the nursing 
process.  Students learn concepts and theories basic to the art 
and science of nursing.  The role of the nurse as a member of 
the health care team is emphasized.  Students are introduced to 
the concepts of client needs, safety, communication, teaching/
learning, critical thinking, ethical-legal, cultural diversity, 
nursing history, and the program’s philosophy of nursing.  
Additionally, this course introduces psychomotor nursing 
skills needed to assist individuals in meeting basic human 
needs.  Skills necessary for maintaining microbial, physical, 
and psychological safety are introduces along with skills 
needed in therapeutic interventions.  At the conclusion of this 
course students demonstrate competency in performing basic 
nursing skills for individuals with common health alterations. 
CORE 
 
NUR 103. HEALTH ASSESSMENT (0-3-0-1)   
PREREQUISITE: Nursing program admission     
This course is designed to provide students the opportunity to 
learn and practice history taking and physical examination 
skills with individuals of all ages, with emphasis on the adult.  
The focus is on symptom analysis along with physical, 
psychosocial, and growth and development assessments.  
Students will be able to utilize critical thinking skills in 
identifying health alterations, formulating nursing diagnoses 
and documenting findings appropriate to nursing. CORE 
 
NUR  104. INTRODUCTION TO PHARMACOLOG  
    (0-3-0-1)        
PREREQUISITE: Nursing program admission     
This course provides opportunities to develop competencies 
necessary to meet the needs of individuals throughout the 
lifespan in a safe, legal, and ethical manner using the nursing 
process.  This course introduces students to basic principles of 
pharmacology and the knowledge necessary to safely 
administer medication.  Course content includes legal 
implications, pharmacokinetics, pharmacodynamics, 
calculations of drug dosages, medication administration, and 
an overview of drug classifications.  Students will be bale to 
calculate and administer medications. CORE 
 
NUR 105. ADULT NURSING (5-3-6-8)   
PREREQUISITES:  NUR 102, 103, 104; MTH 116 or 
higher; and BIO 201.            
This course provides opportunities to develop competencies 
necessary to meet the needs of individuals throughout the 
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lifespan in a safe, legal, and ethical manner using the nursing 
process.  Emphasis is placed on providing care to individuals 
undergoing surgery, fluid and electrolyte imbalance, and 
common alterations in respiratory, musculoskeletal, 
gastrointestinal, cardiovascular, endocrine, and integumentary 
systems.  Nutrition, pharmacology, communication, cultural, 
and community concepts are integrated.  CORE 
 
NUR 106. MATERNAL AND CHILD NURSING   
    (4-0-3-5)        
PREREQUISITES: NUR 102, 103, 104; MTH 116; and 
BIO 201.                
This course focuses on the role of the nurse in meeting the 
physiological, psychosocial, cultural and developmental needs 
of the maternal and child client.  Course content includes 
antepartal, intrapartal, and postpartal care, complications of 
pregnancy, newborn care, human growth and development, 
pediatric care, and selected pediatric alterations.  Nutrition, 
pharmacology, cultural diversity, use of technology, 
communication, anatomy and physiology review, medical 
terminology, critical thinking, and application of the nursing 
process are integrated throughout this course. Upon 
completion of this course students will be able to provide and 
manage care for maternal and pediatric clients in a variety of 
settings. CORE 
 
NUR 200. N U R S IN G C AR E E R  MO B I L I T Y 
ASSESSMENT (3-3-0-6)       
PREREQUISITES:  ADN program admission, MTH 116 
or higher, BIO 201, BIO 202, and ENG 101.      
This course is designed to provide LPN mobility students self-
directed opportunities to prepare for placement into the third 
semester of the ADN program.  Emphasis is on assessment 
and validation of selected theory, process, and skills covered 
in NUR 102, 103, 104, 105, and 106. Upon successful 
completion of assessments, students are eligible for entry into 
NUR 201.  Students who successfully complete this course are 
awarded 15 nontraditional hours at the completion of the LPN 
to RN mobility curriculum.   
 
NUR 201. NURSING THROUGH THE LIFESPAN I  
    (3-0-6-5)         
PREREQUISITE: NUR 105, 106; ENG 101; BIO 202   
This course provides opportunities to develop competencies 
necessary to meet the needs of individuals throughout the 
lifespan in a safe, legal, and ethical manner using the nursing 
process.  Students manage and provide collaborative care to 
clients who are experiencing selected alterations in 
gastrointestinal, reproductive, sensory, and endocrine systems 
in a variety of settings.  Additional instruction is provided for 
oncology, mental health, teaching/learning concepts, and 
advanced dosage calculations.  Nutrition, pharmacology, 
communication, cultural, and community concepts are 
integrated. 
 
NUR 202. NURSING THROUGH THE LIFESPAN II 
    (3-0-9-6)        
PREREQUISITES: NUR 201, PSY 200, and BIO 220.   
This course builds upon previous instruction and provides 
additional opportunities to develop competencies necessary to 
meet the needs of individuals throughout the lifespan in a safe, 

legal, and ethical manner using the nursing process.  Students 
manage and provide collaborative care to clients who are 
experiencing selected alterations in cardiovascular, 
hematologic, immune, and genitourinary systems in a variety 
of settings.  Additional instruction is provided for psychiatric 
disorders, and high-risk obstetrics. Teaching/learning 
concepts, advanced dosage calculations, nutrition, 
pharmacology, communications, cultural, and community 
concepts are integrated. 
 
NUR 203. NURSING THROUGH THE LIFESPAN III 
    (4-0-6-6)        
PREREQUISITE:  NUR 202, SPH 106, and PSY 210.   
This course builds upon previous instruction and provides 
additional opportunities to develop competencies necessary to 
meet the needs of individuals throughout the lifespan in a safe, 
legal, and ethical manner using the nursing process.  Students 
manage and provide collaborative care to clients who are 
experiencing selected alterations in cardiovascular, 
respiratory, and neurological systems in a variety of settings.  
Additional instruction is provided for selected mental heath 
disorders, selected emergencies, multiple organ dysfunction 
syndrome and related disorders. Teaching/learning concepts 
advanced dosage calculations, nutrition, pharmacology, 
communications, cultural, and community concepts are 
integrated. 
 
NUR 204. ROLE TRANSITION FOR THE     
    REGISTERED NURSE (2-0-6-4)   
PREREQUISITES: NUR 202, SPH 106, and PSY 210.  
This course provides students with opportunities to gain 
knowledge and skills necessary to transition from student to 
registered nurse.  Content includes current issues in health 
care, nursing leadership and management, professional 
practice issues for registered nurses, and transition into the 
workplace.  Additional instruction is provided for preparing 
for the NCELX-RN. 
 

PRACTICAL NURSING (PN) 
 
NUR 101. BODY STRUCTURE AND FUNCTION  
    (3-3-0-4)       
PREREQUISITE: Nursing program admission.    
This course provides students with basic knowledge of the 
normal structure and function of the human body.  Major 
content focuses on the interrelations among the organ systems 
and the relationship of each organ system to homeostasis.  
Medical terminology is integrated throughout course content.  
Upon completion of this course, students will be able to 
demonstrate basic knowledge of body systems, their 
interrelationships and associated medical terminology. CORE 
 
NUR 102. FUNDAMENTALS OF NURSING    
    (3-6-3-6)         
PREREQUISITE: Nursing program admission     
This course provides opportunities to develop competencies 
necessary to meet the needs of individuals throughout the 
lifespan in a safe, legal, and ethical manner using the nursing 
process.  Students learn concepts and theories basic to the art 
and science of nursing.  The role of the nurse as a member of 
the health care team is emphasized.  Students are introduced to 
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the concepts of client needs, safety, communication, teaching/
learning, critical thinking, ethical-legal, cultural diversity, 
nursing history, and the program’s philosophy of nursing.  
Additionally, this course introduces psychomotor nursing 
skills needed to assist individuals in meeting basic human 
needs.  Skills necessary for maintaining microbial, physical, 
and psychological safety are introduced along with skills 
needed in therapeutic interventions.  At the conclusion of this 
course students demonstrate competency in performing basic 
nursing skills for individuals with common health alterations. 
CORE 
 
NUR 103. HEALTH ASSESSMENT (0-3-0-1) 
PREREQUISITE: Nursing program admission     
This course is designed to provide students the opportunity to 
learn and practice history-taking and physical examination 
skills with individuals of all ages, with emphasis on the adult.  
The focus is on symptom analysis along with physical, 
psychosocial, and growth and development assessments.  
Students will be able to utilize critical thinking skills in 
identifying health alterations, formulating nursing diagnoses 
and documenting findings appropriate to nursing. CORE 
 
NUR  104. INTRODUCTION TO PHARMACOLOGY 
    (0-3-0-1)        
PREREQUISITE: Nursing program admission     
This course provides opportunities to develop competencies 
necessary to meet the needs of individuals throughout the 
lifespan in a safe, legal, and ethical manner using the nursing 
process.  This course introduces students to basic principles of 
pharmacology and the knowledge necessary to safely 
administer medication.  Course content includes legal 
implications, pharmacokinetics, pharmacodynamics, 
calculations of drug dosages, medication administration, and 
an overview of drug classifications.  Students will be able to 
calculate and administer medications. CORE 
 
NUR 105. ADULT NURSING (5-3-6-8) 
PREREQUISITES: NUR 102, NUR 103, NUR 104, MTH 
116 or higher, and BIO 201 or NUR 101.    
This course provides opportunities to develop competencies 
necessary to meet the needs of individuals throughout the 
lifespan in a safe, legal, and ethical manner using the nursing 
process.  Emphasis is placed on providing care to individuals 
undergoing surgery, fluid and electrolyte imbalance, and 
common alterations in respiratory, musculoskeletal, 
gastrointestinal, cardiovascular, endocrine, and integumentary 
systems.  Nutrition, pharmacology, communication, cultural, 
and community concepts are integrated.  CORE 
 
 
NUR 106. MATERNAL AND CHILD NURSING   
    (4-0-3-5)        
PREREQUISITES: NUR 102, NUR 103, NUR 104, MTH 
116, and BIO 201 or NUR 101.         
This course focuses on the role of the nurse in meeting the 
physiological, psychosocial, cultural and developmental needs 
of the maternal and child client.  Course content includes 
antepartal, intrapartal, and postpartal care, complications of 
pregnancy, newborn care, human growth and development, 
pediatric care, and selected pediatric alterations.  Nutrition, 

pharmacology, cultural diversity, use of technology, 
communication, anatomy and physiology review, medical 
terminology, critical thinking, and application of the nursing 
process are integrated throughout this course. Upon 
completion of this course students will be able to provide and 
manage care for maternal and pediatric clients in a variety of 
settings. CORE 
 
NUR 107. ADULT/CHILD NURSING I (5-0-9-8)
PREREQUISITES:  NUR 105, NUR 106, ENG 101, and 
BIO 202 or NUR 101.            
This course provides students with opportunities to develop 
competencies necessary to meet the needs of individuals 
throughout the lifespan in a safe, legal, and ethical manner 
using the nursing process of a variety of settings.  Emphasis is 
placed on providing care to individuals experiencing complex 
alterations in: sensory/perceptual, reproductive, endocrine, 
genitourinary, neurological, immune, cardiovascular, and 
lower gastrointestinal systems.  Additional instruction is 
provided for care for clients experiencing burns, cancer, and 
emergent conditions.  Nutrition, pharmacology, therapeutic 
communication, community, cultural diversity, health 
promotion, error prevention, critical thinking, and impacts on 
maternal and child clients are integrated throughout the 
course. CORE 
 
NUR  108. PSYCHOSOCIAL NURSING (2-0-3-3)
PREREQUISITES:NUR 105, NUR 106, ENG 101, and 
BIO 202 or NUR 101            
This course is designed to provide an overview of 
psychosocial adaptation and coping concepts used when 
caring for clients with acute and chronic alterations in mental 
health in a variety of settings.  Topics include therapeutic 
communication skills, normal and abnormal behaviors, 
treatment modalities, and developmental needs.  Upon 
completion of this course, students will demonstrate the ability 
to assist clients in maintaining psychosocial integrity through 
the use of the nursing process. CORE 
 
NUR 109. ROLE TRANSITION FOR THE     
    PRACTICAL NURSE (2-3-0-3) 
PREREQUISITES:  NUR 105, NUR 106, ENG 101, and 
BIO 202 or NUR 101            
This course provides students with opportunities to gain 
knowledge and skills necessary to transition from student to 
practicing nurse.  Content includes a discussion of current 
issues in health care, practical nursing leadership and 
management, professional practice issues, and transition into 
the workplace.  Emphasis is placed on NCLEX-PN test-taking 
skills, computer assisted simulations and practice tests, 
development of a prescriptive plan for remediation, and 
review of selective content, specific to the practice of practical 
nursing. 
 

OFFICE ADMINISTRATION (OAD) 
 
OAD 101. BEGINNING KEYBOARDING (3-0-3)    
This course is designed to enable the student to use the touch 
method of keyboarding through classroom instruction and lab 
exercises. Emphasis is on speed and accuracy in keying 
alphabetic, symbol, and numeric information using a 
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keyboard. Upon completion, the student should be able to 
demonstrate proper technique and an acceptable rate of speed 
and accuracy, as defined by the course syllabus, in the 
production of basic business documents such as memoranda, 
letters, reports, etc.  
 
OAD 103. INTERMEDIATE KEYBOARDING                                     
    (3-0-3)         
PREREQUISITE:  OAD 101 or instructor permission.  
This course is designed to assist the student in increasing 
speed and accuracy using the touch method of keyboarding 
through classroom instruction and lab exercises. Emphasis is 
on the production of business documents such as memoranda, 
letters, reports, tables, and outlines from unarranged rough 
draft to acceptable format.  Upon completion, the student 
should be able to demonstrate proficiency and an acceptable 
rate of speed and accuracy, as defined by the course syllabus, 
in the production of business documents.  CORE  
 
OAD 104. ADVANCED KEYBOARDING (3-0-3)
PREREQUISITE: OAD 103.          
This course is designed to assist the student with in continuing 
to develop of speed and accuracy using the touch method of 
keyboarding through classroom instruction and lab exercises.  
Emphasis is on the production of business documents using 
decision-making skills.  Upon completion, the student should 
be able to demonstrate proficiency and an acceptable rate of 
speed and accuracy, as defined by the course syllabus, in the 
production of high-quality business documents.  
 
OAD 125. WORD PROCESSING (3-0-3) 
PREREQUISITE: OAD 103 or instructor permission.   
This course is designed to provide the student with basic word 
processing skills through classroom instruction and lab 
exercises. Emphasis is on the use of software features to 
create, edit, and print common office documents. On course 
completion, the student should be able to demonstrate the 
ability to use industry-standard software to generate 
appropriately formatted, accurate, and attractive business 
documents such as memos, letters, and reports.  
 
OAD 126. ADVANCED WORD PROCESSING                               
      (3-0-3)          
PREREQUISITE: OAD 125.          
This course is designed to increase proficiency in using 
advanced word processing functions through classroom 
instruction and lab exercises. Emphasis is on the use of 
industry-standard software to maximize productivity. On 
course completion, the student should be able to demonstrate 
ability to generate advanced business documents. 
 
OAD 133. BUSINESS COMMUNICATIONS (3-0-3)
PREREQUISITE: As required by program.      
This course is designed to provide skills necessary to 
communicate effectively. Emphasis is on application of 
communication principles to produce clear, correct, and 
logically organized business communications. On course 
completion, the student should be able to demonstrate 
effective communication techniques in written, oral, and 
nonverbal communications. 
 

OAD 138. RECORDS/INFORMATION                              
    MANAGEMENT (3-0-3)       
This course is designed to provide knowledge about managing 
office records and information. Emphasis is on basic filing 
procedures, methods, systems, supplies, equipment, and 
modern technology used in creation, protection, and 
disposition of records stored in a variety of forms. On course 
completion, the student should be able to perform basic filing 
procedures.  
 
OAD 218. OFFICE PROCEDURES (3-0-3) 
PREREQUISITE:  OAD 103.           
This course is designed to develop an awareness of the 
responsibilities and opportunities of the office professional 
through classroom instruction and lab exercises.  Emphasis is 
on current operating functions, practices and procedures, work 
habits, attitudes, oral and written communications, and 
professionalism.  On course completion, the student should be 
able to demonstrate the ability to effectively function in an 
office support role.  
 
OAD 232. THE COMPUTERIZED OFFICE (3-0-3)               
PREREQUISITE:  OAD 126.           
This course is designed to develop skill in the use of 
integrated software through classroom instruction and lab 
exercises. Emphasis is on the use of computerized equipment, 
software, and communications technology. On course 
completion, the student should be able to satisfactorily 
perform a variety of office tasks using current technology. 
 

ORIENTATION (ORI/ORT) 
 
ORI 101. ORIENTATION TO COLLEGE (1-0-1)  
This course aids new students in their transition to the 
institution, exposes new students to the broad educational 
opportunities of the institution, and integrates new students 
into the life of the institution. 
 
ORI 103. MASTER STUDENT (2-0-2) 
This course helps students develop practical knowledge and 
skills toward a successful college experience, both 
academically and personally. Topics include time, reading, 
memory, notes, tests, diversity, thinking, writing, 
relationships, health, and career planning. 
 
ORI 104. WORKKEYS® ASSESSMENT AND               
                  ADVISEMENT (1-0-1)        
This course provides entering students with an introduction to 
the ACT® WorkKeys System. Students will complete 
WorkKeys assessments in the areas of Applied Mathematics, 
Reading for Information, and Locating Information. On 
completion of initial assessments, students will be advised of 
their performance on the assessments and of the methods 
available to improve their individual performance to achieve 
the WorkKeys target levels for their program. 
 
ORT 100. O R I E N T A T I O N  F O R  C A R E E R               
              STUDENTS (1-0-1)         
This course is designed to introduce the beginning student to 
college. College policies and regulations are covered as well 
as stress management, resume preparation, job application 
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procedures, and employment interviewing techniques. 
Nondegree creditable. 
 

PHILOSOPHY (PHL) 
 
PHL 206. ETHICS AND SOCIETY (3-0-3)
PREREQUISITE:  Appropriate placement scores.    
This course involves the study of ethical issues that confront 
individuals in the course of daily living. Fundamental 
questions of right and wrong, human rights, and conflicting 
obligations are the focus. On course completion, the student 
should be able to understand and be prepared to make 
decisions in life regarding ethical issues.  
 

PHYSICAL EDUCATION (PED) 
 
PED 103. WEIGHT TRAINING—BEGINNING            
                 (0-2-1)             
This course introduces the basics of weight training. 
Developing muscular strength, endurance, and tone is 
emphasized. On completion, students should be able to 
establish and implement a personal weight training program. 
 
PED 104. WEIGHT TRAINING—INTERMEDIATE       
                 (0-2-1)           
PREREQUISITE: PED 103 or instructor permission.   
This course provides advanced levels of weight training. 
Meeting individual training goals and addressing weight 
training needs and interests are emphasized. On completion, 
students should be able to establish and implement an 
individualized advanced weight training program. 
 
PED 105. PERSONAL FITNESS (0-2-1) 
This course is designed to provide the student with 
information that facilitates participation in a personally 
developed fitness program. Topics include cardiovascular 
fitness, muscular strength and endurance, flexibility, and body 
composition. 
 
PED 118. G E N E R A L  C O N D I T I O N I N G —                                                                                      
                 BEGINNING (0-2-1)        
This course provides an individualized approach to general 
conditioning using five major components. The scientific basis 
for setting up and engaging in personalized physical fitness 
and conditioning programs is emphasized. On completion, 
students should be able to set up and implement an 
individualized physical fitness and conditioning program. 
 
 
 
PED 119. G E N E R A L  C O N D I T I O N I N G —                                                          
              INTERMEDIATE (0-2-1)  
PREREQUISITE: PED 118 or instructor permission.   
This course is an intermediate-level fitness and conditioning 
program class. Topics include specific exercises contributing 
to fitness and the role exercise plays in developing body 
systems. On course completion, students should be able to 
implement and evaluate an individualized physical fitness and 
conditioning program. 
 

PED 200. F O U N D A TI O N S  O F  P H Y S I C A L               
                EDUCATION (3-0-3)        
In this course, the history, philosophy, and objectives of 
health, physical education, and recreation are studied, with 
emphasis on the physiological, sociological, and psychological 
values of physical education. It is required of all physical 
education majors. 
 
The following varsity sports may be repeated for credit up 
to a maximum of six (6) credit hours: 
 
PED 252. VARSITY BASEBALL (0-2-1) 
PREREQUISITE: Instructor permission.      
This course offers advanced baseball techniques. Refining 
skills and developing more advanced strategies and techniques 
are emphasized. On course completion, students should be 
able to play baseball at a competitive level. 
 
PED 254. VARSITY SOFTBALL (0-2-1) 
PREREQUISITE: Instructor permission.      
This course introduces fundamental skills and rules of softball. 
Proper techniques and strategies for playing softball are 
emphasized. On course completion, students should be able to 
play competitive softball. 
 

PHYSICAL SCIENCE (PHS) 
 
PHS 111. PHYSICAL SCIENCE I (3-2-4) 
PREREQUISITE:  Appropriate placement scores.     
This course provides an introduction to the basic principles of 
geology, oceanography, meteorology, and astronomy. 
Laboratory is required. 
 
PHS 112. PHYSICAL SCIENCE II (3-2-4) 
PREREQUISITE: MTH 098 or MTH 116.      
This course provides the nontechnical student with an 
introduction to the basic principles of chemistry and physics. 
Laboratory is required. 
 

PHYSICAL THERAPIST ASSISTANT (PTA) 
 
PTA 100. INTRODUCTION TO PHYSICAL               
             THERAPY (2-0-2)         
This course is an introduction to the field of physical therapy 
(PT) as a career choice. Role of the PT and PTA; educational 
requirements; scope of practice and subspecialty areas such as 
pediatrics, geriatrics, and sports are emphasized. On course 
completion, the student should have a general understanding 
of the role of physical therapy in the health care environment. 
 
PTA 180. MEDICAL TERMINOLOGY (1-0-1) 
This course is an introduction to the language of medicine 
with emphasis on its use in physical therapy. Terminology of 
anatomical systems; root forms; prefixes and suffixes; 
surgery; symptomatology; psychiatric, pharmaceutical, and 
anesthetic terms; and abbreviations are emphasized. On course 
completion, the student should be able to recognize this 
terminology as it is used in physical therapy. 
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PTA 200. PT ISSUES AND TRENDS (2-0-2) 
PREREQUISITE: Program admission.       
This is an introductory course to trends and issues in physical 
therapy. History, practice issues, psychosocial aspects of 
illness, and cultural diversity are emphasized. On course 
completion, the student should be able to discuss trends and 
issues relevant to physical therapy. CORE 
 
PTA 201. PTA SEMINAR (2-0-2) 
PREREQUISITE: PTA 200.          
This course is a continuing study of issues and trends in PT 
practice. Issues such as licensure, job skills, board exam 
review, practitioner roles, and legal and ethical issues are 
emphasized. On course completion, the student should have 
acquired necessary skills for transition from student to 
practitioner. CORE 
 
PTA 202. PTA COMMUNICATION SKILLS (2-0-2) 
PREREQUISITE: Program admission.       
This course is the study of verbal and nonverbal 
communication and documentation in health care. 
Terminology, format, computer use, reimbursement, 
interpersonal communication, and legal issues are emphasized. 
On course completion, students should be able to discuss and 
demonstrate communication methods for achieving effective 
interaction with patients, families, the public, and other health 
care providers. 
 
PTA 204. PTA FORUM I (1-0-1) 
PREREQUISITE: Program admission.       
This course consists of independent visits to relevant clinical 
and related sites and activities. Students observe and assist 
with sports and recreational activities and visit specialized 
clinical sites. On course completion, the student should have 
broad exposure to activities in which physically challenged 
individuals participate and specialized clinical areas. 
 
PTA 210. INTRODUCTION TO PHYSICAL    
    THERAPY CLINIC (0-5-1) 
PREREQUISITE:  Program admission.                        
This clinical course is designed to introduce the practice of 
physical therapy in the clinical setting. Emphasis is on student 
observation of techniques in the clinic that have been taught in 
the classroom and will entail on-going communication among 
the clinical instructor, student, and course coordinator. On 
course completion, the student should be able to demonstrate 
practical application of basic physical therapist assistant skills. 
 
PTA 220. F U N C T I O N A L  A NA T O M Y  A N D                                
           KINESIOLOGY (3-0-3) 
PREREQUISITE: Program admission.                           
This course provides an in-depth, clinically oriented study of 
functional anatomy. The musculoskeletal system, nervous 
system, and study of human movement are emphasized. On 
course completion, the student should be able to identify 
specific anatomical structures and analyze human movements. 
CORE 
 
PTA 222. FUNCTIONAL ANATOMY AND 
    KINESIOLOGY LAB (0-6-2) 
PREREQUISITE: Program admission.                           

This laboratory course allows for a hands-on appreciation of 
anatomical structures and kinesiological concepts as they 
relate to therapeutic exercise. Emphases may include muscle 
and joint function, testing, applications, and therapeutic 
exercise. On course completion, the student should be able to 
integrate content areas into an understanding of normal human 
movement. 
 
PTA 230. NEUROSCIENCE (2-0-2) 
PREREQUISITE: Program admission.                           
This course provides an overview of the neuroanatomy of the 
CNS and PNS as it relates to treatment necessary for patients 
with dysfunctions of these systems. Emphases may include 
structure and function of the nervous system, 
neurophysiological concepts, human growth and development, 
and neurological dysfunctions. On course completion, the 
student should be able to identify and discuss specific 
anatomical structures and function of the nervous system as 
well as basic concepts of human growth and development and 
identify neurological pathologies. CORE 
 
PTA 231. REHABILITATION TECHNIQUES (0-6-2) 
PREREQUISITES: Program admission and instructor 
permission.               
This course allows for hands-on appreciation of advanced 
rehabilitation techniques. Orthopedic and neurological 
treatment techniques, therapeutic exercise procedures, and 
analysis and treatment of pathological gait are emphasized. On 
course completion, the student should be able to demonstrate 
an understanding of advanced rehabilitation techniques 
appropriate to orthopedic and neurological dysfunctions. 
CORE 
 
PTA 232. ORTHOPEDICS FOR THE PTA (2-0-2) 
PREREQUISITE: Program admission.                           
This course provides the student with an overview of 
orthopedic conditions seen in physical therapy. The study of 
orthopedic conditions and appropriate physical therapy 
intervention and a review of related anatomical structures are 
emphasized. On course completion, the student should be able 
to discuss PT interventions for common orthopedic conditions. 
 
PTA 240. PHYSICAL DISABILITIES I (2-0-2) 
PREREQUISITE: Program admission.                           
This course presents a body systems approach to etiology, 
pathology, signs/symptoms, and treatment of conditions seen 
in PT. Emphases may include conditions most commonly 
treated in physical therapy. On course completion, the student 
should be able to discuss basic pathological processes, 
treatment options, and prognoses of conditions studied. 
CORE 
 
PTA 241. PHYSICAL DISABILITIES II (2-0-2) 
PREREQUISITE: PTA 240. 
This course continues a body systems study of common PT 
pathologies. Emphases may include various neurological 
pathologies with additional focus on needs of special 
populations. On course completion, the student should be able 
to discuss PT intervention appropriate to a variety of 
diagnoses. CORE 
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PTA 250. THERAPEUTIC PROCEDURES I (2-6-4) 
PREREQUISITE: Program admission. 
This laboratory course provides a hands-on introduction to 
principles and procedures of therapeutic physical therapy 
intervention. Basic patient care skills and procedures used in 
physical therapy are emphasized. On course completion, the 
student should be able to demonstrate safe and effective 
delivery of those procedures with an in-depth understanding of 
the rationale for each treatment. CORE 
 
PTA 251. THERAPEUTIC PROCEDURES II (2-6-4) 
PREREQUISITE: PTA 250. 
This laboratory course is a continued study of principles and 
procedures of therapeutic PT intervention. Advanced physical 
therapy interventions and procedures and their rationale are 
emphasized. On course completion, the student should be able 
to demonstrate safe and effective delivery with in-depth 
understanding. CORE 
 
PTA 253. THERAPEUTIC PROCEDURES III (2-6-4) 
PREREQUISITES: PTA 250 and 251. 
This laboratory course is a continued study of the principles 
and procedures of therapeutic PT intervention. Specialized 
physical therapy interventions and procedures and their 
rationale are emphasized. On completion, students should be 
able to demonstrate safe and effective delivery with an in-
depth understanding of each.  
 
PTA 263. CLINICAL AFFILIATION I (0-15-3) 
PREREQUISITE:  As required by program. 
This clinical class provides clinical interaction in the health 
care environment. The course entails ongoing communication 
between the clinical instructor, student, and course 
coordinator. On completion, the student should be able to 
safely and effectively apply procedures and techniques 
previously attained in the classroom. 
 
PTA 268. CLINICAL PRACTICUM (0-25-5) 
PREREQUISITES: Program admission and instructor 
permission. 
This clinical education experience provides practice in the 
health care environment, using entry-level skills attained in 
previous classroom instruction. The course entails on-going 
communication among clinical instructor, student, and course 
coordinator. On course completion, the student should be able 
to demonstrate entry-level competency in skills necessary for 
functioning as a physical therapist assistant. CORE 
 
PTA 290. THERAPEUTIC EXERCISE (0-3-1) 
PREREQUISITE: Program admission. 
This lab course provides exercise techniques commonly used 
in PTA practice. It may include aquatic, isometric, isotonic, 
isokinetic, plyometric, Swiss ball, and aerobic exercises. On 
course completion, the student should have entry-level skills 
in exercise application. 
 
PTA 293. DIRECTED STUDY FOR PTA (1-0-1) 
PREREQUISITE: Program Admission. 
This course is designed to increase the opportunity for 
exploring, reading, and reporting on specific topics related to 
the field of physical therapy. Development of knowledge in an 

area of interest to the student is emphasized. The student 
should be able to meet the objectives of the course as 
approved by the instructor. 
 
PHYSICS (PHY) 
 
PHY 201. GENERAL PHYSICS I-TRIGONOMETRY 
    BASED (3-2-4) 
PREREQUISITE:  MTH 113 or equivalent. 
This course is designed to cover general physics at a level that 
assures previous exposure to college algebra and basic 
trigonometry. Specific topics include mechanics, properties of 
matter and energy, thermodynamics, and periodic motion. 
Laboratory is required. 
 
PHY 202. GENERAL PHYSICS II-      
    TRIGONOMETRY BASED (3-2-4) 
PREREQUISITE: PHY 201.                                             
This course is designed to cover general physics using college 
algebra and basic trigonometry. Specific topics include wave 
motion, sound, light, optics, electrostatics, circuits, 
magnetism, and modern physics. Laboratory is required. 
 
PHY 213. GENERAL PHYSICS I WITH CALCULU 
(3-2-4)  
PREREQUISITE: MTH 125.  
This course provides a calculus-based treatment of the 
principle subdivisions of classical physics: mechanics and 
energy, including thermodynamics. Laboratory is required. 
 
PHY 214. GENERAL PHYSICS II WITH CALCULUS 
    (3-2-4)  
PREREQUISITE: PHY 213. 
This course provides a calculus-based study in classical 
physics. Topics included are simple harmonic motion, waves, 
sound, light, optics, electricity and magnetism. Laboratory is 
required. 
 

PLUMBING (PLB)  
 
PLB 111. INTRODUCTION TO PLUMBING (1-4-3) 
COREQUISITE: PLB 112.  
This course covers fundamental plumbing principles, 
practices, and history. Topics include basic plumbing 
principles, safety, job-seeking skills, blueprint reading, 
plumber’s math, shop orientation, and College policies. On 
completion, the student should be able to seek employment, 
understand basic plumbing principles, read and interpret 
blueprints, work safely, and use formulas to solve plumbing 
problems involving measurement and layouts. Nondegree 
creditable. CORE 
 
PLB 112. PLUMBING APPLICATIONS (0-6-3) 
COREQUISITE: PLB 111.                                        
Students perform various basic plumbing and pipefitting tasks.  
Safety and regulatory compliance is emphasized throughout 
this course.  At the conclusion of this course students will be 
able to develop basic plumbing drawings and schematics, use 
hand and power tools, measure fittings, and join pipe with oxy
-fuel equipment.   
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PLB 113. PIPES AND FITTINGS (1-4-3) 
COREQUISITE:  PLB 114.                                               
This course includes the theory of joining pipe and fittings. 
Topics include method of joining pipe and fittings, selection 
and use of power tools, and methods of securing piping. On 
completion the student should be able to identify pipe and 
fittings, identify tools, properly care for tools, and identify 
various types of pipe securing devices. Nondegree creditable. 
CORE 
 
PLB 114. JOINING PIPES AND FITTINGS (0-6-3) 
COREQUISITE:  PLB 113.                                               
This course covers proper methods for identifying and joining 
all types of pipes and fittings, hanging and securing pipe and 
using materials and tools. Emphasis is on plumbing materials, 
tools, suppliers, equipment, and methods. On completion, the 
student should be able to join various pipe and fittings. 
Nondegree creditable. CORE 
 
PLB 115. PRESSURE AND NONPRESSURE    
    SYSTEMS (1-4-3) 
COREQUISITE:  PLB 116 
This course covers pressure and nonpressure systems 
including piping for potable water, drainage, waste, vent, gas, 
air, and water. Topics include types of plumbing systems, and 
system design and size. At the conclusion of this course 
students will be able to rough-in basic plumbing systems for 
pressure and nonpressure pipe systems. CORE 
 
PLB 116. PRESSURE AND NONPRESSURE    
    SYSTEMS APPLICATIONS (0-6-3) 
COREQUISITE: PLB 115.          
Students perform various basic pressure and nonpressure pipe 
systems tasks.  Safety and regulatory compliance is 
emphasized throughout this course.  At the conclusion of this 
course students will be able to rough-in basic plumbing 
systems for pressure and nonpressure pipe systems.   
 
PLB 117. PLUMBING CODES (1-4-3) 
COREQUISITE: PLB 118.          
This course includes reading and interpreting international 
codes, local codes, and general regulations.  Emphasis is on 
basic principles, definitions, materials, facility requirements, 
and technical review.  Upon completion, students will be able 
to read and interpret applicable codes. CORE 
 
PLB 118. CODE APPLICATIONS (0-6-3) 
COREQUISITE: PLB 117.          
This course is an application of PLB 117. Emphasis is on 
fixture unit value, sizing systems, minimum plumbing 
requirements and construction of pressure and nonpressure 
systems according to code. Upon completion students will be 
able to calculate and construct pressure and nonpressure 
systems.  
 
PLB 120. SPECIAL PROJECT: PLUMBING CODE I 
    (0-2-1)             
This course is an application and interpretation of the 
Southern Standard Code (SBCCI), local codes, and general 
regulations for plumbing. Emphasis will be given to 
application of basic principles, definitions, materials, facility 

requirements, and technical review. On completion, the 
student should be able to demonstrate the ability to correctly 
apply state and local plumbing codes. Nondegree creditable. 
 
PLB 121. SPECIAL PROJECT:  PLUMBING    
    CODE II (0-2-1)          
This course is a continuation of PLB 120. Emphasis will be 
given to application of fixture unit values, sizing systems and 
minimum plumbing requirements. Upon completion, the 
student will be able to calculate and construct pressure and 
nonpressure systems in accordance with state and local 
plumbing codes.  
 
PLB 122. SPECIAL PROJECT:  GAS FITTING   
    CODE  (0-6-3)           
This course covers the local and state codes governing the 
design and installation of natural piping and appliances that 
use natural gas.  Emphasis will be placed on residential and 
commercial gas piping installation, appliance installation, and 
venting.  Upon completion of this course, the student will be 
able to demonstrate his/her ability to interpret and apply the 
various codes governing the design and installation of gas 
piping and appliances. 
 
PLB 211. PLUMBING REPAIR AND      
    INSTALLATION (3-0-3)        
This course enables students to read and follow schematics, 
diagrams, and rough-in sheets to install or repair plumbing 
fixtures, to troubleshoot, and to make repairs. Topics include 
installing, troubleshooting, repairing, removing, and replacing 
plumbing fixtures. On completion, the student should be able 
to make plumbing repairs and install plumbing fixtures. 
Nondegree creditable. 
 
PLB 212. PLUMBING REPAIR AND      
    INSTALLATION LAB (0-6-3)   
COREQUISITE: PLB 211.          
This course is an application of PLB 211. Topics include 
repairing and installing plumbing fixtures, and choosing 
appropriate fixtures for the job. Upon completion, students 
will ba able to install new fixtures and remove, repair, and 
replace existing plumbing fixtures.  
 
PLB 213. PROCESS PIPING (3-0-3)    
COREQUISITE: PLB 214.          
This course focuses on various piping procedures and systems 
used to transport materials for industrial processes. Topics 
include modern materials and installation techniques. On 
completion, the student should be able to identify and 
understand the technique of process piping installation, layout, 
and design. Nondegree creditable. 
 
PLB 214. PROCESS PIPING APPLICATIONS (0-6-3) 
COREQUISITE: PLB 213.          
This course is an application of PLB 213, Process Piping, 
including installation of process piping. On completion, the 
student should be able to install process piping.  
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PLB 217. PUMPS AND COMPRESSORS (3-0-3) 
COREQUISITE:  PLB 218          
This course introduces students to pump and compressor 
equipment used in plumbing systems. Topics include using 
mechanical means to move fluid through piping systems. 
Upon completion, students will have skills needed in selecting 
and installing pumps and compressors.  
 
PLB 218. PUMP AND COMPRESSOR      
    APPLICATIONS (0-6-3)        
COREQUISITE:  PLB 217          
This course covers pumps and compressors in plumbing 
applications. Topics include selection, installation, 
maintenance, and repair of pumps and compressors. On 
completion, the student should be able to troubleshoot, 
remove, repair, maintain, and install pumps and compressors. 
Nondegree creditable. 

 
POLITICAL SCIENCE (POL) 

 
POL 211. AMERICAN NATIONAL GOVERNMENT 
    (3-0-3)        
PREREQUISITE:  Appropriate placement scores.    
This course surveys the background, constitutional principles, 
organization, and operation of the American political system. 
Topics include the U.S. Constitution, federalism, civil 
liberties, civil rights, political parties, interest groups, political 
campaigns, voting behavior, elections, the presidency, 
bureaucracy, Congress, and the justice system. On completion, 
students should be able to identify and explain relationships 
among the basic elements of American government and 
function as more informed participants of the American 
political system.  
 

PSYCHOLOGY (PSY) 
 
PSY 108. STRESS MANAGEMENT (2-0-2) 
PREREQUISITE:  Appropriate placement scores.    
This course is designed to improve the stress management 
skills of its students.  Stress management techniques will be 
described and evaluated. The relationship between stress and 
disease will also be discussed. 
 
PSY 110. PERSONAL DEVELOPMENT (3-0-3) 
PREREQUISITE:  Appropriate placement scores.    
This is a structured group experience that emphasizes effective 
living through developing one’s own internal resources.  
Topics included are self programmed control, relaxation 
training, and interpersonal skills.  The course is designed to 
translate other life skills into successful college adjustment.  
Study skills, library skills, and life planning are also discussed.   
This course may not transfer to some four-year institutions.  
 
PSY 200. GENERAL PSYCHOLOGY (3-0-3) 
PREREQUISITE:  Appropriate placement scores.    
This course is a survey of behavior with an emphasis on 
psychological processes. This course includes the biological 
bases for behavior, thinking, emotion, motivation, and the 
nature and development of personality. 
 

PSY 207. PSYCHOLOGY OF ADJUSTMENT (3-0-3) 
PREREQUISITE:  As required by program.     
This course provides an understanding of the basic principles 
of mental health and an understanding of the individual modes 
of behavior. 
 
PSY 210. HUMAN GROWTH AND DEVELOPMENT 
    (3-0-3)          
PREREQUISITE: PSY 200.          
This course is the study of the psychological, social, and 
physical factors that affect human behavior from conception to 
death.  
 
PSY 211. CHILD GROWTH AND DEVELOPMENT 
    (3-0-3)          
PREREQUISITE:  PSY 200 
This course is a systematic study of the behavior and 
psychological development of the child from conception to 
adolescence.  Emphasis will be placed on principles 
underlying physical, mental, emotional and social 
development, methods of child study, and practical 
implications. 
 
PSY 230. ABNORMAL PSYCHOLOGY (3-0-3) 
PREREQUISITE:  PSY 200          
This course is a survey of abnormal behavior and its social 
and biological origins.  The anxiety related disorders, 
psychoses, personality disorders and mental deficiencies will 
be covered. 
 
PSY 260. STATISTICS FOR THE SOCIAL    
    SCIENCES (3-0-3)     
PREREQUISITE:  Appropriate placement scores.    
This course is an introduction to the basic statistical concepts, 
measures, and techniques used in social science research and 
report writing. It includes both descriptive and inferential 
statistics. 
 

RADIOLOGIC TECHNOLOGY (RAD) 
 
RAD 111. INTRODUCTION TO RADIOGRAPHY  
    (2-0-0-2)         
PREREQUISITES: Program admission.      
This course provides students with an overview of 
radiography and its role in health care delivery.  Topics 
include the history of radiology, professional organizations, 
legal and ethical issues, health care delivery systems, 
introduction to radiation protection, and medical terminology. 
Upon completion, students will demonstrate foundational 
knowledge of radiologic science. 
 
RAD 112. RADIOGRAPHY PROCEDURES (3-3-0-4) 
PREREQUISITES: Program admission.      
This course provides the student with instruction in anatomy 
and positioning of the chest and thorax, upper and lower 
extremities, and abdomen.  Theory and laboratory exercises 
will cover radiographic positions and procedures.  Upon 
completion of the course, the student will demonstrate 
knowledge of anatomy and positioning skills, oral 
communication and critical thinking in both the didactic and 
laboratory settings. 
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RAD 113. PATIENT CARE (1-3-0-2) 
PREREQUISITES: Program admission.      
This course provides the student with concepts of patient care, 
pharmacology, and cultural diversity.  Emphasis in theory and 
lab is placed on assessment and considerations of physical and 
psychological conditions, routine and emergency.  Upon 
completion, students will demonstrate/explain patient care 
procedures appropriate to routine and emergency situations. 
 
RAD 114. CLINICAL EDUCATION I (0-0-6-2) 
PREREQUISITE: Program admission.       
This course provides the student with the opportunity to 
correlate instruction with applications in the clinical setting.  
The student will be under the direct supervision of a qualified 
practitioner.  Emphasis is on clinical orientation, equipment, 
procedures, and departmental policies.  Upon completion of 
the course, the student will demonstrate practical applications 
of specific radiographic procedures identified in RAD 112. 
 
RAD 122. RADIOGRAPHIC PROCEDURES II   
    (3-3-0-4)         
PREREQUISITES: MTH100, BIO201, RAD111, RAD112, 
RAD113, RAD114.             
This course provides the student with instruction in anatomy 
and positioning of spine, cranium, body systems and special 
procedures.  Theory and laboratory exercises will cover 
radiographic positions and procedures with applicable contrast 
media administration.  Upon completion of the course, the 
student will demonstrate knowledge of anatomy and 
positioning skills, oral communication and critical thinking in 
both didactic and laboratory settings. 
 
RAD 124. CLINICAL EDUCATION II (0-0-15-5)
PREREQUISITES: MTH100, BIO201, RAD111, RAD112, 
RAD113, RAD114.             
This course provides students with the opportunity to correlate 
previous instruction with applications in the clinical setting.  
Students will be under the direct supervision of a qualified 
practitioner.  Practical experience in a clinical setting enables 
students to apply theory presented thus far and to practice 
radiographic equipment manipulation, radiographic exposure, 
routine radiographic positioning, identification, and patient 
care techniques.  Upon completion of the course, students will 
demonstrate practical applications of radiographic procedures 
presented in current and previous courses. 
 
RAD 125. IMAGING EQUIPMENT (3-0-0-3)
PREREQUISITES: MTH100, BIO201, RAD111, RAD112, 
RAD113, RAD114.             
This course provides students with knowledge of basic physics 
and the fundamentals of imaging equipment.  Topics include 
information on x-ray production, beam characteristics, units of 
measurement, and imaging equipment components. Upon 
completion, students will be able to identify imaging 
equipment as well as provide a basic explanation of the 
principles associated with image production. 
 
RAD 134. CLINICAL EDUCATION III (0-0-15-5)
PREREQUISITES: BIO202, RAD122, RAD124, RAD125. 
This course provides students with the opportunity to correlate 
previous instruction with applications in the clinical setting.  

Students will be under the direct supervision of a qualified 
practitioner.  Practical experience in a clinical setting enables 
students to apply theory presented thus far and to practice 
radiographic equipment manipulation, radiographic exposure, 
routine radiographic positioning, identification, and patient 
care techniques.  Upon completion of the course, students will 
demonstrate practical applications of radiographic procedures 
presented in current and previous courses. 
 
RAD 135. EXPOSURE PRINCIPLES (2-3-0-3)
PREREQUISITES: BIO202, RAD122, RAD124, RAD125. 
This course provides students with the knowledge of factors 
that govern and influence the production of radiographic 
images and assuring consistency in the production of quality 
images.  Topics include factors that influence density, contrast 
and radiographic quality as well as quality assurance, image 
receptors, intensifying screens, processing procedures, 
artifacts, and state and federal regulations. 
 
RAD 136. RADIATION PROTECTION AND    
    BIOLOGY (2-0-0-2)      
PREREQUISITES: BIO202, RAD122, RAD124, RAD125. 
This course provides the student with principles of radiation 
protection and biology.  Topics include radiation protection 
responsibility of the radiographer to patients, personnel and 
the public, principles of cellular radiation interaction and 
factors affecting cell response.  Upon completion, the student 
will demonstrate knowledge of radiation protection practices 
and fundamentals of radiation biology. 
 
RAD 212. IMAGE EVALUATION AND     
    PATHOLOGY (1-3-0-2)  
PREREQUISITES:  ENG101, RAD134, RAD135, 
RAD136.                
This course provides a basic understanding of the concepts of 
disease and provides the knowledge to evaluate image quality.  
Topics include evaluation criteria, anatomy demonstration and 
image quality with emphasis placed on a body system 
approach to pathology.  Upon completion, students will 
identify radiographic manifestations of disease and the disease 
process.  Students will evaluate images in the classroom, 
laboratory and clinical settings. 
 
RAD 214. CLINICAL EDUCATION IV (0-0-24-8)
PREREQUISITES: ENG101, RAD134, RAD135, RAD136 
(for students registered fall 2006)         
This course provides students with the opportunity to correlate 
previous instruction with applications in the clinical setting.  
Students will be under the direct supervision of a qualified 
practitioner. Practical experience in a clinical setting enables 
students to apply theory presented thus far and to practice 
radiographic equipment manipulations, radiographic exposure, 
routine radiographic positioning, identification, and patient 
care techniques.  Principles of computed tomography and 
cross-sectional anatomy will be presented.  Upon completion 
of this course, students will demonstrate practical applications 
of radiographic procedures presented in current and previous 
courses.  
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RAD 224. CLINICAL EDUCATION V (0-0-24-8)
PREREQUISITES: PSY200, SPH106, RAD212, RAD214 
(for students registered fall 2006).        
This course provides students with the opportunity to correlate 
previous instruction with applications in the clinical setting.  
Students will be under the direct supervision of a qualified 
practitioner.  Practical experience in a clinical setting enables 
students to apply theory presented thus far and to practice 
radiographic equipment manipulation, radiographic exposure, 
routine radiographic positioning, identification, and patient 
care techniques.  Principles other than imaging modalities will 
be presented.  Upon completion of the course, students will 
demonstrate practical applications of radiographic procedures 
presented in current and previous courses. 
 
RAD 227. R E V I E W  S E M I N A R  ( 2 - 0 - 0 - 2 )
PREREQUISITES: PSY200, SPH106, RAD212, RAD214. 
This course provides a consolidated and intensive review of 
the basic areas of expertise needed by the entry-level 
technologist.  Topics include basic review of all content areas, 
test-taking techniques and job-seeking skills.  Upon 
completion, the student will be able to pass comprehensive 
tests of topics covered in the Radiologic Technology program. 
 

READING (RDG) 
 
RDG 080. READING LABORATORY (1-0-1)     
This course, which may be repeated as needed, provides 
students with a laboratory environment where they can receive 
help from qualified instructors on reading assignments at the 
developmental level.  Emphasis is placed on one-on-one 
guidance to supplement instruction in reading courses.  A 
student’s success in this course is measured by success in 
those other reading courses in which the student is enrolled. 
 
RDG 083. DEVELOPMENTAL READING (3-0-3)
PREREQUISITE: A score of 0-44 on the COMPASS® test. 
This course is designed to assist students whose placement test 
scores indicate serious difficulty with decoding skills, 
comprehension, vocabulary, and study skills. Nondegree 
Creditable 
 
RDG 084. DEVELOPMENTAL READING II (3-0-3)  
PREREQUISITE: Successful completion of RDG083 or a 
COMPASS® score of 45-69 on the RDG section.   
This course is designed to assist students whose placement test 
scores indicate serious difficulty with decoding skills, 
comprehension, vocabulary, and study skills 
 
RDG 114. CRITICAL READING FOR COLLEGE    
    (3-0-3)          
PREREQUISITE: College test score placement above 70 
on the reading section of the COMPASS® or permission of 
the instructor.              
This course is designed to enhance critical reading skills. 
Topics include vocabulary enrichment, reading flexibility, 
metacognitive strategies, and advanced comprehension skills, 
including analysis and evaluation. Upon completion, students 
should be able to demonstrate comprehension and analysis and  
respond effectively to material across disciplines. 
 

RELIGION (REL) 
 

REL 100. HISTORY OF WORLD RELIGIONS   
    (3-0-3)         
PREREQUISITE:  Appropriate placement scores.    
This course emphasizes beliefs and practices of major 
contemporary religions of the world. This includes religions of 
Africa, the Orient, and the Western world. On course 
completion, the student should have an understanding of the 
history and origins of various world religions.  
 
REL 151. SURVEY OF THE OLD TESTAMENT  
    (3-0-3)          
PREREQUISITE:  Appropriate placement scores.    
This course is an introduction to the content of the Old 
Testament with emphasis on the historical context and 
contemporary theological and cultural significance of the Old 
Testament. On course completion, the student should have an 
understanding of the significance of Old Testament writings. 
 
REL 152. SURVEY OF THE NEW TESTAMENT  
    (3-0-3)        
PREREQUISITE:  Appropriate placement scores.    
This course is a survey of books of the New Testament, with 
special attention given to historical and geographical settings. 
On course completion, the student should have an 
understanding of the books of the New Testament and cultural 
and historical events associated with these writings. 
 

RESPIRATORY THERAPIST (RPT) 
 
RPT 210. CLINICAL PRACTICE I (0-10-2)   
PREREQUISITE: Admission to professional phase of 
program.                
This clinical course provides initial hospital orientation and 
development of general patient assessment and 
communication skills required for safe and effective patient 
care. Application of classroom and laboratory experiences 
within the clinical environment is emphasized. On course 
completion, students should demonstrate adequate 
psychomotor skills and cognitive abilities necessary for initial 
patient contact and safe and effective performance of basic 
respiratory care procedures. CORE 
 
RPT 211. INTRODUCTION TO RESPIRATORY  
    CARE (2-0-2)       
PREREQUISITE: Admission to professional phase of 
program.                
This course is designed to acquaint the student with 
responsibilities of the respiratory care practitioner (RCP) as a 
member of the health care team. History of the profession, 
credentialing mechanism, licensure, medical ethics, 
communication skills, basic medical terminology, and patient 
assessment are emphasized. On course completion, students 
should be able to demonstrate effective communication skills, 
proper use of aseptic techniques, deference to appropriate 
professional ethics and behavior, and ability able to perform 
basic patient assessment. CORE 
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RPT 212. FUNDAMENTALS OF RESPIRATORY  
    CARE I (2-4-4)       
PREREQUISITE: Admission to professional phase of 
program.                
A fundamental course that presents the scientific basis for 
respiratory care procedures and application of basic chemistry 
and physics related to compressed gases and respiratory care 
equipment operation. Experimental laboratory is required. 
Design, functional characteristics, and operation of commonly 
encountered respiratory care equipment; use of medical gases; 
and applied chemistry, physics, and mathematics are 
emphasized. On course completion, the student should be able 
to demonstrate an adequate knowledge base concerning 
function and troubleshooting of respiratory care equipment 
and concepts of applied physics, chemistry, and mathematics. 
CORE 
 
RPT 213. ANATOMY AND PHYSIOLOGY FOR  
    THE RCP (3-0-3)    
PREREQUISITE: Admission to professional phase of 
program.                 
This course provides detailed lecture and audiovisual 
presentations that concentrate on the cardiopulmonary and 
renal systems. Structure, function, and physiology of the 
cardiopulmonary and renal systems and the role each plays in 
maintaining homeostasis are emphasized. On course 
completion, the student should be able to demonstrate 
adequate knowledge of structure, function, and physiology of 
the cardiopulmonary and renal systems. CORE 
 
RPT 214. PHARMACOLOGY FOR THE RCP   
    (2-0-2)         
PREREQUISITE: Admission to professional phase of 
program.                 
This course is a detailed study of drugs encountered in 
respiratory care practice and function of the autonomic 
nervous system. Determination of drug dosage; applied 
mathematics; clinical pharmacology; and indications, hazards, 
intended actions, and side effects of agents used in respiratory 
care are emphasized. On course completion, the student 
should be able to complete a dosage calculation test with 90 
percent proficiency and demonstrate an adequate 
understanding of the clinical pharmacology of respiratory care 
drugs and general principles of pharmacology. CORE 
 
RPT 220. CLINICAL PRACTICE II (0-10-2)
PREREQUISITES: Admission to professional phase of 
program and Instructor permission.          
This course is a continuation of RPT 210 and allows continued 
integration of classroom and laboratory instruction into the 
clinical practice of respiratory care. Bedside patient 
assessment techniques, airway care, hyperinflation therapy, 
protocol implementation, development of patient care plans, 
oxygen, humidity, aerosol administration, and an introduction 
to management of mechanical ventilation of the adult are 
emphasized. On course completion, the student should be able 
to demonstrate appropriate psychomotor skills and cognitive 
abilities necessary to successfully function as primary care 
giver for routine respiratory care procedures. CORE 
 

RPT 221. PATHOLOGY FOR THE RCP I (2-2-3)
PREREQUISITES: Admission to professional phase of 
program and instructor permission.        
This course is a survey of commonly encountered diseases and 
disorders that may affect function of the cardiopulmonary 
system and clinical manifestations and treatment rationales 
related to respiratory care practice. Practical laboratory is 
required, and application of sound diagnostic techniques in 
gathering data in support of diagnosis of specific disease 
entities as well as progression of pathological changes in 
cardiopulmonary function are emphasized. On course 
completion, the student should be able to demonstrate ability 
to gather appropriate information from various sources in 
support of diagnosis of specific cardiopulmonary disease as 
well as adequate understanding of cardiopulmonary 
pathology. CORE 
 
RPT 222. FUNDAMENTALS OF RESPIRATORY  
    CARE II (2-4-4)     
PREREQUISITES: Admission to professional phase of 
program and instructor permission.         
This course is a continuation of RPT 212 and continues to 
present scientific basis for selected respiratory care 
procedures. Experimental laboratory is required, and 
therapeutic techniques used in bronchial hygiene, 
hyperinflation therapy, mechanical ventilation of the adult, 
manual resuscitation equipment, equipment used in bedside 
assessment, and mechanical ventilation are emphasized. On 
course completion, the student should be able to demonstrate 
cognitive abilities and psychomotor skills required to perform 
procedures presented. CORE 
 
RPT 223. ACID/BASE REGULATION AND ABG  
    ANALYSIS (2-0-2)     
PREREQUISITES: Admission to professional phase of 
program and instructor permission.        
This course provides lecture and audiovisual presentation of 
material essential to understanding acid/base physiology and 
arterial blood gas (ABG) interpretation. ABG sampling 
techniques, quality assurance, basic chemistry related to acid/
base balance, evaluation of oxygen transport, and role of the 
respiratory and renal systems in maintaining homeostasis are 
emphasized. On course completion, the student should be able 
to demonstrate understanding of fundamental concepts of 
acid/base balance and regulation of homeostasis by the 
respiratory and renal systems. CORE 
 
RPT 230. CLINICAL PRACTICE III (0-10-2)
PREREQUISITES: Admission to professional phase of 
program and instructor permission.        
This course, third in a clinical sequence, is designed to allow 
the student to function in the role of primary care giver. 
Mastery of basic respiratory care procedures, administration of 
aerosol drugs, and care of the patient receiving mechanical 
ventilation are emphasized. On course completion, the student 
should be able to demonstrate psychomotor skills and 
cognitive abilities necessary to function safely and effectively 
in the role of primary care giver. CORE 
RPT 231. PATHOLOGY FOR THE RCP II (2-2-3)
PREREQUISITES: Admission to professional phase of 
program and instructor permission.        
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A continuation of RPT 221, this course continues to present 
specific disease entities that may impair cardiopulmonary 
function. Laboratory study is directed toward diagnostic 
techniques, and course emphasis  is on etiology, diagnosis, 
prognosis, and treatment rationale for each medical problem 
presented. On course completion, the student should be able to 
demonstrate cognitive abilities necessary to integrate clinical 
and laboratory data obtained from various sources in support 
of diagnosis and treatment of specific disease entities 
presented. CORE 
 
RPT 232. DIAGNOSTIC PROCEDURES FOR THE  
    RCP (2-0-2)         
PREREQUISITES: Admission to professional phase of 
program and instructor permission.         
A lecture course designed to present the value of various 
procedures as diagnostic aids in cardiopulmonary disease. 
Procedures such as complete pulmonary function testing, 
bronchoscopy, cardiac diagnostic procedures, and ventilation/
perfusion studies are emphasized. On course completion, the 
student should be able to demonstrate psychomotor and 
cognitive abilities necessary to perform routine diagnostic 
procedures. CORE 
 
RPT 233. SPECIAL PROCEDURES FOR THE RCP 
    (2-0-2)        
PREREQUISITES: Admission to professional phase of 
program and instructor permission.        
This course presents special procedures and medical 
specialties and identifies various tasks required of the RCP 
while functioning in an assistive role to the physician. 
Phlebotomy, bronchoscopy, hemodynamic assessment, and 
advanced cardiopulmonary monitoring techniques are 
emphasized. On course completion, the student should be able 
to demonstrate cognitive and psychomotor abilities necessary 
to perform assistive functions during various procedures 
presented. CORE 
 
RPT 234. MECHANICAL VENTILATION FOR THE 
    RCP (2-2-3)       
PREREQUISITES: Admission to professional phase of 
program and instructor permission.        
This course continues and expands on the presentation of 
material concerning mechanical ventilation previously 
introduced in RPT 222 to include indications, modifications, 
and discontinuance of mechanical ventilation. Laboratory is 
required, and application of scientific principles to the clinical 
use of various modes of mechanical ventilation is emphasized. 
On course completion, the student should be able to 
demonstrate cognitive and psychomotor skills required to 
effectively institute and maintain various methods of 
mechanical ventilation. CORE 
 
RPT 240. CLINICAL PRACTICE IV (0-20-4)
PREREQUISITES: Admission to professional phase of 
program and instructor permission.        
This course, last in a required clinical sequence, provides 
opportunities to further refine clinical skills. Critical care, 
neonatal mechanical ventilation, home care, and discharge 
planning are emphasized. On course completion, the student 
should be able to demonstrate cognitive and psychomotor 

skills required to function in the role of advanced respiratory 
care practitioner. CORE 
 
RPT 241. REHABILITATION AND HOME CARE  
    FOR THE RCP (2-0-2)    
PREREQUISITES: Admission to professional phase of 
program and instructor permission.        
This course presents special considerations that apply to 
rehabilitation and home care of the patient with 
cardiopulmonary disorders. The role of RCP within the home 
care medical community and modification of techniques and 
procedures necessary for effective home care are emphasized. 
On course completion, the student should be able to 
demonstrate an understanding of discharge planning and 
disease management protocols as they apply to rehabilitation 
and continuation of effective respiratory care in the home 
environment. CORE 
 
RPT 242. PERINATAL/PEDIATRIC RESPIRATORY 
    CARE (2-2-3)      
PREREQUISITES: Admission to professional phase of 
program and instructor permission.        
This course presents a unique requirement for appropriate 
delivery of respiratory care to the neonatal and pediatric 
patient. Experimental laboratory is required, and a detailed 
outline of fetal lung development, fetal circulation, neonatal 
cardiopulmonary disorders, and specialized equipment and 
techniques as well as general considerations of provision of 
care to neonatal and pediatric patients are emphasized. On 
course completion, the student should be able to demonstrate 
cognitive and psychomotor skills required for safe and 
effective delivery of respiratory care to the neonatal and 
pediatric patient. CORE 
 
RPT 243. COMPUTER APPLICATIONS FOR THE  
    RCP (1-3-2)       
PREREQUISITES: Admission to professional phase of 
program and instructor permission.        
This course is designed to allow practice using computer-
assisted clinical simulation software as well as provide a 
general program review in preparation for credentialing 
examinations. Development of critical thinking skills, specific 
to the discipline, and computer literacy are emphasized. On 
course completion, students should be able to demonstrate 
computer literacy and satisfactory performance on nationally 
standardized comprehensive self-assessment examinations. 
 
RPT 266. SEMINAR IN RESPIRATORY     
    MEDICINE I (1-0-1)    
PREREQUISITE: Admission to professional phase of 
program or instructor permission.        
This course is a series of physician lectures designed to 
present topics of special interest to the student or practitioner. 
Current medical practice within the fields of pulmonary 
medicine and cardiology is emphasized. On completion, 
students should be able to demonstrate an increased 
knowledge base concerning topics of special interest 
presented. 
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RPT 276. SEMINAR IN RESPIRATORY     
    MEDICINE II (1-0-1)    
PREREQUISITE: RPT 266 or instructor permission.   
This course is a continuation of RPT 266 and also presents 
topics of special interest to the student or practitioner. Guest 
lecturers present topics of general interest in the respiratory 
care profession. On completion, students should be able to 
demonstrate an increased knowledge base concerning topics 
of special interest presented. 
 

SMALL ENGINE REPAIR (SER) 
 
SER 111. FUNDAMENTALS OF SMALL ENGINE  
    REPAIR (1-5-3)          
This course introduces students to the theory and operating 
principles of internal combustion engines. Emphasis is placed 
on engine systems, special tools and testing equipment, shop 
safety rules, and equipment. Upon completion, students should 
understand shop rules and be able to identify engine 
components, identify special tools and demonstrate their use, 
discuss the process of internal combustion, identify shop 
safety rules, list engine components, and explain their 
function. Nondegree creditable. CORE 
 
SER 112. FOUR-STROKE CYCLE ENGINE (3-0-3)  
This course covers the service and repair of the four-stroke 
cycle engine. Emphasis is placed on the function and 
operating principles of fuel systems, ignition, starters, exhaust, 
and lubrication systems. Upon completion, students should 
understand service and repair procedures for all related engine 
systems. Nondegree creditable. CORE 
 
SER 113. FOUR-STROKE CYCLE ENGINE LAB  
    (0-9-3)             
This course provides students hands-on experience in engine 
repair. Emphasis is placed on the cylinder block and all 
internal components; fuel systems, ignition systems, and 
cooling systems; lubrication; and exhaust systems are 
emphasized. Upon completion, students should be able to 
apply small engine service and repair procedures. Nondegree 
creditable. CORE 
 
SER 121. TWO-STROKE CYCLE ENGINE (1-6-3)
This course covers the service and repair procedures for the 
two-stroke cycle engine. Emphasis is placed on the engine 
construction, induction systems, carburetion, and exhaust 
systems. Upon completion, students should be able to repair 
and maintain two-stroke engines. Nondegree creditable. 
CORE 
 
SER 122. ENGINE RECONDITIONING (2-0-2)    
This course provides the student with the knowledge and 
techniques involved in reconditioning small gasoline engines. 
Emphasis is placed on valve service, cylinder reboring, 
bearings, and precision measuring tools. Upon completion, 
students should be able to use inside and outside micrometers, 
reface valves and valve seats, resize cylinder bores, and 
replace various types of bearings. Nondegree creditable. 
CORE 
 

SER 123. ENGINE RECONDITIONING LAB (0-9-3)
This course provides practical experience in troubleshooting 
and complete reconditioning of small gasoline engines. 
Emphasis is placed on the correct measuring of crankshafts, 
connecting rods, pistons, valves, and various other engine 
components. Upon completion, students should be able to 
resize cylinder bores, perform valve service, replace pistons 
and rings, time camshafts, set and adjust all components to 
specifications. Nondegree creditable. CORE 
 
SER 124. SPECIAL PROJECTS IN LAWN,    
    GARDEN, AND INDUSTRIAL ENGINES  
    (0-9-3)             
This special projects course is designed to augment the 
required curriculum while meeting the individual needs of the 
student. Emphasis is place on hands-on training to further 
develop the student's mechanical and diagnostic skills. Upon 
completion, students should be able to diagnose and repair 
various lawn, garden, and industrial equipment. Nondegree 
creditable. 
 
SER 132. LAWN AND GARDEN EQUIPMENT   
    (1-5-3)             
This course covers riding mowers, tillers, edgers, and 
generators. Emphasis is placed on mechanical and electrical 
systems. Upon completion, students should be able to service 
and repair mechanical and electrical components of lawn and 
garden equipment. Nondegree creditable. CORE 
 
SER 142. CHAINSAWS AND STRING TRIMMERS 
    (1-6-3)             
This course is designed to instruct students in the diagnosing 
and repairing of problems unique to chain saws and string 
trimmers. Emphasis is placed on the fuel systems, lubrication 
systems, drive systems; clutches; right angle drives; and 
cutting chains. Upon completion, students should be able to 
service and repair chainsaws and string trimmers. Nondegree 
creditable. 
 

SOCIOLOGY (SOC) 
 
SOC 200. INTRODUCTION TO SOCIOLOGY   
    (3-0-3)         
PREREQUISITE:  Appropriate placement scores.    
This course is an introduction to vocabulary, concepts, and 
theory of sociological perspectives of human behavior. 
 

SPANISH (SPA) 
 
SPA 101. INTRODUCTORY SPANISH I (4-0-4)
PREREQUISITE: As required by program.     
This course provides an introduction to Spanish. Topics 
include development of basic communication skills and 
acquisition of basic knowledge of the cultures of Spanish-
speaking areas. 
 
SPA 102. INTRODUCTORY SPANISH II (4-0-4)
PREREQUISITE: SPA 101 or equivalent.      
This continuation course includes development of basic 
communication skills and acquisition of basic knowledge of 
the culture of Spanish-speaking areas. 
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SPEECH (SPC OR SPH) 
 
SPC 103. ORAL COMMUNICATION SKILLS (3-0-3)
This course introduces the basic concepts of interpersonal 
communication and the oral communication skills necessary 
to interact with co-workers and customers, and to work 
effectively in teams.  Topics include overcoming barriers to 
effective communication, effective listening, applying the 
principles of persuasion, utilizing basic dynamics of group 
discussion, conflict resolution, and positive communication 
patterns in the business setting.  Upon completion, students 
should be able to demonstrate interpersonal communication 
skills, apply basic principles of group discussion, develop a 
business-like personality, and effectively present themselves 
before co-workers and the public.  Nondegree creditable, 
Nontransferable. 
 
SPH 106. FUNDAMENTALS OF ORAL     
    COMMUNICATION (3-0-3)   
Fundamentals of Oral Communication is a performance 
course that includes the principles of human communication:   
intrapersonal, interpersonal, and public.  It surveys current 
communication theory and provides practical application. 
 
SPH 107. FUNDAMENTALS OF PUBLIC     
    SPEAKING (3-0-3)         
This course explores principles of audience and environment 
analysis as well as actual planning, rehearsing, and presenting 
of formal speeches to specific audiences.  Historical 
foundations, communication theories, and student 
performances are emphasized. 
 

THEATER (THR) 
 
THR 113. Theater Workshop I (2-0-2)      
This is the first in a six-course sequence which provides 
practical experience in the production and performance of a 
dramatic presentation with assignments in scenery, lighting, 
props, choreography, sound, costumes, make-up, publicity, 
acting, directing, and other aspects of theater production. 
 
THR  114. Theater Workshop II ( 2-0-2)  
PREREQUISITE:  THR 113.           
This course is a continuation of THR 113. 
 
THR 114. Theater Workshop II ( 2-0-2)   
PREREQUISITE: THR 113.           
This course is a continuation of THR 113. 
 
THR 213. Theater Workshop IV (2-0-2) 
PREREQUISITE: THR 115.           
This course is a continuation of THR 113-114-115. 
 
THR 214. Theater Workshop V (2-0-2) 
PREREQUISITE: THR 213.           
This course is a continuation of THR 113, 114, 115 
 
THR  215. Theater Workshop VI (2-0-2) 
PREREQUISITE: THR 214.           
This course is a continuation of THR 113-114-115-214 

WELDING TECHNOLOGY (WDT)  
 
WDT 108. SMAW FILLET/OFC (2-1-3)       
This course provides the student with instruction on safety 
practices and terminology in the Shielded Metal Arc Welding 
(SMAW) process. Emphasis is placed on safety, welding 
terminology, equipment identification, set-up and operation, 
and related information in the SMAW process.  This course 
also covers the rules of basic safety and identification of shop 
equipment and provides the student with the skills and 
knowledge necessary for the safe operation of oxy-fuel 
cutting.  CORE 
 
WDT 109. SMAW FILLET/PAC/CAC (2-1-3)    
This course provides the student with instruction on safety 
practices and terminology in Shielded Metal Arc Welding 
(SMAW) process.  Emphasis is placed on safety, welding 
terminology, equipment identification, set-up and operation, 
and related information in the SMAW process.  This course 
also covers the rules of basic safety and identification of shop 
equipment and provides the students with the skills and 
knowledge necessary for the safe operation of carbon arc 
cutting and plasma arc cutting.  CORE 
 
WDT 110. INDUSTRIAL BLUEPRINT READING  
    (3-0-3)             
This course provides students with the understanding and 
fundamentals of industrial blueprint reading. Emphasis is 
placed on reading and interpreting lines, views, dimensions, 
weld joint configurations, and weld symbols. Upon 
completion, students should be able to interpret welding 
symbols and blueprints as they apply to welding and 
fabrication. CORE 
 
WDT 115. GTAW CARBON PIPE (3-0-3)     
This course is designed to provide the student with the 
practices and procedures of welding carbon pipe using the gas 
tungsten arc weld (GTAW) process. Emphasis is placed on 
pipe positions, filler metal selection, purging gasses, proper 
joint geometry, joint preparation, and fit-up to the applicable 
code. Upon completion, students should be able to identify 
pipe positions, filler metals, purging gas, proper joint 
geometry, joint preparation, and fit-up to the applicable code. 
 
WDT 119. GAS METAL ARC/FLUX CORED ARC  
    WELDING (2-1-3)         
This course introduces the student to the gas metal and flux 
cored arc welding process.  Emphasis is placed on safe 
operating practices, handling and storage of compressed 
gasses, process principles, component identification, various 
welding techniques, and base and filler metal identification. 
CORE 
 
WDT 120. SHIELDED METAL ARC WELDING   
    GROOVE (2-1-3)         
This course provides the student with instruction on joint 
design, joint preparation, and fit-up of groove welds in 
accordance with applicable welding codes.  Emphasis is 
placed on safe operation, joint design, joint preparation, and fit
-up.  Upon completion, students should be able to identify the 
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proper joint design, joint preparation, and fit-up of groove 
welds in accordance with applicable welding codes.  CORE  
 
WDT 122. SMAW FILLET/OFC LAB (0-6-3)    
This course is designed to introduce the student to the proper 
set-up and operation of the shielded metal arc welding 
equipment.  Emphasis is placed on striking and controlling the 
arc and proper fit-up of fillet joints. This course is also 
designed to instruct students in the safe operation of oxy-fuel 
cutting.  Upon completion, students should be able to make 
fillet welds in all positions using electrodes in the F-3 group in 
accordance with the applicable welding code and be able to 
safely operate oxy-fuel equipment and perform those 
operations as per the applicable welding code.   
 
WDT 123. SMAW FILLET/PAC/CAC/LAB (0-6-3)  
This course is designed to introduce the student to the proper 
set-up and operation of the shielded metal arc welding 
equipment.  Emphasis is placed on striking and controlling the 
arc and proper fit up of fillet joints. This course is also 
designed to instruct students in the safe operation of plasma 
arc and carbon arc cutting equipment.  Upon completion, 
students should be able to make fillet welds in all positions 
using electrodes in the F-4 group in accordance with 
applicable welding code and be able to safely operate plasma 
arc and carbon arc equipment and perform those operations as 
per applicable welding code.  
 
WDT 124. GAS METAL ARC/FLUX CORED ARC  
    WELDING LAB (0-6-3)       
This course provides instruction and demonstration using the 
various transfer methods and techniques used to make gas 
metal arc and flux cored arc welds. Topics included are safety, 
equipment set-up, joint design and preparation, and gases. 
This course provides instruction and demonstration using the 
various transfer methods and techniques to gas metal arc and 
flux cored arc welds. Application of safe operating practices, 
handling, storage and selection of gasses, process principles, 
component identification, various welding techniques and 
base and filler metal identification and selection is 
emphasized. Upon completion of this course students will be 
able to perform acceptable GMAW/FCAW welds in various 
positions to applicable welding codes.    
 
WDT 125. SHIELDED METAL ARC WELDING   
    GROOVE LAB (0-6-3)        
This course provides instruction and demonstrations in the 
shielded metal arc welding process on carbon steel plate with 
various size F-3 and F-4 group electrodes in all positions.  
Emphasis is placed on welding groove joints using various F-3 
and F-4 group electrodes in all positions.  Upon completion, 
the student should be able to make visually acceptable groove 
weld joints in accordance with applicable welding codes.   
 
WDT 155. GTAW CARBON PIPE LAB (0-6-3)    
This course is designed to provide the student with skills in 
welding carbon steel pipe with gas tungsten arc welding 
techniques in various pipe weld positions. Upon completion, 
students should be able to perform gas tungsten arc welding 
on carbon steel pipe with the prescribed filler metals in 
various positions in accordance with the applicable code.  

WDT 156. GTAW STAINLESS PIPE LAB (0-9-3)   
This course is designed to provide the student with the skills 
in welding stainless steel pipe with gas tungsten arc welding 
techniques in various pipe weld position. Upon completion, 
students should be able to perform gas tungsten arc welding 
on stainless steel pipe with the prescribed filler metals in 
various positions in accordance with the applicable code.  
 
WDT 217. SMAW CARBON PIPE (3-0-3)     
This course introduces the student to the practices and 
procedures of welding carbon steel pipe using the shielded 
metal arc weld (SMAW) process. Emphasis is placed on pipe 
positions, electrode selection, joint geometry, joint 
preparation, and fit-up. Upon completion, students should be 
able to identify pipe positions, electrodes, proper joint 
geometry, joint preparation, and fit-up in accordance with 
applicable codes. 
 
WDT 228. GAS TUNGSTEN ARC WELDING (2-1-3) 
This course provides student with knowledge needed to 
perform gas tungsten arc welds using ferrous and/or 
nonferrous metals, according to applicable welding codes. 
Topics include safe operating practices, equipment 
identification and set-up, correct selection of tungsten type, 
polarity, shielding gas and filler metals. Upon completion, a 
student should be able to identify safe operating practices, 
equipment identification and set-up, correct selection of 
tungsten type, polarity, shielding gas, filler metals, and various 
welds on ferrous and/or nonferrous metals, using the gas 
tungsten arc welding process according to applicable welding 
codes.  
 
WDT 257. SMAW CARBON PIPE LAB (0-9-3)    
This course is designed to provide the student with the skills 
in welding carbon steel pipe with the shielded metal arc 
welding techniques in various pipe welding positions. Upon 
completion, students should be able to perform shielded metal 
arc welding on carbon steel pipe with the prescribed 
electrodes in various positions in accordance with the 
applicable codes.  
 
WDT 268. GAS TUNGSTEN ARC LAB (0-6-3)    
This course provides student with skills needed to perform gas 
tungsten arc welds using ferrous and/or nonferrous metals, 
according to applicable welding codes. Topics include safe 
operating practices, equipment identification and set-up, 
correct selection of tungsten type, polarity, shielding gas, and 
filler metals. Upon completion, a student should be able to 
identify safe operating practices, identify and set up 
equipment, correctly select tungsten type, polarity, shielding 
gas and filler metals; and perform various welds on ferrous 
and/or nonferrous metals using the gas tungsten arc welding 
process according to applicable welding codes. 
 

WORKPLACE SKILLS (WKO) 
 
WKO 106. WORKPLACE SKILLS (3-0-3)     
This course emphasizes the foundational information to 
develop knowledge and skills to prepare individuals for 
employment following completion of technical and academic 
programs.  At the conclusion of this course, students will have 
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knowledge and skills relevant to work ethic, communication, 
resume writing, job interviewing, dress and appearance, 
behavior, problem solving, decision making, and project 
management. 
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College Personnel 
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COLLEGE PERSONNEL                              
ADMINISTRATION AND CONTROL 

Wallace Community College is under the control of the Alabama State Board 
of Education. The President of the College is directly responsible to the State 
Board of Education through the Chancellor of The Alabama Community 
College System, Mr. Bradley Byrne. 

ALABAMA STATE BOARD OF EDUCATION 
Governor Bob Riley  State Capitol, Room N-104  
(President) 600 Dexter Avenue 
 Montgomery, AL  36130 
 
First District Mr. Randy McKinney 
(Vice President) Post Office Box 2999
 Gulf Shores, AL  36547 
 
Second District Mrs. Betty Peters
 3507 Huntington Place
 Dothan, AL 36303 
 
Third District Mrs. Stephanie W. Bell
 3218 Lancaster Lane
 Montgomery, AL 36106  
 
Fourth District  Dr. Ethel H. Hall
 7125 Westmoreland Drive
 Fairfield, AL 35064  
 
Fifth District Mrs. Ella B. Bell  
 2634 Airwood Drive
 Montgomery, AL 36108   
 
Sixth District Mr. David F. Byers, Jr.  
 2 Metroplex Drive, Suite 111
 Birmingham, AL 35209 
 
Seventh District   Mr. Gary Warren 
 Post Office Box 704
 Haleyville, AL 35565 
 
Eighth District Dr. Mary Jane Caylor
 Post Office Box 18903
 Huntsville, AL 35804 
 
ADMINISTRATION 
 
YOUNG, LINDA C., President—AA, Enterprise State Junior 
 College; BS, MS, Troy State University; EdD, Auburn 
 University 
 
SASSER, EVA K., Executive Assistant to the President and 
 Dean, Legal and Human Resources—BA, MS, Troy State
 University; PhD, The University of Alabama 
 
AMAN, STANLEY G., Dean, Academic Affairs and Health 
 Sciences—BSEd, MED, EdD, Auburn University 
 
BABB, G. MICHAEL, Dean, Career Technical Instruction—
 BBA, University of Georgia; MEd, EdS, Georgia State 
 University; EdD, University of Georgia 

BELL, H. LYNN, Dean, Business Affairs—BS, Auburn 
 University; MBA, Troy State University Dothan 
 
RONEY, KAY F., Dean, Institutional Advancement—BS,
 MEd, Auburn University; EdD, The University of 
 Alabama 
 
SCREWS, JACQUELINE B., Dean, Student Affairs and 
 Sparks Campus—BS, MEd, Tuskegee University 
 
SHOPE, MARK L., Dean, Student Development and 
 Wallace Campus—BS, MS, Troy State University 
 
FACULTY 
 
Alford, Ruby, Medical Transcription—BS, MS, Troy State 
 University              
Andrews, Kimberly, Associate Degree Nursing Clinical 
 Associate—AAS, Southern Union Community College; 
 BSN, Troy State University        
Armstrong, Brittney, Associate Degree Nursing—BSN, MSN, 
 Troy State University          
Arwood, William, Program Director, Medical Assisting— 
 BSMT (ASCP), Troy State University      
Baker, Dwight, Auto Body Repair—Diploma, J. F. Ingram 
 State Technical College; Diploma, AAS, Wallace 
 Community College           
Banks, Quincey, Industrial Electronics—AAT, Sparks State 
 Technical College            
Barnes, Sherry, Practical Nursing—BSN, Georgia College; 
 MSN, Troy State University         
Baxter, George, Transportation Manager/Mechanic—AAS, 
 Wallace Community College        
Bennett, Evonne, Cosmetology—BS, Alabama State 
 University             
Blackwell, Richard, Air Conditioning/Refrigeration—BAS, 
 Troy State University          
Bledsoe, Farron, Drafting and Design Technology—Diploma, 
 Opelika State Technical College; AAS, Jefferson State 
 Junior College; BS, The University of Alabama   
Boutwell, Ashli, English—BS, MS, Troy State University; 
 PhD, Auburn University          
Brabham, Danny, Electrical Technology—AAT, Sparks State 
 Technical College; BS, Athens State College; MEd, Troy 
 State University             
Bradley, Janet, Biology—AA, Wallace Community College; 
 BS, MS, Troy State University Dothan      
Brooks, Tracy, Business and Office Information Processing—
 BS, MBA, Troy State University; EdD, Auburn University   
Brown, Debbie, Associate Degree Nursing—BSN, MSN, Troy 
 State University            
Brown, Drucilla, English—AB, MA, The University of 
 Alabama              
Brown, James Larry, Plumbing—BA, Southeastern Bible 
 College              
Bryant, Sandra, Practical Nursing—BSN, Troy State 
 University; MSN, University of South Alabama    
Buntin, Kathy, Coordinator, Health Sciences—BSN, Troy 
 State University; MSN, Medical College of Georgia   
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Burke, Rebecca, Program Director, Emergency Medical 
 Services—AAS, Wallace Community College; BS, 
 Athens State University 
Burkett, Marcia, English—BS, MS, Troy State University 
 Dothan              
Bynum, Wayne, Masonry          
Chance, Elizabeth, Cosmetology—Diploma, MacArthur State 
 Technical College; BS, Athens State College     
Chesnut, Wanda, Practical Nursing Clinical Associate—AAS, 
 Wallace Community College; BSN, Troy State University 
Cobb, David, Mathematics—BS, Auburn University at 
 Montgomery; MS, Troy State University Dothan   
Cooper, Jeffrey, Air Conditioning and Refrigeration—AAS, 
 Wallace Community College       
Dagostin, Jean, Counselor/Testing Coordinator—BS, MS, 
 Troy State University           
Dews, Gene, Athletic Director—BS, MEd, Georgia 
 Southwestern College; EdS, Troy State University  
Dickens, Vanessa, Child Development—BS, MS, Alabama 
 State University            
Dixon, CiCi, English—BA, Birmingham-Southern College; 
 MA, The University of Alabama at Birmingham; PhD, 
 Auburn University           
Duprey, Melissa, Associate Degree Nursing—ASN, Manatee 
 Community College; BSN, University of South Florida; 
 MSN, University of South Alabama      
Eller, Cynthia, Division Director, Construction 
 Technologies—AAT, Sparks State Technical College  
Elliott, Robyn, Cosmetology—BS, Troy University    
Ellis, Rip, Fine Arts—BFA, MFA, The University of 
 Alabama  
Estes, Tara, English—BA, University of South Alabama; MS, 
 Troy State University Dothan   
Farrington, Woodrow, Accounting—BS, Samford University; 
 MBA, Troy State University Dothan      
Fischer, Julie, Biology—BS, Troy State University; MSEd, 
 Troy State University Dothan        
Ford, Linda, Practical Nursing Clinical Associate—BS, 
 Tuskegee University            
Fuller, Charlotte, Associate Degree Nursing—BSN, 
 University of Northern Colorado; MSN, University of 
 South Alabama            
Galloway, Gwyn, Division Director, Practical Nursing—BSN, 
 The University of Alabama; MSN, Troy State University; 
Gilmore, Bates, Program Director, Radiologic Medical 
 Technology and Division Director, Allied Health—AAS, 
 Enterprise State Junior College; BS, University of 
 Alabama at Birmingham           
Graves, Jean, Associate Degree Nursing—BSN, Texas 
 Women's University; MSN, University of Delaware  
Greene, Jesse, Electrical Technology—AAS, BS, Troy State 
 University Dothan            
Gregg, Tammie, Speech—BA, Auburn University at 
 Montgomery; MA, The University of Alabama   
Griffin, Leslie, Cabinetmaking/Carpentry     
Grimsley, Greg, Radiologic Medical Technology—AAS, 
 Enterprise State Junior College; BS, University of 
 Alabama at Birmingham          
Hartzog, Glenna, Practical Nursing—BSN, MSN, Troy State 
 University               

Hinton, Janet, Fine Arts—BA, MA, MFA, The University of 
 Alabama              
Hoffman, A. P., Director, Learning Resources Centers 
 System—BSEd, Troy State University Dothan; MSEd, 
 EdS, Auburn University 
Holland, Tony, Division Director, Natural Sciences—BS, The 
 University of Alabama; MS, Troy State University Dothan 
Hudgins, Marilyn, Practical Nursing—BS, Moorhead State 
 College; BSN, University of Alabama at Birmingham; 
 MSN, Troy State University          
Hughes, Lori, Associate Degree Nursing—AAS, Wallace 
 Community College; BSN, University of South Alabama;
 MSN, South University          
Hunter, Rosemary, Division Director, Fine Arts—BM, MM, 
 Florida State University           
Hutto, Don, Correctional Facility Coordinator (Easterling)—
 BAS, MS, Troy State University Dothan    
Jernigan, Michael, Drafting and Design Technology—
 BARCH, BS, Auburn University; MBA, Troy State 
 University              
Joiner, Chris, Emergency Medical Services—AAS, Wallace 
 Community College; BS, Athens State University; MS, 
 PhD, Capella University          
Kamleh, Naser, Accounting—BS, MBA, Troy State 
 University Dothan; Certified Public Accountant   
Kelley, Anthony, Industrial Maintenance Technology—AAS, 
 Community College of the Air Force      
Kelley, Sabrina, Associate Degree Nursing—BSN, Auburn 
 University; MSN, University of South Alabama   
Kimble, Selma, Adult Education Teacher—BS, Alabama 
 State University; MS, Troy State University    
Kinney, James, Division Director, Mathematics and Computer 
 Information Sciences—BS, Northeast Missouri State 
 University; MS, Northeast Louisiana State University; 
 PhD, University of Mississippi         
Lane, Shatangi, Speech—AA, Jefferson State Community 
 College; BA, MA, The University of Alabama     
Lee, Dewey, Jr., Welding Technology—BS, Troy State 
 University                
Lee, Donna, Associate Degree Nursing—BSN, Auburn 
 University; MSN, South University       
LeFan, Gary, Mathematics—BS, University of North 
 Alabama; MS, Auburn University       
Logan, Lori, Division Director, Electronic and Related 
 Technologies—Diploma, MacArthur State Technical 
 College; AS, Enterprise State Junior College; BSEd, 
 Athens State College           
Long, James, Adult Education Teacher—AA, Grossmont 
 College; DDSC, Glendale Community College; BBA, 
 National University; MA, California State University  
Martz, Vanessa, Psychology—BS, University of Tennessee; 
 MS, Troy State University        
McCallister, Thomas, Computer Information Science—BS, 
 Troy State University Dothan; MS, University of Phoenix 
McCarty, Ann, Physics—BS, University of South Alabama; 
 MS, University of Florida; MS, PhD, Florida State 
 University             
McDaniel, Kim, Computer Information Science—AAS, 
 Wallace Community College; BS, MS, Troy State 
 University Dothan            
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McLendon, Nancy, English—BA, Samford University; MEd, 
 University of South Alabama; PhD, Auburn University   
McMillan, John, English—BA, MA, PhD, University of 
 Mississippi            
Meadows, Kevin, Mathematics—BS, Troy State University; 
 MS, Auburn University 
Mims, Paula, Business and Office Information Processing—
 AA, Wallace Community College; BS, Troy State 
 University; MEd, Auburn University      
Mitchell, Celia, Practical Nursing—BSN, University of 
 Southern Mississippi; MSN, Florida State University 
Mitchell, Jeff, Mathematics—BS, MAEd, University of North 
 Alabama              
Moore, Linda, Respiratory Therapist—AAS, Wallace 
 Community College; BS, University of Saint Francis 
Odom, Drayton, Program Director, Respiratory Therapist—
 AAS, California College of Health Sciences    
Owens, Anna, Associate Degree Nursing—BSN, Troy State 
 University; MSN, University of South Alabama    
Padgett, Denise, English—BA, BS, Auburn University; MS, 
 Troy State University Phenix City       
Patel, Jatin, Biology—BS, The University of Alabama at 
 Birmingham; MS, Troy University       
Patterson, Debbie, Medical Assisting—AAS, Wallace 
 Community College; BS, Troy State University Dothan  
Payne, David, Psychology—BS, Syracuse University; BS, 
 Auburn University; MS, PhD, University of Louisville 
Petty, Donna, Computer Information Science—BS, MBA, 
 Troy State University Dothan; EdS, Nova Southeastern 
 University              
Phillips, Kenneth, History—BS, Troy State University; MA, 
 PhD, Auburn University           
Porter, Billy, Masonry—Diploma, Sparks State Technical 
 College              
Price, Tim, Correctional Facility Coordinator (Ventress)—
 Diploma, Sparks State Technical College     
Radney, Monica, Associate Degree Nursing—AAS, Wallace 
 Community College; BSN, Auburn University 
 Montgomery; MSN, University of South Alabama  
Reeder, Leslie, Psychology—AS, Wallace Community 
 College; BS, MS, Troy State University     
Rich, Carol, Mathematics—AA, Gulf Coast Community 
 College; BS, Mobile College; MS, Florida State University 
Robison, Cynthia, Biology—AS, Wallace Community 
 College; BS, University of South Alabama; MSEd, Troy 
 State University Dothan          
Ross, Bradley, English—BS, University of Delaware; MS, 
 Troy State University Dothan        
Salter, Gail, Practical Nursing—BSN, Auburn University; 
 MSN, FNP, Troy State University       
Sanders, Lisa, Computer Information Science—BS, MBA, 
 Troy State University Dothan        
Scott, Heather, Practical Nursing Clinical Associate—BSN, 
 Troy State University            
Smith, Delmar, Division Director, Business Technologies—
 BS, MBA, Troy State University        
Speed, Robert, Biology—BS, PhD, The University of 
 Alabama              
Spivey, Jackie, Division Director, Associate Degree 
 Nursing—AAS, Wallace Community College; BSN, Troy 
 State University; MSN, Troy State University    

Stanford-Bowers, Denise, English—BA, Alabama State 
 University; MS, Troy State University Dothan; PhD, 
 Capella University           
Stern, Julianne, Mathematics—BS, Samford University; MS, 
 Troy State University Dothan        
Stinson, Angie, Emergency Medical Services—AAS, Wallace 
 Community College; BS, Athens State University 
Stringfellow, Jo Ann, Practical Nursing Clinical Associate—
 AAS, Wallace Community College; BSN, Troy State 
 University              
Thomas, Eddie, Cabinetmaking/Carpentry      
Thomas, Shannon, Coordinator, Academic Programs—BA, 
 Hampton Institute; MS, University of Tennessee   
Tinsley, Janice, Fine Arts—BME, ME, Delta State University 
Tolar, Ronald, Fine Arts—BM, MM, Florida State University 
Trawick, Melissa, CNA/Nursing Instructor, TRAIN Project—
 BSN, Troy State University         
Turner, Shannon, Physical Therapist Assistant—AAS, 
 Wallace Community College        
Wallace, Brandi, English—BA, University of Memphis; MA, 
 The University of Alabama         
Ward, Andre, Welding—AOT, Southern Union Community 
 College              
Ward, Regina, Associate Degree Nursing Clinical Associate—
 AS, Enterprise State Junior College; BSN, Troy State 
 University              
Waters, John, Division Director, Automotive and Industrial 
 Technologies—AAS, Wallace Community College; BS, 
 Troy State University          
Wells, Heather, Physical Therapist Assistant—BA, 
 Huntingdon College; DPT, Alabama State University 
Whitfield, Cristi, Mathematics—BS, Auburn University; MS, 
 Troy State University          
Whitlow, Joy, Associate Degree Nursing—BSN, Birmingham 
 Southern College; MSN, University of Alabama at 
 Birmingham; DSN, University of Alabama at Birmingham 
Williams, Garner, Electrical Technology—AAT, Sparks State 
 Technical College          
Williford, Patricia, Associate Degree Nursing Clinical 
 Associate—Diploma, Sylacauga School of Nursing; BSN, 
 Jacksonville State University       
Woodham, Rebecca, History—BA, Troy State University; 
 MA, Auburn University          
York, Kimberly, Associate Degree Nursing—BSN, San Diego 
 State University; MSN, The University of Alabama  
York, Linda, Division Director, Humanities, Behavioral 
 Sciences, and Social Sciences—BS, MA, PhD, Auburn 
 University  
 
PROFESSIONAL STAFF 
 
Adams-Horsley, Lisa, Assistant Director, Student Support 
 Services—BA, Clark Atlanta University; MS, Troy 
 University              
Adkinson, Patrick, Systems/Network Administrator—AAS, 
 Wallace Community College; BS, Troy State University 
 Dothan; MS, Troy University        
Baker, Mickey, Director, Student Support Services—BS, 
 Liberty University; MS, Troy State University; JD, 
 Faulkner University            
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Barefield, Frank, Director of Institutional Effectiveness—
 BA,  Southeastern College of the Assemblies of God; 
 MBA,  Troy State University Dothan; CNE, Novell  
Boyette, Jane, Coordinator, Student Services—BS, Auburn 
 University; MS, Troy State University Dothan    
Breedlove, Debi, Outreach Coordinator, TRAIN Project—
 AS, Enterprise State Junior College; BA, Auburn 
 University   
Buchanan, Sally, Director of Public Relations and 
 Marketing—BSEd, Columbus College; MS, Troy 
 University       
Bynum, Earl, Director, Fort Rucker Center—AAS, 
 Community College of the Air Force; AS, Wallace 
 Community College; BS, MS, Troy State University 
 Dothan              
Craig, Laricia, Retention Lab Coordinator, TRAIN Project—
 AA, AS, Enterprise State Junior College; BS, Troy State 
 University Dothan           
Cruz-Wells, David, Distance Education Technology 
 Specialist—AS, Wallace Community College; BS, Troy 
 State University Dothan; MS, American Intercontinental 
 University              
Davis, Kathleen, Recruiter—BS, Hawaii Pacific University; 
 MA, Jones International University        
DixonJones, Brittany, Counselor, Upward Bound—BA, 
 Wesleyan College; MS, Troy University      
Free ,  Gordon,  AS-400 Programmer/Systems 
 Administrator—AA, Enterprise State Junior College;  BS, 
 Troy State University       
French, Jane, Instructional Coordinator, Student Support 
 Services and Testing Officer (Sparks Campus)—BS, The 
 University of Alabama           
Gamble, Kay, Director of Accounting and Finance—BS, 
 Troy State University; MBA, Troy State University 
 Dothan  
Hudspeth, Susan, Counselor, Talent Search— AAS, Wallace 
 Community College; BS, Troy State University 
 Montgomery; MEd, Troy State University 
McCollough, Debbie, Director of Quality Enhancement—
 BS, Troy State University Dothan        
Perry, Erma, Director of Financial Aid—AA, Alexander City 
 State Junior College; BS, Auburn University at 
 Montgomery             
Ricks, Terri, Coordinator of Instructional Services, Student 
 Support Services—BA, Tuskegee University    
Roberts, Betty, Director of Human Resources—BS, MS, 
 Troy State University Dothan      
Roberts, William, Systems/Network Administrator—AAT, 
 Wallace Community College; BS, Troy University  
Sasser, Mackey, Athletic Coach/Grounds Worker    
Saulsberry, Keith, Coordinator of Student and Evening 
 Services—BS, MS, Troy State University     
Sizemore, Tom, Director of Maintenance—BS, University of 
 Missouri-Rolla; Certified Plant Engineer     
Stokes, Nina, Director, Upward Bound—BS, The University 
 of Alabama; MS, Portland State University     
Vincent, Vincent, Coordinator for Noncredit Training—BS, 
 Auburn University at Montgomery; MS, Troy University 
Wade, Brenda, Assistant Dean of Student Affairs—BS, 
 MEd, Auburn University; EdD, The University of 
 Alabama    

Watson, Linda, Director, Adult Education—BA, East Coast 
 Bible College; MS, Troy State University Dothan  
Wiggins, Mary, Recruiter—AA, Wallace Community 
 College;  BS, Troy State University      
Williams, Tameka, Director, Talent Search—BS, MS, Troy 
 State University            
Wise, Amanda, Director of Student Activities—BS, The 
 University of Alabama at Birmingham; MS, Troy State 
 University              
 
SUPPORT STAFF 
 
Alley, Paula, Purchasing Accounting Manager    
Arrington, James, Campus Police Officer     
Ashmore, Amy, Secretary to the Dean, Business Affairs—
 AAS, Wallace Community College        
Austin, Wanda, Administrative Assistant to the Director of 
 Accounting and Finance—AS, Wallace Community 
 College              
Avery, Vickie, Secretary, TRAIN Project—BS, The 
 University of Alabama           
Baker, Peggy, Administrative Assistant to the Dean, 
 Institutional Advancement—AA, Palm Beach 
 Community College        
Barefield, Karen, Site Coordinator, Adult Education—BS, 
 Troy State University          
Barker, Dawn, Custodian I (Sparks Campus)     
Bednar, Sharon, Financial Aid Assistant—AS, St. Petersburg 
 Junior College            
Blackmon, Michelle, Secretary, Associate Degree Nursing—
 AA, Chipola Junior College        
Bowman, Pamela, Financial Aid Assistant—AS, Wallace 
 Community College            
Brandon, Catheryn, Administrative Assistant, Legal and 
 Human Resources—Certificate, Wallace Community 
 College              
Bryan, Brent, Media Assistant-Technician—AAS, Wallace 
 Community College           
Burns, Brenda, Admissions/Records Assistant—Diploma, 
 Wallace Community College         
Byrd, Holly, Administrative Assistant to the Dean, 
 Academic  Affairs and Health Sciences     
Chandler, Kecia, Secretary to the Executive Assistant to the 
 President and Dean, Legal and Human Resources—AAS, 
 Enterprise State Junior College        
Clenney, Karen, Faculty Support Technician, TRAIN 
 Project—BA, Judson College; MS, Troy University  
Clingerman, Lisa, Career Lab Coordinator       
Cole, Melissa, Secretary, Workforce Development—AA, 
 Enterprise State Junior College; BS, Troy State 
University Crews, Regina, Receptionist, Adult Education—
 Certificate, Phoenix Adult Ed Systems    
Cureton, Kevin, Computer Lab Supervisor—BS, Troy State 
 University              
Doggett, Kenneth, Planner and Estimator and Building 
 Maintenance Technician           
Doggett, Robert, Renovation Projects Coordinator and 
 Building Maintenance Technician        
Edgar, Jane, Payroll Coordinator         
Filgo, David, Coordinator of Physical Plant    
Gatewood, Tommie, Custodian         
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Glover, Wade, Printing/Duplications Technician    
Grant, Jennifer, Library Assistant (Sparks Campus)—AAT, 
 Wallace Community College        
Green, Frances, Custodian I (Sparks Campus)    
Guilford, Michael, Custodian II (Sparks Campus)    
Gunn, Hope, Administrative Assistant to the Dean, Student 
 Development and Wallace Campus—BA, Troy State 
 University Dothan           
Hartzog, Sharon, Administrative Assistant, Bookstore (Sparks 
 Campus)—AS, Wallace Community College; BS, MBA, 
 Troy State University Dothan       
Hawkins, Dorothy, Secretary, Talent Search Program/Student 
 Affairs—Diploma, Atlanta College of Business    
Hill, Peggy, Financial Aid Assistant—AAS, Gadsden State 
 Community College; BS, Troy State University Dothan  
Hinson, Lesia, Secretary/Receptionist (Wallace Campus)  
Holcomb, Carolyn, Human Resources Coordinator—BS, 
 Faulkner University           
Holman, Debbie, Secretary, Practical Nursing—BA, Rollins 
 College              
Howard, Buffae, Advisor, Talent Search—BS, Tuskegee 
 University              
Hudson, Marcia, Community Relations Assistant—AAT, 
 Wallace Community College; Diploma, Phillips College  
Johnson, Carolyn, Library Assistant (Wallace Campus)—
 AAS, Wallace Community College       
Korol, Tiffany, Receivables Accounting Manager   
Lawhorn, Kathy, Instructional Support Specialist—AA, 
 Wallace Community College; BS, Troy State University  
Lunsford, John Foy, Transportation Supervisor   
Lunsford, John Timothy, Maintenance Worker (Sparks 
 Campus)              
Mallory, Pam, Administrative Assistant to the President   
McCallister, Debra, Secretary, Student Affairs (Wallace 
 Campus)—AAS, Wallace Community College  
McLeod, Kenny, Coordinator of Custodial Inventory and 
 Shipping and Receiving         
McLeod, Patty, Admissions/Records Assistant—AAS, 
 Wallace Community College        
Meis, Laci, Public Relations and Marketing Clerk—AA, 
 Wallace Community College; BS, Troy University  
Miller, Ronald, Maintenance Worker II      
Monday, Suzanne, Assistant Director of Financial Aid—AA, 
 Wallace Community College; BS, Troy State University  
Morris, Ellen, Bookstore Clerk         
Morris, Mary Pearl, Secretary, Upward Bound—AAS, 
 Wallace Community College         
Pierce, Catherine, Secretary, Student Affairs (Sparks 
 Campus)—AAT, Wallace Community College    
Reed, Daymesha, Financial Aid Assistant—BS, Troy 
 University             
Roberson, Jim, Computer Operator/Property Manager  
Roper, Tami, WorkKeys Program Specialist—BS, Troy State 
 University              
Ruiz, Adolfo, Maintenance Worker I       
Sanders, Marlana, Admission/Records Assistant—AAS, AS, 
 Wallace Community College       
Seymore, Angelica, Clerk, Data Entry (Adult Education)—
 Diploma, Wallace Community College      
Shelley, Chad, Mechanical/Electrical Maintenance Worker—
 AAS, Wallace Community College      

Shepherd, Connie, Program Assistant, Continuing Education  
Sherlock, Tomi, Secretary, Allied Health Programs—BS, Troy 
 State University Dothan         
Simpson, Joe, Maintenance Worker II       
Smith, Diane, Payables Accounting Manager      
Smith, James, Electrical Maintenance Technician—Diploma, 
 United Electronic Laboratories of Alabama.    
Stalling, Gloria, Custodian         
Strickland, Charlotte, Secretary to the Dean, Student Affairs 
 and Sparks Campus—AA, Tallahassee Community 
 College; BS, Florida State University      
Taylor, Warner, Web/Media Technologist—BS, Auburn 
 University              
Thomas, Bertha, Custodian         
Thompson, Elizabeth, Accounting/Scholarship Manager—BS, 
 Troy State University         
Trawick, Cheryl, Secretary to the Director of Institutional 
 Effectiveness             
Trull, Jason, Information Technology (IT) Technician—AS, 
 Herzing College            
Walker, Bruce, Maintenance Worker I—Certificate, AAS, 
 Wallace Community College         
Walker, Cynthia, Secretary/Receptionist (Sparks Campus)—
 AAS, Abraham Baldwin Agricultural College    
Walker, Dianne, Secretary, Student Support Services—
 Diploma, Sparks State Technical College    
Watkins, Lori, Bookstore Manager—BS, Troy State 
 University Dothan           
Weems, Linda, Information Technology (IT) Technician—
 AAS, Wallace Community College       
Welch, Greg, Mechanical/Electrical Systems Operator/
 Repairer—AAS, Wallace Community College    
Weston, Wendy, Admissions/Records Assistant—BS, Troy 
 State University            
Wilson, Karen, Financial Aid Assistant—AAS, Wallace 
 Community College           
Wilson, Sue, Clerk            
Wright, Mary Alice, Custodian II (Sparks Campus)    
York, David, Building Operator/Coordinator and Ornamental 
 Landscaping Technician         
Youngblood, Lucile, Printing/Duplications Technician—
 Diploma, Wallace Community College; AAS, Enterprise 
 State Junior College 
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STUDENT AFFAIRS 

Philosophy. Each member of the Student Affairs staff at 
Wallace Community College is dedicated to the belief that all 
people should have the opportunity to reach their maximum 
potential. The functions of Student Affairs are admissions, 
career planning, counseling services, job placement, records, 
services for special student populations, student activities, 
student financial services, and testing services. 

STUDENT RIGHTS AND RESPONSIBILITIES 

Wallace Community College (WCC) desires to make 
provisions for students to be as knowledgeable as possible 
regarding College policies and procedures and their rights and 
responsibilities relating to them. The information in this 
section and the sections that follow are designed to clarify 
information pertaining to rights granted to students and 
responsibilities students should fulfill as members of the 
Wallace Community College family. 

Submission of an application for admission to Wallace 
Community College represents a voluntary decision on the 
part of the prospective student to participate in the programs 
offered by the institution pursuant to the policies and 
procedures of the College, The Alabama Community College 
System, and state and federal agencies where applicable. 
College approval of a student’s application, in turn, represents 
the extension of a privilege to join the College community and 
to remain a part of it as long as he/she meets the required 
academic and behavioral standards. 

Each individual student is guaranteed the privilege of 
exercising his/her rights without fear or prejudice. Such rights 
include, but are not limited to, the following: 

 · Students are free to pursue their educational goals. 

 · No disciplinary sanctions may be imposed upon a  
  student without the recourse of due process, except as 
  outlined in the Student Code of Conduct. 

 · Free inquiry, expression, and assembly are guaranteed 
  to all students, provided their actions do not interfere  
  with the rights of others or the effective operation of  
  the College. 

 · Academic Evaluation of student performance shall be 
  neither arbitrary nor capricious. 

Within the limits of its facilities on all campuses and sites, 
WCC will be open to all persons without regard to sex, race, 
creed, religion, age, marital status, disability, or national 
origin. It is the responsibility of the College to publish its 
educational objectives and to make available the criteria it 
shall use in evaluating student success in all programs. It is the 
responsibility of the student to acquaint himself/herself with 
these objectives and criteria as published and set forth by 
WCC. The facilities and services of the College will be 
available to all enrolled students, provided they are used in a 
manner that is appropriate to an academic environment and 
with regard to College policies and operating procedures. 

The College’s Student Code of Conduct addresses behavior 
and actions that have an adverse impact on the achievement of 
educational goals. It is the responsibility of the student to 
become familiar with the regulations governing student 
conduct and to adhere to policies where applicable. Lack of 
knowledge regarding College policies will not excuse any 
student from adherence to policies or sanctions that may be 
imposed for violations. The College reserves the right to 
dismiss any student whose conduct and behavior pose a threat 
to the College environment or the health, safety, or security of 
others. 

ACTIVITIES AND ORGANIZATIONS 

Wallace Community College is committed to planning and 
implementing activities and experiences that are conducive to 
facilitating student achievement of personal and professional 
goals. Pursuant to that end, students serve, when appropriate, 
as voting members of College standing committees and have 
all rights and responsibilities associated with committee 
membership. 

Athletics. Wallace Community College participates in 
intercollegiate baseball and women’s softball. Interested 
students should contact the Athletic Department on the 
Wallace Campus. 

Extracurricular Activities. In addition to the athletic 
program, the College provides opportunities for participation 
in student government and various clubs and social functions. 
Active efforts have been made to help develop a well-rounded 
program of recreational, social, and cultural activities that will 
contribute to the student's enjoyment of college life, personal 
growth, and social development. Annual and semester 
activities are scheduled on all campuses to provide additional 
activities for students. 

Student Publications. The College has maintained a 
commitment to student publications for many years and values 
the learning experiences available to students who desire to 
participate in producing student publications. Any publication 
containing opinions and editorial content must be the 
responsibility of the student organization publishing it. The 
College has a responsibility to ensure that participating 
students are adequately informed concerning issues related to 
responsible journalism. The advisors of student organizations 
oversee the production of any student publications, offer 
guidance to student participants, and ensure their awareness 
and understanding of the rights and responsibilities of a free 
press. The College supports a free student press and expects 
students participating in the production of student publications 
to uphold the highest standards of journalistic responsibility 
and integrity, but it reserves the right to reject and/or edit 
material submitted for inclusion in any publication, including, 
but not limited to, newsletters, flyers, and brochures. Any 
student publications containing announcements intended to 
provide timely information about College and community 
events must also be reviewed by the advisor of the respective 
organization to ensure that the contents of the publication are 
accurate and meet the intended purpose. 
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Procedures for Approval of Off-Campus Activities. Off-
campus activities must be approved by the appropriate 
campus dean. An Activity Request Form (available from the 
dean, student development and Wallace Campus in Grimsley 
Hall on the Wallace Campus and the dean, student affairs and 
Sparks Campus in the Administration Building on the Sparks 
Campus) must be submitted a minimum of 7 working days 
prior to the event. 

Social Functions. Social functions such as parties, dances, 
activities, guest speakers, or other entertainment must be 
sponsored by recognized campus organizations. College 
facilities are made available for such activities when possible. 
Approval for such activities begins by submitting an Activity 
Request Form, which may be obtained from the dean, student 
development and Wallace Campus in Grimsley Hall on the 
Wallace Campus and the dean, student affairs and Sparks 
Campus in the Administrative Building on the Sparks 
Campus. Wallace Community College students who bring 
guests or visitors onto College property or to any College-
sponsored activity are responsible for their conduct. 

Organizations. Student organizations on the Wallace Campus 
include the Association of Students of Practical Nursing, 
Baptist Campus Ministries, Chamber Choir, Diplomats, the 
Elite Group, Phi Theta Kappa (PTK), Respiratory Therapy 
Association for Better Breathing (RTABB), Sigma Delta 
Kappa English Honor Society, Student Government 
Association (SGA), Wallace Association of Nursing Students 
(WANS), and The Wallace Sound. Student organizations on 
the Sparks Campus include Skills USA, SGA, PTK, National 
Vocational-Technical Honor Society, and Diplomats. 

Students should contact the dean, student development and 
Wallace Campus on the Wallace Campus or the dean, student 
affairs and Sparks Campus on the Sparks Campus for specific, 
written information concerning campus organizations, 
formation of new organizations, club advisors (eligibility and 
role), policies and procedures related to campus organizations, 
and other related matters. 

CAMPUS REGULATIONS 

Code of Student Conduct. As members of the learning 
community at the institution, students have a number of 
rights, privileges, and responsibilities. Those rights and 
privileges include the right to sound and professionally 
presented instructional programs and the right to due process 
in instances involving disciplinary actions or academic 
grievances. 

The Code of Student Conduct is the standard of conduct by 
which students and organizations are expected to abide. They 
shall be aware of the Code and know they will be held 
accountable for its provisions. By enrollment at the College, a 
student or organization neither relinquishes rights nor escapes 
responsibilities of local, state, or federal laws and regulations. 
The College has an interest in maintaining a campus 
environment that is conducive to the educational mission in 
addition to the safety, health, and well-being of all students 
and other individuals on campus. Students and organizations 
are obligated to abide by the rules and policies established by 

the College. Students at the College are considered 
responsible adults, serious of purpose, and enrolled for the 
primary purpose of furthering educational goals. It is assumed 
that students enrolling at the College are mature, have a desire 
for constructive learning, and are attending with that purpose 
in mind. Common courtesy and cooperation are expected of 
all students. Interference, injury, or intentional attempt to 
injure or interfere with the personal or property rights of any 
person, whether a student member of the College community 
or a visitor to the College, is strictly prohibited. 

Note: Faculty and staff members (including College 
counselors) and students should note that any expectation 
of confidentiality does not include any illegal act. Faculty 
and staff members (including College counselors) are 
required to notify law enforcement and College officials 
when they learn of a criminal act. 

Application. The Code of Student Conduct applies to 
individual students and student organizations and is applicable 
to on- and off-campus College functions. Any student or 
group involved in unacceptable or prohibited conduct shall be 
disciplined in a manner commensurate with the nature and 
severity of the act of misconduct. 

Any indication of facts that could cause imminent danger 
or harm to the health, safety, and welfare of the accused, 
students, faculty members, other individuals, or College 
property, or any indication of mental or physical 
harassment of students (hazing) by an organization or 
student may result in immediate interim suspension of the 
organization or student by the designated College official 
on each campus. This interim suspension may continue 
only for a period of 72 hours until such time as a 
disciplinary hearing is held to consider the matter. The 
hearing shall be conducted by the Judiciary Committee. 

Imposition of the sanctions stated above may be stayed 
pending appeal, at the discretion of the President of the 
College, on written request by the student or organization. 

Misconduct. Student conduct is expected to be in accordance 
with standards of common decency and decorum, with 
recognition of and respect for personal and property rights of 
others and the educational mission of the College. A student 
shall be subject to disciplinary action by the College, up to 
and including permanent expulsion, for misconduct on any 
property owned or controlled by the College; or off College 
property at any function that is authorized, sponsored, or 
conducted by the College; or in parking lots adjacent to areas 
or buildings where College functions are being conducted. 
Such misconduct shall include, but is not limited to, the 
commission of or attempt to commit any of the following 
acts: 

1. Any form of dishonesty including cheating, knowingly 
 furnishing false information to the members of the College 
 faculty or to any other officer or employee of the College, 
 and alteration or use of College documents or instruments 
 of identification with intent to defraud (cheating is defined 
 as dishonesty in completing academic assignments, such 
 as having in one's possession materials other than those 
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 specifically approved by one's instructor during tests; 
 submission of work that was prepared by someone else to 
 an instructor as one's own work; plagiarism, representation 
 of someone else's writing or ideas as one's own; and 
 assistance in the foregoing practices). 

 Plagiarism is the act of using the words and/or work of 
 another author and attempting to pass it on as one’s own 
 work. Examples of plagiarism include, but are not limited 
 to, a student’s submitting, under his/her own name, an 
 essay, report, research paper, or some other assignment 
 that has been written in part or in whole by another person. 
 Plagiarism also occurs when a pattern exists of failing to 
 document and punctuate materials from research sources 
 appropriately (as designated by the instructor and the 
 research style that the instructor requires and publishes to 
 his/her students) and/or the consistent failure to document 
 accurately and in proper style any material that is not 
 common knowledge, which the student has included in an 
 assignment. 

2. Forging, altering, or misusing College documents, records, 
 or identification. 

3. Issuing a worthless check made payable to the College or 
 to its Bookstore. A student will be notified by the Business 
 Office when a check for tuition, books, fees, or other 
 charges is returned for insufficient funds. The student will 
 have 72 hours in which to satisfy that obligation. If the 
 obligation is not satisfied in that time, the student's 
 enrollment will be voided.  

4. Failure to properly comply with any reasonable direction 
 given by a College official acting within the capacity and 
 performance of his/her position. 

5. Violation of written College rules, policies, or regulations. 

6. Obstruction or disruption of teaching, research, 
 administration, service, disciplinary procedures or policies 
 and/or procedures of clinical affiliates while at their sites, 
 other College activities, or other activities on College 
 premises. 

 An instructor has the obligation to maintain order in the  
 classroom to preserve the integrity of the learning 
 environment. If a student’s behavior disturbs or otherwise 
 interferes with instruction, the student will be asked to 
 leave the class. The student may be allowed to return to the 
 next class meeting after consultation with the instructor 
 and a third party. The third party may be another faculty
 member, division director, or a dean. The instructor may 
 have a consultation with the division director and the dean, 
 student affairs and Sparks Campus to determine if the 
 student should appear before the Judiciary Committee. 

7. Destruction, damage, or misuse of College, public, or 
private property (the student is responsible for any 
damage  done to College property). 

8. Conduct in violation of federal or state statutes or local 
 ordinances that threatens the health and/or safety of the 

 College community or that could adversely affect the 
 educational environment of the College. 

9. Conviction of any misdemeanor or felony that adversely 
 affects the educational environment of the College. 

10. Obtaining College services by false pretenses including, 
 but not limited to, misappropriation or conversion of 
 College funds, supplies, equipment, labor, material, space, 
 facilities, or services. 

11. Hazing, i.e., any mental or physical requirement or 
 obligation placed on a person by a member of any 
 organization, or by an individual or group of individuals 
 that could cause discomfort, pain, or injury or that violates 
 any legal statute or College rule, regulation, or policy. 
 Hazing has been defined as, but is not limited to, striking, 
 laying open hand on, treating with violence, or offering to 
 do bodily harm to a person with intent to punish or injure 
 the individual, or other treatment of a tyrannical, abusive, 
 shameful, insulting, or humiliating nature. Hazing is any 
 action taken or situation created, whether on or off College 
 premises, to produce mental or physical discomfort, 
 embarrassment, harassment, or ridicule, including 
 servitude often called personal favors. The College does 
 not approve of or condone hazing; thus, activities of this 
 nature shall be dealt with promptly and sternly. 

12. Lewd, obscene, licentious, or indecent conduct or verbal or 
 written threat of such action against another person, 
 including sexual harassment/misconduct. 

13. Harassment, intimidation, bribery, physical assault, etc., or 
 any other means, implied or explicit, to influence any 
 member of a judicial body named in the Code, including 
 witnesses, faculty members, staff members, and students 
 before, during, or after a hearing. Organizations shall be 
 responsible for the actions of their individual members, 
 alumni, advisors, etc. in this type of situation. 

14. Possession of firearms or weapons (including hunting 
 guns, bows, crossbows, etc.), ammunition, explosives, 
 fireworks, or any other dangerous instruments. 

15. Intoxication from, or the possession and/or consumption 
 of, any alcoholic beverage or nonprescribed controlled 
 substance. 

16. Unauthorized manufacture, sale, delivery, or possession of 
 any drug or drug paraphernalia defined as illegal under 
 local, state, or federal law. 

17. Theft, accessory to theft, and/or possession and/or 
 transportation and/or sale of stolen property. 

18. Physical abuse, threat of violence, intimidation, and 
 physical or mental harassment. 

19. Trespassing or unauthorized entry. 

20. Entering false fire alarms, tampering with fire 
 extinguishers, alarms, or other safety equipment. 
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21. Publishing, aiding in publishing, circulating, or aiding in 
 circulation of anonymous publications or petitions of a 
 libelous, slanderous, scurrilous, or unduly offensive 
 nature. 

22. Smoking or using any tobacco product in classrooms, 
 laboratories, library-media buildings, gymnasiums, or 
 other locations where prohibited (including clinical 
 sites). 

23. Playing a device such as a tape player, radio, or other 
 electronic device in hallways, classrooms, or any other 
 place where such activity would interfere with normal 
 activity of the College. 

24. Any form of illegal activity defined by state or federal 
 law or municipal ordinance. 

25. Disruptive or disorderly conduct that interferes with the 
 rights and opportunities of those who attend the College 
 to use and enjoy College facilities. 

26. Failure to obtain clearance from an instructor to leave a 
 class, lab, clinical, or campus during class/clinical hours. 

27. Failure to wear appropriate dress for the department in 
 which the student is enrolled. 

28. Participation in any form of gambling. 

29. Unauthorized possession of a key to any College facility 
 or vehicle. 

If a student violates any of the provisions listed above while 
engaged as a representative of a student organization, the 
organization will be subject to having its approval suspended 
or terminated. 

Acceptable Use Policy. These guidelines are to assist with 
the interpretation and administration of the Acceptable Use 
Policy for Information Technology Resources. They outline 
the responsibilities each student and employee assumes 
when using information technology resources. 

The purpose of information technology resources is to 
provide educational resources for the College’s students and 
employees. Access to these resources is a privilege and must 
be treated with the highest standard of ethics. The College 
expects all students and employees to use information 
technology resources in a responsible manner; respecting the 
public trust through which they have been provided, the 
rights and privacy of others, the integrity of the facilities and 
pertinent laws, and College policies and standards. 

This policy outlines the standards for acceptable use of 
Wallace Community College’s information technology 
resources, which include, but are not limited to, equipment, 
software, networks, data, and telephones. 

This policy applies to all users of the College’s information 
technology resources, including faculty, staff, students, 
guests, organizations, and individuals accessing external 
network services, such as the Internet via College facilities. 

Violation of this policy may result in suspension or 
revocation of user privileges, administrative discipline, or 
immediate termination of the violator’s relationship with 
Wallace Community College and could lead to criminal and 
civil prosecution. 

Acceptable use of the College’s Internet connection provided 
via the Alabama Research and Education Network (AREN) 
is also governed by this document. Any activity that is not 
listed here that violates local, state, or federal laws, or 
violates the AREN Acceptable Use Policy is also considered 
a violation of this Acceptable Use Policy. 

User Responsibilities. Use of the College’s information 
technology resources is permitted based on acceptance of the 
following specific responsibilities and the understanding that 
computer use may be monitored: 

Use only information technology resources for which you 
have permission. Example: It is unacceptable to 

· use resources you have not been specifically authorized 
 to use; 

· use your own personal computer (laptop), PDA, or any 
 wired or wireless device to connect to the network; 

· use someone else’s account and password or share your 
 account and password with someone else; 

· access files, data, or processes without authorization;  and 

· purposely seek out, exploit, or seek to exploit security 
 flaws to gain system or data access. 

Use information technology resources only for their 
intended purpose. Example: It is unacceptable to 

· send forged email; 

· use electronic resources to harass or stalk other 
 individuals; 

· send bomb threats or hoax messages; 

· send chain letters that may interfere with the system’s 
 efficiency; 

· intercept or monitor any network communications not 
 intended for you; 

· use computing or network resources for commercial 
 advertising or other commercial purposes; 

· attempt to circumvent security mechanisms; 

· use privileged access for other than official duties; 

· use former privileges after graduation, transfer, or 
 termination; and 

· use network resources to download news, music, 
 graphics,  or other communications not related to 
 College activities. 
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Protect the access and integrity of information technology 
resources. Example: It is unacceptable to 

· knowingly release a virus that damages or harms a system 
 or  network; 

· prevent others from accessing an authorized service; 

· attempt to deliberately degrade performance or deny 
 service; 

· corrupt or misuse information; 

· alter or destroy information without authorization; and 

· engage in spamming (sending an annoying or unnecessary 
 message to a large group of people). 

Respect the privacy of others. Example: It is unacceptable 
to 

· access or attempt to access another individual’s password 
 or data without explicit authorization; 

· access or copy another user’s electronic mail, data, 
 programs, or other files without permission; 

· use obscene, profane, lewd, vulgar, rude, inflammatory, 
 threatening, or disrespectful language; 

· continue sending e-mail messages to someone after being 
 told to stop; and 

· post derogatory information or statements about a person. 

Abide by applicable laws and College policies and respect 
the copyrights and intellectual property rights of others, 
including the legal use of copyrighted software. Example: 
It is unacceptable to 

· make more copies of licensed software other than the 
 license allows; 

· plagiarize works that you find on the Internet; and 

· deliberately upload, download, distribute, or possess 
 pornographic material. 

System Administrators’ Responsibilities. System 
administrators and providers of College information 
technology resources have the additional responsibility of 
ensuring the integrity, confidentiality, and availability of the 
resources they are managing. Individuals in these positions are 
granted significant trust to use their privileges appropriately 
for their intended purpose and only when required to maintain 
the system. Any private information seen in carrying out these 
duties must be treated in the strictest confidence, unless it 
relates to a violation or the security of the system. 

Although information technology providers throughout the 
College are responsible for preserving the integrity and 
security of resources, security sometimes can be breached 
through actions beyond their control. Users are urged to take 

appropriate precautions such as safeguarding accounts and 
passwords and promptly reporting any misuse or violations of 
the policy.  

Violations. Every member of the College community has an 
obligation to report suspected violations of the above 
guidelines or of the Acceptable Use Policy for Information 
Technology Resources. Reports should be directed to the 
department responsible for the particular system involved. 
Reported violations will be addressed in conformance with 
published College policy.  

Wallace Community College is provided access to the Internet 
as a member of the Alabama Research and Education 
Network, which is supported by the Alabama Supercomputer 
Authority. Therefore, any users of the Internet are to be made 
aware of the Acceptable Use Policy of the Alabama 
Supercomputer Authority for full compliance of this policy. 

DISCIPLINARY PROCEDURE 

1. The following individuals are designated to handle 
 disciplinary complaints at the various College locations: 

 Wallace Campus—director of enrollment services/registrar 

 Sparks Campus—coordinator, student services 

 Fort Rucker Center—director, Fort Rucker Center 

2. A complaint regarding the conduct of any student or 
 organization may be filed by any person having personal 
 knowledge of the alleged activity. The College may also 
 file complaints. 

3. Such complaints must be directed to the designated 
 official at each College location and must be presented in 
 writing. The written charge must define the specific 
 charge and state the grounds for the charge. 

4. The designated College official at each College location 
 shall conduct, or have conducted, a thorough investigation 
 of allegations within 5 working days from the receipt of 
 the written complaint. After the investigation, the student 
 or organization will be offered an opportunity to admit to 
 the charge, accept sanctions, and waive the right to a 
 further hearing. If the student or organization denies the 
 charge and in  the designated College official's opinion, 
 after a  review of  the complaint and information obtained 
 in the investigation, there is enough probable cause to 
 reasonably believe that the student or organization in 
 question did commit  the offense, the designated College 
 official will discuss the complaint and evidence with the 
 student or organization. The designated College official 
 will offer the student or organization every opportunity to 
 explain its actions. If sanctions are necessary, this action 
 will be fully explained and prescribed in writing and 
 administered by the designated  College official by use of 
 a Wallace Community College Sanction Agreement.  

5. Upon administration of the Sanction Agreement, the 
 student or organization will be offered the opportunity to 
 select one of the following options: 
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· Sign the Sanction Agreement indicating acceptance of the 
 sanctions imposed and waiving all rights to appeal; or 

· Sign the Sanction Agreement declining the opportunity to 
 accept the sanctions imposed and request to appeal the 
 decision before the dean, student affairs. 

Any student or organization who fails to sign the Sanction 
Agreement as stated above shall be deemed to have waived all 
rights to further appeal and the sanctions imposed by the 
designated College official will be final.  

6. On appeal, the student or organization will be directed to 
 the dean, student affairs, who will hear the appeal and 
 determine, based on evidence and testimony(ies), if the 
 student or organization is guilty as determined by the 
 designated College official and will determine appropriate 
 sanctions.  If the dean, student affairs determines that the 
 student or  organization is not guilty, the student or group 
 will be cleared of all charges. If the student or 
 organization  is found guilty, the dean, student affairs will 
 delineate appropriate sanctions on a Wallace Community 
 College Sanction Agreement. Upon administration of the 
 Sanction Agreement, the student or organization will be 
 offered the opportunity to select one of the following 
 options: 

· Sign the Sanction Agreement indicating acceptance of the 
 sanctions imposed and waiving all rights to appeal; or 

· Sign the Sanction Agreement declining the opportunity to 
 accept the sanctions imposed and request to appeal the 
 decision before the Judiciary Committee. 

Any student or organization who fails to sign the Sanction 
Agreement as stated herein shall be deemed to have waived 
all rights to further appeal and the sanctions imposed by the 
dean, student affairs will be final.  

7. In the event that the student or organization requests a 
 hearing before the Judiciary Committee or is brought 
 before the Committee as a result of an interim suspension, 
 the student or organization shall be provided with a 
 written statement of the charges as filed to provide the 
 student or  organization reasonable notice of the conduct 
 or circumstances on which the alleged violation is based. 
 This statement will be presented by the chairperson of the 
 Judiciary Committee. The statement shall advise the 
 student or organization that it is  permissible to appear 
 alone or with counsel before the Judiciary Committee and 
 to be present during all phases of the hearing except 
 during  the committee's deliberation. Counsel shall not 
 speak for or on behalf of the accused student or 
 organization but  may act only in an advisory  c a p a c i t y . 
 Counsel may not  question or cross-examine witnesses or 
 committee members. Additionally, the  statement shall set 
 out that the advised student or organization will be 
 provided the opportunity to present evidence and to 
 conduct reasonable cross-examination of witnesses. 

8. The hearing before the Judiciary Committee shall be 
 scheduled as soon as it is practical but no later than 30 

 calendar days from the date of the student's or 
 organization's meeting with the dean, student affairs, or 
 with 72 hours interim suspension. 

9. A student or organization that is schedules for a hearing 
 before the Judiciary Committee and that fails to appear at 
 the designated date, hour, and place of the hearing, after 
 notification thereof, shall be deemed to have waived the 
 right to a hearing and the right to appear before the 
 Judiciary Committee. The Judiciary Committee may then 
 proceed with the hearing. In the event the accused student 
 or organization shall be unable to attend the hearing for 
 good cause at the appointed time, prior written notice of 
 the inability to attend shall be submitted to the dean, 
 student affairs, whereupon a new date shall be set by the 
 dean, student affairs in coordination with the chair of the 
 Judiciary Committee. Only one such extension shall be 
 granted except where additional extensions would cause 
 undue hardship to the student or organization. 

10. The hearing before the Judiciary Committee shall not be 
 conducted as a courtroom trial, but shall proceed as 
 follows: 

 One appointed faculty/staff member shall serve as 
 chairperson of the Judiciary Committee. The chairperson 
 shall screen the committee members prior to the hearing 
 for any prejudicial knowledge. In the event of special 
 prejudicial knowledge, those members may be replaced 
 by  the President or his/her designee with other qualified 
 faculty/staff members and/or students. A simple majority 
 of the  members present will be allowed to make a 
 judgment and  render a decision in the matter with regard 
 to a finding of guilt and imposition of appropriate 
 disciplinary action. (A minimum of 3 committee 
 members must be present to hear and rule on the case.) 

 A record of all proceedings shall be kept in the form of a 
 tape recording, and a copy may be reproduced at the 
 expense of the accused student(s) or organization. 

11. The chairperson's duties include the following: 

 a. Arranging for appropriate times and places for   
  committee meetings and hearings; 

 b. Informing, in writing when possible, the parties to the 
  action being considered of the times and places of  
  committee hearings, which they are requested or   
  required to attend, and supplying them with a    
  statement of the charge; 

 c. Informing appropriate individuals that a hearing is  
  pending; 

 d. Arranging for the hearing to be electronically    
  recorded; 

 e. Conducting the hearing; 

 f. Maintaining committee records and all documents that 
  will be presented to the dean, student affairs after the  
  conclusion of the meeting; 
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 g. Informing, in writing, the appropriate individuals of the 
  decisions of the committee, to include findings and, if 
  appropriate, sanctions; and 

 h. Arranging for appropriate security when necessary  
  during hearings. 

Proceedings shall open with the chairperson of the Judiciary 
Committee reading the following statement: 

“A College is an academic institution, not a courtroom or 
administrative hearing. The Judiciary Committee is not 
bound by the rules of legal evidence which would apply in 
a court proceeding. The committee is allowed to admit and 
consider evidence that might not be admissible in a court 
of law. This includes hearsay. However, evidence must be 
relevant to the charge.” 

Note: Formal rules of evidence shall not be observed in   
  proceedings before the Judiciary Committee. However, 
  the chairperson of the committee shall be authorized to 
  exclude irrelevant, redundant, or unduly inflammatory 
  evidence. The findings of the committee on the issue of 
  violation(s) of the Code of Student Conduct will be  
  based solely on evidence introduced at the hearing.  
  Evidence of previous violations of rules and    
  regulations or violations of local, state, or federal laws, 
  ordinances, and regulations shall not be considered in 
  any way by the committee in determining whether the 
  violation charges were committed, but such evidence  
  may be considered by the committee in consideration 
  of the appropriate sanctions. They may also be   
  introduced as evidence in rebuttal of any related   
  character evidence introduced by the accused party. 

The Chairperson of the Judiciary Committee will then read the 
charge against the student or organization. The student or the 
organization's president shall then make a plea of guilty or not 
guilty. If the accused student or organization admits guilt, the 
committee will go directly into closed session to deliberate 
sanctions. 

The plaintiff or representative of the plaintiff shall present the 
evidence against the accused student or organization. The 
accused student or organization will be afforded the 
opportunity for reasonable cross-examination. 

The accused student or organization may then present 
evidence by oral testimony, witnesses, and/or written sworn 
affidavits. Reasonable cross-examination will be afforded. 

Rebuttal evidence may be presented by either party as 
necessary but not so as to be redundant. 

The accused student or organization may make a closing 
statement. 

The plaintiff, College, and the accused student or organization 
may each have an attorney or other personal representative 
present to act as an advisor. The respective attorneys or 
personal representatives shall not be advocates and shall not 

question witnesses or have any role other than to act as 
advisors to the committee or the accused. 

After presentation of all evidence, the Judiciary Committee 
shall enter closed session. The committee shall deliberate and 
make its determination of findings and determine appropriate 
sanctions if the student or organization is found guilty. 

Once the Judiciary Committee has reached its decision, the 
student or organization and the student's or organization's 
counsel or advisor may return and be informed of the results. 

If the accused student or organization is found not guilty, the 
hearing is ended. If the accused student or organization is 
found guilty, the chairperson of the Judiciary Committee will 
disclose the findings and sanctions determined by the 
committee. The student or organization shall then have an 
opportunity to make a statement to the Judiciary Committee, 
accepting the findings and sanctions recommended by the 
committee, or decline to accept the findings and sanctions. If 
the student or organization declines to accept the findings and 
sanctions imposed by the committee, an appeal may be filed 
with the President or designee. Appeals to the President or 
designee must be filed in accordance with procedures outlined 
in the Appeals section of this document. 

The student or organization shall be provided with a written 
statement of the determination of the Judiciary Committee 
within 72 hours of the close of the hearing. 

Sanctions. A student or organization deemed to be in 
violation of the Code of Student Conduct is subject to 
imposition of one or more of the following sanctions: 

1. Exoneration. 

2. Reprimand. A written notice that continuation or 
 repetition  of improper conduct may be cause for further 
 disciplinary action. 

3. Restitution. Compensation for damages to property 
 limited to the actual cost of repair or replacement. 

4. Probation. This sanction is for a designated period of 
 time which may include exclusion from privileges such as 
 extracurricular activities and/or on-campus driving 
 privileges. Additionally, if the student is determined by 
 any of the disciplinary procedures herein set out to be in 
 subsequent violation of the Code of Student Conduct 
 during the probationary period, the student may be either 
 suspended or expelled. Provisions of the probationary 
 period shall be determined and expressed by the 
 committee. 

5. Voluntary Withdrawal. A student may be given the 
 option  to voluntarily withdraw from a class or from the 
 College in lieu of disciplinary action. The Judiciary 
 Committee, dean, student affairs, or the complaint officer 
 in some circumstances, may specify a period of time 
 before the student may apply for readmission or re-enroll 
 in the class. To qualify for readmission, the student must 
 receive approval from the academic dean and meet the 
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 academic standards for readmission. Students will not be 
 eligible for any refund from the College. (If a student 
 withdraws before disciplinary procedures are carried out, 
 the student will be subject to discipline as may be imposed 
 by the designated College official at the time of reentry 
 into the College). 

6. Suspension. Separation from the College for a definite 
 period of time. A student may be suspended for a specific 
 period of time not to exceed two years. To qualify for 
 readmission after suspension, a student must receive 
 approval of the academic dean and meet all reasonable 
 requirements and academic standards for readmission. 
 Students will not be eligible for refunds. 

7. Expulsion. An indefinite termination of student status 
 from the College for a period of not less than two years. 
 To qualify for readmission after expulsion, a student must 
 receive the approval of the academic dean and meet all 
 reasonable requirements and academic standards for 
 readmission. Students will not be eligible for a refund. 
 Under certain conditions, expulsion could mean    
 permanent severance from the College. 

Appeal. The determination and sanction imposed by the 
Judiciary Committee are subject to review on appeal by the 
President of the College or his/her designee. The President of 
the College or designee has discretionary authority to modify 
or affirm the sanction(s) imposed by the Judiciary Committee; 
to exonerate the accused student or organization; and/or to 
order a rehearing of the case in question. 

A student or organization has 7 calendar days from the day of 
the hearing and determination by the Judiciary Committee to 
request a review of the proceedings and/or the sanction. Such 
appeal request must be submitted in writing to the designated 
College official on each campus. Failure to request an appeal 
as stated herein shall be a waiver of a review by the President 
of the College or designee and all rights in relation thereto. 
Furthermore, failure to request an appeal as stated herein shall 
be an admission of the charges and a consent to the sanctions 
imposed by the Judiciary Committee. 

A written appeal must expressly state the grounds of such 
appeal, which are limited to newly discovered evidence, 
violation of procedures, or that the imposed sanction was 
unduly harsh, improper, or lenient under the circumstances. 

The designated College official may appeal the decision of the 
Judiciary Committee to the President of the College or his/her 
designee if the sanctions delivered are not appropriate or if the 
committee failed to act. 

The student or organization shall be provided a written 
statement of the decision of the President or designee within 7 
days from the date of filing the request for appeal. 

STUDENT ACADEMIC GRIEVANCES 

Policy. The College has established policies and procedures to 
resolve student academic grievances that result from the acts 
or omissions of faculty members or administrators. This 

resolution should be achieved at the lowest level and in the 
most equitable way possible. The burden of proof rests with 
the complainant. 

Procedures. When students believe they have an academic 
grievance, they should first seek to resolve it by discussions 
with the faculty member or administrator involved. If these 
discussions are not satisfactory, the complaint should be taken 
to the next highest level listed in the following procedure. If 
the grievance arises from a classroom situation, students 
should take the following steps in seeking redress: 

1. Consult with the instructor involved, in person or by 
 written contact, no later than 12 calendar days following 
 the incident. 

2. If agreement on or compromise of the problem is not 
 achieved within 3 days, take the grievance to the 
 appropriate Division Director. 

3. If agreement on or compromise of the problem is not 
 achieved within 3 days, take the grievance to the 
 appropriate Instructional Coordinator. 

4. If still not satisfied that a fair and equitable solution has 
 been found within 3 days, take academic grievances to the 
 appropriate instructional dean. The dean will have five 
 instructional days to review the case and attempt to find an 
 equitable solution.  If still not satisfied, move to step 5. 

5. The student should read the Judgments section of this 
 policy carefully before contacting the dean, student affairs 
 for a hearing before the Admissions and Academic 
 Standards Committee. 

6. As a last resort and only after steps 1-5 have been carried 
 out or conscientiously attempted, a student may take a 
 grievance in writing to the dean, student affairs and the 
 chairperson of the Admissions and Academic Standards 
 Committee. The grievance must be filed within 20 class 
 days of the term following that in which the grievance 
 occurred. 

No instructor or administrator shall be allowed to delay 
resolution of an academic grievance by failing to hold a 
consultation with a student within a reasonable length of time 
of the initial request. Normally such consultation should occur 
immediately after receipt of the student request, unless 
bonafide reasons such as illness, personal emergency, or 
campus absences for professional reasons make the time limit 
unreasonable. 

In some instances when the personalities or problem involved 
would make starting at the level of the complaint too 
awkward or embarrassing, students may initiate a complaint at 
the next higher level listed. 

Types of Grievances. No list of grievance types could cover 
all contingencies that might arise. However, this procedure 
should be able to resolve the following types of grievances, 
which are among those expressed most often by students: 

1. Errors in calculating or recording quiz or other grades. 
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2. Improper lowering of grade on basis of an alleged 
 violation of an attendance policy. 

3. Failure of a faculty member to follow College policies in 
 conduct of classes or examinations. 

4. Capricious or unreasonable actions by a faculty member or 
 administrator that intimidate students or adversely affect 
 their performance. 

5. Failure of a faculty member to grade, return, and discuss 
 assigned work within a reasonable time, e.g., before 
 subsequent assigned work is scheduled for completion or 
 before a subsequent examination. 

6. Failure of a faculty member to provide student with copies 
 of grading policies, course requirements, course 
 procedures, and changes in announced policies without 
 due notice and explanation. 

Certain types of grievances should not be brought to the 
committee, although they may be brought to the attention of 
the Department Chairperson and, if necessary, the appropriate 
dean so that a continuing administrative effort may be made to 
ameliorate problems. Such grievances should be addressed 
through the general complaint/grievance process on page 194. 
Examples of these grievances include: 

1. Gross differences in grading by instructors teaching 
 separate sections of the same course. 

2. Personal habits of the instructor that distract students in 
 their attempts to learn course material. 

3. Fine distinctions in grading (e.g., the line between an "A" 
 and a "B," or between a "D" and an "F") may be appealed 
 only to the instructor. 

4. Unannounced quizzes will not be considered a grievance, 
 unless they are contrary to the class syllabus or 
 information provided to the class by the instructor. 

Role of the Admissions and Academic Standards 
Committee. The role of the Admissions and Academic 
Standards Committee shall be to hear academic grievances, to 
hear academic appeals for students who have been suspended 
from the College for academic reasons, and to provide input 
on College policies. 

The chairperson shall be the administrative officer of the 
committee. The chairperson's duties shall include arranging 
for appropriate times and places for committee meetings and 
hearings; informing committee members of the times and 
places of committee meetings and hearings; informing, in 
writing, all interested parties of the times and places of 
committee hearings that they are requested to attend and 
supplying them with a statement of alleged grievances; 
informing all other interested parties that a grievance is 
pending; securing and distributing to the committee written 
material appropriate for its consideration; arranging for 
recording of committee proceedings; maintaining committee 
records that are to be kept on permanent file in the office of 

the dean, student affairs; and informing, in writing, 
appropriate individuals of the decisions of the committee. 

Members of the committee may at any time disqualify 
themselves from consideration of any given case or cases 
because of personal bias. A simple majority of members 
present may rule on any request or issue before the committee.  

Either party to the hearing may request of the chairperson, in 
writing, that any member or members of the committee be 
excluded from consideration of the case. Such a request must 
be for just cause and be brought to the chairperson's attention 
as the first step in the hearing.  

Procedures For Hearing. Each Admissions and Academic 
Standards Committee may establish and publish its own 
procedures in accordance with provisions for academic due 
process and in accordance with the stipulation stated below: 

The only people present at meetings of the committee shall be 
committee members, parties to the action being considered by 
the committee and their representatives (not to exceed 2), 
witnesses actually testifying before the committee, and 2 
representatives of the Student Affairs Division. The College 
and the complainant may have an attorney present during the 
hearing. The attorneys may only advise. They may not cross 
examine, question, or address the committee in any way. 

The committee, as a whole, shall arrange for a swift and 
comprehensive investigation of the matter under 
consideration. It shall then decide, on the basis of written 
statements and discussions presented by the complainant and 
respondent, and review of evidence, whether or not there are 
sufficient grounds to hear a case and whether or not the 
committee will accept written statements in lieu of personal 
appearances by witnesses. If the committee decides that there 
are not sufficient grounds to hear a case and closes the case, it 
shall notify the complainant and respondent in writing as to 
the reasons for its actions. 

If the committee determines that the case merits further 
consideration, the parties involved shall be informed in 
writing; consulted as to the possibility of correcting the 
situation; and, if a hearing is still required, be advised in 
writing of the scheduled time and place of the hearing. 

At the hearing, the complainant, individuals directly involved, 
and witnesses may testify and be questioned by the opposite 
party and committee members. Only evidence presented in the 
hearings may be considered in the final judgment. Written 
statements by witnesses in lieu of personal appearance shall 
not be allowed except in rare instances. A record of the 
hearing, tape recorded or otherwise preserved, shall be 
reserved for reference and review until the case has been 
finally resolved. 

Judgments. Committee members shall arrive at a judgment in 
consultation among themselves after the parties have been 
dismissed. Only members of the committee who have been 
present during all of the meetings and who have heard all 
testimony relating to the alleged grievance may vote on the 
case. A majority vote of such qualified members shall 
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constitute a judgment. A decision of the committee relating to 
redress of grievances is final insofar as the committee is 
concerned. 

The committee has been delegated by the President the 
authority to change or direct changes in student grades, 
faculty conduct, or other disputed areas. A course of action 
deemed appropriate by the committee shall be carried out 
unless the student or faculty member chooses to appeal the 
committee's decision to the President of the College or 
designee. The appeal must be made in writing to the President 
or designee no later than 7 calendar days after the date of the 
committee's decision and must be resolved within a maximum 
of 30 calendar days. 

If redress requires a policy change or if a policy change 
appears advisable or necessary, the committee shall refer its 
recommendations to the President of the College or 
appropriate administrator. 

SEXUAL HARASSMENT/ADA/OTHER CIVIL 
RIGHTS/TITLE IX                                                                         

   GRIEVANCE AND PROCEDURES POLICY 

Note: Faculty and staff members and students should know  
  that any expectation of confidentiality does not include 
  any illegal act. Faculty and staff members, including  
  College counselors, are required to notify law    
  enforcement and College officials when they learn of a 
  criminal act. 

Consumer Complaint Information. Wallace Community 
College believes that all students should have easy access to a 
process for resolving conflicts, complaints, or grievances. 
Several policy/procedural statements are contained in the 
College Catalog and Student Handbook. 

Any member of the College community who believes that he 
or she has been the victim of sexual harassment or any other 
form of discrimination, may bring the matter to the attention 
of any academic or administrative officer on any campus or 
instructional site. When a complaint has been reported to any 
of these individuals, the recipient of the complaint will 
forward the complaint to the title compliance coordinator. 

Compliance Coordinators/Officers 

Title IX of the Education Amendments of 1972, as 
amended, prohibits discrimination on the basis of sex.  Sexual 
harassment is a form of discrimination which is illegal under 
Title VII of the Civil Rights Act of 1964 for employees and 
under Title IX of the Education Amendments of 1972 for 
students.  Compliance officers are as follows: 

Other Civil Rights/Title IX Coordinator:   
 Jackie Screws, Sparks Campus (334) 687-5288 

Sexual Harassment Officers:       
 Wallace Campus, Kay Roney (334) 556-2201    
 Sparks Campus, Jackie Screws (334) 687-5288   
 Fort Rucker Center, Kay Roney (334) 556-2201 

Section 504 of the Rehabilitation Act of 1973, as amended, 
prohibits discrimination on the basis of disabilities. 

504 Coordinator:          
 Mark Shope, Wallace Campus (334) 556-2295 

The Americans with Disabilities Act of  1990 (ADA) 
provides that no otherwise qualified person shall be 
discriminated against in the provision of an educational 
service or benefit on the basis of disability.  Wallace 
Community College endeavors to provide reasonable 
accommodations to qualified students with disabilities.  
Students needing disability services or information should 
contact the appropriate coordinator on the appropriate campus 
or site: 

ADA Coordinators:          
 Wallace Campus, Mark Shope (334) 556-2295 
 Sparks Campus, Jane Boyette (334) 687-3543   
 Fort Rucker Center, Mark Shope (334) 566-2295 

ADA/Other Civil Rights/Title IX Policy. Wallace 
Community College is committed to an environment 
conducive to learning and free from harassment or 
discrimination (intentional or implied) with regard to race, 
religion, disability, age, or national origin. A grievance 
process is in place to ensure the rights of all students with 
regard to unencumbered learning. Designated compliance 
officers assist students in resolving grievances at the lowest 
possible level or in accessing subsequent steps in the 
grievance process. Students are strongly encouraged to use 
this process should problems arise. 

Sexual Harassment Policy. Wallace Community College is 
committed to an environment conducive to learning and free 
from harassment or discrimination (intentional or implied) 
with regard to sex. Wallace Community College 
administration will take all necessary steps to ensure that 
sexual harassment, in either the hostile environment or quid 
pro quo form, does not occur at any facility or at any event/
activity sponsored by the College. This policy applies to all 
members of the College community, who are encouraged to 
report promptly any complaints of sexual harassment.  

Any member of the College community who believes that he 
or she has been the victim of sexual harassment may bring the 
matter to the attention of any academic or administrative 
officer, dean, director, supervisor, counselor, teacher, or 
advisor. When a complaint has been reported to any of these 
individuals, the recipient of the complaint will forward the 
complaint to the appropriate College official, who shall be 
designated by the President of the institution to coordinate the 
investigation of such complaints. 

All employees of Wallace Community College are expected 
to treat students with respect and dignity at all times.  

Behaviors, words, or actions that create (directly or 
indirectly) a working or learning environment hostile to 
members of either sex will not be tolerated. Recognizing that 
individual perceptions differ, the College subscribes to the 
reasonable person standard, which measures sexual 
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harassment by whether or not such conduct would 
substantially affect the work environment of a reasonable 
person. Employees are cautioned to be conservative in 
projecting how a reasonable person would react and are 
strongly advised to ask their administrators and/or compliance 
officers if in doubt. The College will not tolerate quid pro quo 
harassment whereby sexual favors are requested or demanded 
in exchange for grades, employee ratings, promotions, etc. 

The College reaffirms the Equal Employment Opportunity 
Commission guidelines which state that whether or not there 
is sexual harassment is a matter which must be viewed from 
the perspective of the recipient. In other words, harassment 
may exist even when no direct intent to harass is present. 
Therefore, all employees are encouraged to be aware of the 
environment they help to create and to be sensitive to the 
perceptions of others. 

Students with any conflict, complaint, or grievance will 
initially report to any College official. Students may also 
report directly to the Sexual Harassment Officers listed in this 
section. 

Legal Authority. Sexual harassment is a form of sex 
discrimination which is prohibited by Title VII of the Civil 
Rights Act of 1964 and by Title IX of the Education 
Amendments. Wallace Community College also subscribes to 
the guidelines of the Equal Employment Opportunity 
Commission. 

Definition. Sexual harassment may involve the behavior of a 
person of either sex against a person of the opposite or same 
sex, and occurs when such behavior constitutes unwelcome 
sexual advances, unwelcome requests for sexual favors, and 
other unwelcome verbal or physical behavior of a sexual 
nature. Sexual harassment is either hostile environment or 
quid pro quo when 

1. Submission to such conduct is made either explicitly or 
 implicitly a term or condition of a person's employment or 
 academic advancement (quid pro quo); 

2. Submission to or rejection of such conduct by an 
 individual is used as the basis for decisions affecting an 
 individual's employment or academic standing (quid pro 
 quo); or 

3. Such conduct has the purpose or effect of unreasonably 
 interfering with a person's work or academic performance 
 or creating an intimidating, hostile, or offensive work, 
 learning, or social environment (hostile environment). 

A third party may also file a complaint under this policy if the 
sexual conduct of others in the education or work environment 
has the purpose or effect of substantially interfering with the 
third party's welfare or academic or work performance. 

Examples of Prohibited Behavior. Prohibited acts that 
constitute sexual harassment may take a variety of forms. 
Examples of the kinds of conduct that may constitute sexual 
harassment include, but are not limited to 

1. Unwelcome sexual propositions, invitations, solicitations, 
 and flirtations; 

2. Threats or insinuations that a person's employment,  
 wages, academic grade, promotional opportunities, 
 classroom or work assignments or other conditions of 
 employment or academic life may be adversely affected by 
 not submitting to sexual advances; 

3. Unwelcome verbal expressions of a sexual nature, 
 including graphic sexual commentaries about a person's 
 body, dress, appearance, or sexual activities; the 
 unwelcome use of sexually degrading language, jokes, or 
 innuendoes; unwelcome suggestive or insulting sounds or 
 whistles; obscene phone calls; 

4. Sexually suggestive objects, pictures, videotapes, audio 
 recordings, or literature placed in the work or study area 
 that may embarrass or offend individuals. Such material, if 
 used in an educational setting, should be related to 
 educational purposes; or 

5. Unwelcome and inappropriate touching, patting, or 
 pinching or obscene gestures. 

Consensual Relationships. Wallace Community College 
believes that consenting romantic and sexual relationships 
between faculty members and students are generally deemed 
very unprofessional and very unwise because such 
relationships may result in a conflict of interest and/or a power 
differential between members of the College community. A 
power differential may result in situations such as the 
following: (1) an instructor and a student in that instructor's 
class and (2) an instructor/staff member and a student who are 
participating in an extracurricular activity requiring the 
student to report to the instructor/staff member in that activity. 

A faculty member who enters into a sexual relationship with a 
student where a professional power differential exists must 
realize that if a charge of sexual harassment is subsequently 
lodged, it will be exceedingly difficult to prove immunity on 
the grounds of mutual consent. The faculty member or 
supervisor must also be aware that Wallace Community 
College can be sued as well if sexual harassment can be 
proven. 

Wallace Community College regards as inappropriate any and 
all romantic relationships between students and students, 
instructors, or staff members who have any power over 
students. The College urges all faculty and staff members to 
refrain from beginning or continuing all such relationships 
since such behavior may be perceived as unwelcome, even if 
consensual, and can be seen at the time or later as sexual 
harassment. The College expects compliance with the above 
position by all instructors and staff members and hereby 
notifies all instructors and staff members that violation of this 
policy leading to concern regarding sexual harassment may 
result in sanctions. 

Complaint/Grievance Procedures. Wallace Community 
College is committed to an environment conducive to learning 
and free from discrimination (intentional or implied) with 
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regard to sex, race, age, national origin, religion, or disability. 
The following procedure is in place at Wallace Community 
College to provide recourse for any students who feel that 
their civil rights have been violated or that they have not been 
treated fairly with regard to those rights. The College 
recognizes two distinct levels of action: Complaints and 
Grievances. 

Complaint Procedures            
ADA/Other Civil Rights/Title IX. Students who desire to 
make a complaint regarding a College action under ADA, 
other civil rights, or Title IX shall, within 10 working days of 
an alleged violation, report the complaint to the dean, student 
affairs or campus dean. A conference will then be arranged 
with the appropriate College compliance officer. If the 
complaint is about the designated College compliance officer, 
the written complaint shall be sent directly to the President's 
Office. The President will assign the complaint to another 
administrator. 

It shall be the responsibility of the designated College 
compliance officer to attempt to secure a solution to the 
complaint. The compliance officer will meet with the parties 
involved and attempt to solve the problem or address the 
concern in an informal session. If, after discussion, it is 
determined that the complaint can be resolved immediately, 
the designated College compliance officer will take action to 
resolve the complaint and will submit a written report to the 
President within 10 working days of filing the complaint. The 
report shall contain the original written complaint, a brief 
summary of any information essential to an understanding of 
the problem, and a description of the action taken. Copies will 
be sent to all parties involved in the discussion. 
Confidentiality will be observed in this process. 

If, after discussion, it is determined that the complaint cannot 
be resolved immediately but requires instead a plan of 
resolution, the designated College compliance officer will 
submit a written report to the President within 10 working 
days of filing the complaint. The report shall contain the 
original written complaint, a brief summary of any 
information essential to an understanding of the problem, and 
a description of the plan to resolve the problem. Copies will 
be sent to all parties involved in the discussion. This plan is 
subject to modification by the President or designee, who will 
inform the submitting designated College compliance officer 
in writing of any changes. Unless this duty is otherwise 
assigned by the President, the submitting designated College 
compliance officer has the responsibility of monitoring 
implementation of the plan and advising the President, in 
writing, when the plan has been completed. 

Sexual Harassment. Within 10 working days of an alleged 
violation, the complainant will initially report to any College 
official. A conference will then be arranged with the 
appropriate College Sexual Harassment Officer. If the 
complaint is about the designated College Sexual Harassment 
Officer, the written complaint shall be sent directly to the 
President's Office. The President will assign the complaint to 
another administrator. 

The purpose of this procedure is to secure, at the lowest 
possible level, equitable solutions to any problem that may 
arise. These proceedings will be kept as informal and 
confidential as may be appropriate. The 10-day request is in 
no way intended to limit a complainant's right to assistance 
after that time period but rather is to ensure timely resolution 
of any complaint. 

IF A STUDENT'S COMPLAINT CANNOT BE RESOLVED 
AT THIS LEVEL, SUCH AN UNRESOLVED 
COMPLAINT SHALL BE TERMED A GRIEVANCE. 

Grievance Procedure. The following grievance procedure is 
in place at this institution to provide recourse for students who 
feel that their civil rights have been violated and who have not 
been able to remedy the situation at the complaint level.   

Steps To Be Followed  

1. The original and two copies of Grievance Form A must be 
 filed  with the complainant’s dean or department/division 
 chair within 30 calendar days following the date of alleged 
 violation(s) of the Title IX regulation. The alleged 
 violation(s) must be clearly and specifically stated 
 (complainant is advised to keep a copy of all forms used in 
 steps 1-6 for his or her files). 

2. Complainant’s dean or department/division chair will 
 immediately notify the President and the Title IX 
 Coordinator of receipt of Grievance Form A. The dean or 
 department or division chair will have 30 calendar days 
 following date of receipt of Grievance Form A to 
 investigate and study the complainant’s allegations, hold a 
 formal hearing, and make a written  report of findings to 
 the complainant. Grievance Form A must be used  for the 
 report. Copies of Grievance Form A must be provided to 
 the Title IX Coordinator and the President. The 
 complainant’s copy must be mailed to his/her home 
 address by certified mail, return receipt requested. 

3. The complainant must, within 15 calendar days following 
 receipt of  the dean or department or division chair’s 
 report, file with the President and Title IX Coordinator a 
 written notice of acceptance or appeal of the report. If a 
 notice of appeal is filed, appeal Grievance Form B must be 
 used. Complainant must state clearly and specifically on 
 Grievance Form B the objections to the findings and/or 
 decision of the dean,  department or division chair.  Copies 
 of Grievance Form B must be provided to the Title IX 
 Coordinator and the President. If the complainant fails to 
 file notice of appeal by 5:00 p.m. on the 15th calendar day 
 following the receipt of the dean or department or division 
 chair’s report, the right to further appeal will be forfeited. 

4. The President will have 30 calendar days following the 
 date of receipt of the complainant’s notice of appeal to 
 investigate and study complainant’s allegations, the report 
 of the dean or department or division chair, and make a 
 written report of findings to the complainant. Grievance 
 Form B must be used for the report. Copies of Grievance 
 Form B must be provided to the Title IX coordinator and 
 the Chancellor. Complainant’s copy must be mailed to 
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 his/her home address by certified mail, return receipt 
 requested. 

5. The complainant must, within 15 calendar days follow
 ing receipt of President’s report, file with the President 
 and Title IX Coordinator a written notice of acceptance 
 or appeal of the report. If notice of appeal is filed, appeal 
 Grievance Form C must be used. Complainant must state 
 clearly and specifically on Grievance Form C the object
 tions to the findings and/or decisions of the President. 
 Copies of Grievance Form C must be provided the Title 
 IX Coordinator and the Chancellor. If complainant fails 
 to file notice of appeal by 5:00 p.m. on  the 15th calendar 
 day following receipt of the President's report, the right 
 to further appeal will be  forfeited.  

6. The Chancellor will have 30 calendar days following the 
 date of receipt of complainant’s notice of appeal to in
 vestigate and study the complainant’s allegations and the 
 report of the President, hold a formal hearing, and make 
 written report of findings to complainant. Grievance 
 Form C must be used for the report. Copies of Grievance 
 Form C must be provided to the Title IX Coordinator. 
 Complainant’s copy must be mailed to his/her home ad
 dress by certified mail, return receipt requested.   

NOTE:  If the last day for filing the notice of appeal falls 
on either Saturday, Sunday, or a legal holiday, 
complainant will have until 5:00 p.m. on the first working 
day following the 15th calendar day to file.  

Hearing Procedures. In the event that a hearing is scheduled 
within the time frame designated by the grievance officer, the 
President shall designate a qualified, unbiased person or 
committee to conduct each grievance hearing. Compliance 
officers will not be required to serve as hearing officers. The 
hearing officer or committee shall notify the complainant and 
each respondent of the time and place of the hearing, the 
witness list, and the right to have an attorney or representative 
present.  The only individuals present at meetings of this 
committee shall be committee members, parties to the action 
being considered by the committee, and their representatives 
(not to exceed 2) and witnesses actually testifying before the 
committee. The institution and complainant may have an 
attorney present, at the respective party's expense, during the 
hearing. Attorneys may only advise; they may not cross 
examine, question, or address the committee in any way. 

The grievance statement will be formally presented at the 
meeting. After the grievance is read into the record, the 
complainants will have the opportunity to present such oral 
testimony and other supporting evidence as they shall deem 
appropriate to their claim. Respondents shall then be given the 
opportunity to present such oral testimony and other evidence 
they deem appropriate to the respondents' defense against the 
charges. No cross examination will be allowed.  Either party 
may ask the hearing officer to ask a question of the other party 
and the hearing officer may or may not choose to do so. In the 
event that the College, or the administration of the College at 
large, is the party against whom the grievance is filed, the 
President shall designate a representative to appear at the 
hearing on behalf of the respondent. In the event that the 

College is the respondent, the College representative shall not 
be an attorney unless the complainant is assisted by an 
attorney or other personal representative. 

The hearing shall be recorded either by a court reporter or on 
audio or video tape or by other electronic recording medium 
as agreed to by all parties in advance of the hearing. In 
addition, all items offered into evidence by the parties, 
whether admitted into evidence or not, shall be marked and 
preserved as part of the hearing record. 

Report of Findings. Following the hearing, a written report of 
the findings shall be made to the President, the hearing officer, 
or the chairman of the committee. The report shall contain at 
least the following: 

1.  Date and place of the hearing; 

2.  Name of each member of the hearing committee; 

3.  List of all witnesses for all parties to the grievance; 

4.  Findings relevant to the grievance; 

5. Decisions and recommended consequences; and 

6. Recommendation(s) to the President arising from the  
 grievance and the hearing thereon. 

Non-Retaliation. No faculty member, administrator, staff 
member, applicant for employment, student, or member of the 
public may be subject to restraint, interference, coercion, or 
reprisal for action taken in good faith to seek advice 
concerning any sexual harassment, ADA, other civil rights, or 
Title IX matter, to file a complaint/grievance, or to serve as a 
witness or panel member in the investigation of a complaint/
grievance. 

Filing a False Report. It is a violation of the faculty/staff and 
student conduct policies to file a false report. 

Contact Persons/Compliance Officers. Students are strongly 
encouraged to contact the dean, student affairs if they need to 
use the grievance process for problems concerning sexual 
harassment, Americans with Disabilities Act (ADA), Section 
504, Title IX, or other civil rights issues. The dean, student 
affairs will direct students to the appropriate contact person. 

GENERAL COMPLAINT/                                          
GRIEVANCE PROCEDURES 

Procedures outlined in this section do not apply to the 
following areas:  Academic Grievances, Sexual 
Harassment, Civil Rights, Americans with Disabilities Act, 
Title IX, Motor Vehicle Violations, Educational Records, 
and Financial Aid. Complaints and/or grievances 
regarding these issues have been addressed in other 
sections of the Catalog and Student Handbook.    

Wallace Community College promotes the open exchange of 
ideas among all members of the College community, 
including students, faculty, staff and administrators.  
However, WCC recognizes that, at times, people may have 
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differences which they are unable or unwilling to resolve 
without intervention.  The procedures described below shall 
be available to any WCC student who feels that he/she has 
not been treated fairly or that College policies have been 
applied to them inappropriately.  The steps outlined are 
designed as means of resolving complaints at the lowest 
possible level or in accessing subsequent steps in the 
grievance procedure: 

Complaints/Grievances Relating to the Instructional    
Division.  

1. The student discusses his/her concern directly with the 
 faculty member or college official involved.  The 
 complaint may be made in person or by written contact no 
 later than ten (10) instructional days following the 
 incident. The appropriate faculty member or college 
 official will have five (5) instructional days to attempt to 
 informally reach an agreeable solution. 

2. If an agreeable solution is not reached within five (5) 
 instructional days as noted above, the student will have 
 three (3) instructional days to appeal the issue and report 
 it, in writing to the appropriate division director. The 
 division director will have five (5) instructional days to 
 investigate the issue and attempt to reach an agreeable 
 solution. 

3. If an agreeable solution is not reached within five (5) 
 instructional days from the receipt of the appeal, as noted 
 in step two, the student will have three (3) instructional 
 days to appeal the issue and report it in writing to the 
 instructional coordinator. The instructional coordinator 
 will have five (5) instructional days to investigate the issue 
 and attempt to reach an agreeable solution. 

4. If an agreeable solution is not reached within five (5) 
 instructional days from the receipt of the appeal, as noted 
 in step three, the student will have three (3) instructional 
 days to report the issue to the appropriate instructional 
 dean. The instructional dean will have five (5) 
 instructional days to investigate the issue and attempt to 
 reach an agreeable solution. 

5. If an agreeable solution is not reached within five (5) 
 instructional days from the receipt of the appeal, as noted 
 in step four, the student will have three (3) instructional 
 days to report the issue to the president or the 
 president’s designee. The president or president’s 
 designee will have ten (10) instructional days from the 
 receipt of the appeal to appoint a fact-finding committee to 
 investigate the issue and attempt to reach an agreeable 
 solution. The decision reached at this level in the 
 process is final. 

Complaints/Grievances Relating to Other College        
Divisions    

1. The student discusses his/her concern directly with the 
 college official involved. The complaint may be made in 
 person or by written contact no later than ten (10) 
 instructional days following the incident. The college 

 official will have five (5) instructional days to attempt to 
 informally reach an agreeable solution. 

2. If an agreeable solution is not reached within five (5) 
 instructional days as noted above, the student will have 
 three (3) instructional days to appeal the issue and report 
 it, in writing to the appropriate immediate supervisor. 
 The immediate supervisor will have five (5) instructional 
 days to investigate the issue and attempt to reach an 
 agreeable solution. 

3. If an agreeable solution is not reached within five (5) 
 instructional days from the receipt of the appeal, as noted 
 in step two, the student will have three (3) instructional 
 days to appeal and report the issue in writing to the 
 division dean.  The division dean will have five (5) 
 instructional days to investigate the issue and attempt to 
 reach an agreeable solution. 

4. If an agreeable solution is not reached within five (5) 
 instructional days from the receipt of the appeal, as noted 
 in step three, the student will have three (3) instructional 
 days to appeal the issue and report it in writing to the 
 president or the president’s designee. The president or 
 president’s designee will have ten (10) instructional days 
 from the receipt of the appeal to appoint a fact-finding 
 committee to investigate the issue and attempt to reach an 
 agreeable solution. The decision reached at this level in 
 the process is final. 

Any student who is uncertain of which college official to 
report a complaint under this section should seek 
guidance from the Dean of Student Affairs and Sparks     
Campus.   

POLICIES AND PROCEDURES FOR PRIVACY OF 
STUDENT EDUCATIONAL RECORDS 

For Wallace Community College to comply with 
requirements of the Family Educational Rights and Privacy 
Act of 1974 (FERPA), the following policies and procedures 
have been established. Wallace Community College accords 
all rights under the law to students who are declared 
independent. For the purpose of this policy, whenever a 
student has attained 18 years of age or is attending an 
institution of postsecondary education, the permission or 
consent required of and the rights accorded to the parents of 
the student shall thereafter only be required of and accorded 
to the student. Responsibility for protection of the privacy of 
student educational records rests primarily with the assistant 
dean, student affairs. Educational records are defined by 
FERPA to include records, files, documents, and other 
materials that contain information directly related to students 
and are maintained by an educational agency or institution or 
by a person acting for such agency or institution. There are six 
exceptions to this definition of educational records as 
published in the Guidelines for Postsecondary Institutions for 
Implementation of the Family Educational Rights and Privacy 
Act of 1974 as amended, Revised Edition 1998, a publication 
of the American Association of Collegiate Registrars and 
Admissions Officers. 
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Student Access to Educational Records. All students have 
the right to review their educational records with the following 
exceptions as outlined by FERPA:  

1. Financial information submitted by parents. 

2. Confidential letters and recommendations placed in 
 student files prior to January 1, 1975, provided these 
 letters were collected under established policies of 
 confidentiality and were used only for the purposes for 
 which specifically collected. 

3. Confidential letters and statements of recommendation, 
 placed in the records after January 1, 1975, to which the 
 students have waived their right to inspect and review and 
 that are related to the students' admission, application for 
 employment or job placement, or receipt of honors. 

4. Educational records containing information about more 
 than one student; however, in such cases the College must 
 allow access to that part of the record which pertains only 
 to the inquiring student. Wallace Community College does 
 not provide copies of educational records, except 
 transcripts, unless geographic distance precludes students 
 from effectively having access to their educational records. 

To review records, students and former students may go to the 
Admissions and Records Office, present a valid photo 
identification card, and ask to review the record. If it is an 
inappropriate time to retrieve the record on short notice, 
students may be requested to complete a Request to Review 
Educational Records form in the Admissions and Records 
Office. Because of various circumstances, the College may 
delay, to a maximum of 45 days, release of the records for 
review. The College is not required to provide access to 
records of applicants for admission who are denied acceptance 
or, if accepted, do not attend. 

Wallace Community College does not provide copies of the 
contents of student records unless a student is not within 
commuting distance of the College and is, therefore, 
physically unable to be present to view the records on campus. 
A photocopying fee of $.25 per sheet will be assessed. 

Challenge of the Contents of Educational Records. 
Students may challenge information in their educational 
records that they believe to be incorrect, inaccurate, or 
inappropriate. This challenge must be in writing and must be 
submitted to the appropriate records custodian, who is 
responsible for the records in question, if they do so within 
one year of the term in question. The records custodian must 
decide within a reasonable period of time whether corrective 
action will be taken and must provide written notification to 
the student and the director of enrollment services/registrar of 
the corrective action that has been approved. Students who are 
not provided full resolution sought by their challenge must be 
referred to the dean, student affairs who will inform them of 
their right to a formal hearing. Students must make their 
request for a formal hearing in writing to the dean, student 
affairs. 

 

The following procedures apply: 

1. The hearing panel that will adjudicate such challenges 
 will be the Admissions and Academic Standards Commit
 tee. 

2. Within a reasonable period of time after receiving the 
 written request for a hearing, the chairperson of the 
 Admissions and Academic Standards Committee must in
 form students of the date, place, and time of the hearing, 
 reasonably in advance of the hearing. 

3. Students will be afforded a full and fair opportunity to 
 present evidence relevant to the issue raised. They may be 
 assisted or represented at the hearing by one or more 
 individuals of their choice, including an attorney, at their 
 own expense. 

4. Decisions made by the Admissions and Academic 
 Standards Committee must be in writing, must be based 
 solely on the evidence presented at the hearing, and must 
 include a summary of the evidence and the reasons for the 
 decision. The decision should be delivered in writing to the 
 student, the dean, student affairs, and the assistant dean of 
 student affairs. 

 a. The Admissions and Records Office will correct or  
  amend the educational record in accordance with the  
  decision of the hearing, if the decision is in favor of  
  the student, and inform the student in writing of the  
  amendment. 

 b. Should Wallace Community College decide not to  
  amend the record in accordance with the student's  
  request, the director of enrollment services/registrar  
  must inform the student of the following: 

  (1) The student has the opportunity to place with the  
   educational record a statement commenting on the 
   information in the record or a statement setting  
   forth any reason for disagreeing with the decision  
   of the hearing. 

  (2) The statement placed in the educational record by 
   the student will be maintained as part of the record 
   for as long as the record is held by Wallace   
   Community College. 

  (3) This record, when disclosed to an authorized party, 
   must include the statement filed by the student. 

Disclosure of Educational Record Information. Wallace 
Community College shall obtain written consent from students 
before disclosing any personally identifiable information from 
their educational records. Such written consent must: 
(1) specify the records to be released, (2) state the purpose of 
the disclosure, (3) identify the party or class of parties to 
whom disclosure may be made, and (4) be signed and dated by 
the student. 

FERPA states that certain information from student records 
may be classified as directory information. The following 
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information has been declared by Wallace Community 
College as directory information: 

 · Name              
 · Address             
 · Telephone listing           
 · Date of birth            
 · Participation in officially recognized activities and  
  sports              
 · Major field of study          
 · Weight and height of a member of an athletic team 
 · Dates of attendance          
 · Degrees and awards received       
 · Most recent educational institution attended   
 · Photographs            
 · Enrollment status           
 · E-mail address 

This information will be released to inquiring individuals or 
agencies unless students sign a Do Not Release Directory 
Information form during the first two weeks of the term. Do 
Not Release forms are available at the following College 
locations: the Admissions and Records Office on the Wallace 
Campus in Dothan, the Student Affairs Office on the Sparks 
Campus in Eufaula, and the Administrative Office at the Fort 
Rucker Center. THIS FORM MUST BE RESUBMITTED 
ANNUALLY. 

FERPA established rules stating that some personnel and 
agencies may have access to students' educational records 
without written consent of the students. Wallace Community 
College will disclose information from a student's educational 
record only with the written consent of the student except as 
follows: 

1. To officials within the College who have been determined 
 by the College to have a legitimate educational interest in 
 the records. School officials include counselors and 
 instructors who are involved in counseling students, 
 administrators who assist in counseling and who advise 
 students with other problems, professional and clerical 
 staff members who directly relate to the administrative 
 tasks of the College, College law enforcement officials, 
 and College attorneys. 

 A school official has a legitimate educational interest if 
 the official is performing a task that is specified in his or 
 her position description or by a contract agreement, 
 performing a task related to a student's education, or 
 performing a task related to the discipline of a student. 
 When doubt is raised by the assistant dean of student 
 affairs about an individual's need to know or legitimate 
 educational interest in having access to specific 
 information, the issue shall be decided by the President of 
 Wallace Community College. 

2. To certain officials of the U.S. Department of Education, 
 the Comptroller General, and state and local educational 
 authorities in connection with certain state or federally 
 supported education programs. 

3. In connection with a student's request for or receipt of 
 financial aid, as necessary to determine the eligibility, 
 amount, or conditions of the financial aid, or to enforce 
 the terms and conditions of that aid. 

4. To state and local officials to whom information is 
 specifically required to be reported or disclosed pursuant 
 to state statute adopted prior to November 19, 1974. 

5. To organizations conducting certain studies for or on 
 behalf of Wallace Community College. 

6. To accrediting organizations to carry out their accrediting 
 functions. 

7. To parents of eligible students who claim the students as 
 dependents for income tax purposes. Determining 
 dependency, as defined by Section 152 of the Internal 
 Revenue Code, requires a copy of the parents' most recent 
 Federal Income Tax Form. 

 In case of a divorce, separation, or custody when only one 
 parent declares the student as dependent, Wallace 
 Community College will grant equal access to the 
 student's educational records upon demonstration of 
 dependency as described above. 

8. To appropriate parties in a health or safety emergency, 
 subject to a determination by the President or deans. 

9. To personnel complying with a judicial order or lawfully 
 issued subpoena, provided that the Admissions and 
 Records Office makes a reasonable attempt to notify 
 students in advance of compliance. 

Note: Wallace Community College is not required to 
notify students if a federal grand jury subpoena, or any 
other subpoena issued for a law enforcement purpose, 
orders the College not to disclose the existence or contents 
of the subpoena.  

10. To an alleged victim of any crime of violence (as that 
 term is defined in 18 U.S.C. 16) of the results of any 
 institutional disciplinary proceeding against the alleged 
 perpetrator of that crime with respect to that crime. 

Wallace Community College will inform parties to whom 
personally identifiable information is released that they are 
not permitted to disclose the information to others without the 
written consent of the student. The College will maintain a 
record of all requests for and/or disclosure of information 
from a student's educational records. The record will indicate 
the name of the party making the request, any additional party 
to whom it may be redisclosed, and the legitimate interest the 
party had in requesting or obtaining the information. The 
record may be reviewed by the eligible student. 

A list of the types of records that Wallace Community 
College maintains, their locations, and their custodians is 
provided on the page following this section. 

Annual Notification of FERPA Rights. Wallace Community 
College will give annual notice to current students of their 



198     www.wallace.edu  

rights under the Act by publishing information in this Catalog 
and Student Handbook and by attaching the Annual 
Notification Statement to fall term registration materials. New 
students will receive information concerning their rights under 
the Act through distribution of an information sheet at 
Orientation.  

Facsimile Records (FAX). Wallace Community College 
honors FAX requests to send official transcripts to third 
parties, and Wallace Community College will accept FAX 
transcripts for advising purposes only. An official transcript is 
required for admission purposes.  

Computer Access to Records. Wallace Community College 
has established policies for initially instructing and 
periodically reminding school officials of FERPA's 
confidentiality requirements before it gives them access to the 
computer system. These school officials are informed of the 
criteria Wallace Community College uses to determine 
legitimate educational interest and of their responsibility for 
assuring that access is not abused. 

Students Rights after Ceasing Attendance or Graduation. 
Students who have ceased attendance or have graduated from 
Wallace Community College have basically the same FERPA 
rights as students currently attending, including the right to (1) 
inspect their educational records, (2) have a hearing to amend 
an educational record, and (3) have their educational record 
privacy protected by Wallace Community College. Former 
students do not have the right to request of Wallace 
Community College nondisclosure unless they asked, at their 
last opportunity as students, that no directory information be 
disclosed. 

Privacy Rights of Deceased Students. For 25 years 
following the death of a student, release of educational record 
information will not be made unless authorized by the 
student's parents or the executor/executrix of the deceased 
student's estate. 

DRUG AND ALCOHOL ABUSE—STANDARDS OF 
CONDUCT AND ENFORCEMENT 

Wallace Community College is a public educational 
institution of the State of Alabama and, as such, shall not 
allow on its premises or at any activity it sponsors the 
possession, use, or distribution of any alcoholic beverage or 
any illicit drug by any student, employee, or visitor. In the 
event of confirmation of such prohibited possession, use, or 
distribution by a student or employee, Wallace Community 
College shall, within the scope of applicable federal and state 
due process requirements, take such administrative or 
disciplinary action as is appropriate. For a student, the 
disciplinary action may include, but is not limited to, 
suspension, expulsion, and/or arrest or referral to the 
appropriate law enforcement agency. Any visitor engaging in 
any act prohibited by this policy shall be called on to 
immediately cease such behavior. 

If any student or visitor shall engage in any behavior 
prohibited by this policy which is also a violation of federal, 
state, or local law or ordinance, that employee, student, or 

visitor shall be subject to referral to law enforcement officials 
for arrest and prosecution. 

For specific and detailed information concerning (1) legal 
sanctions regarding unlawful use, possession, or distribution 
of alcoholic beverages and illicit drugs; (2) health risks of 
drug and alcohol use and abuse; and (3) where to get 
assistance, contact any College counselor. Complete printed 
information is located in the Counseling Center on the 
Wallace Campus, the Student Affairs Office on the Sparks 
Campus, and the Administrative Office at the Fort Rucker 
Center. 

MOTOR VEHICLE REGULATIONS                                
General Rules and Regulations 

1. All motor vehicles must be registered with College police 
 during registration or within 2 days after the beginning of 
 the term. 

2. Decals must be affixed to the right rear window or 
 bumper. Improper mounting will void the decal and 
 subject the student to a citation. 

3. Temporary parking permits will be issued by College
 police on request when a student must drive an 
 unregistered vehicle for a short period of time.  

4. Disabled stickers and/or tags are required for any 
 individuals parking in spaces designated for persons with 
 disabilities. Contact the ADA Coordinator for more 
 information. 

Traffic Regulations. The following information is provided 
to assist students and faculty and staff members with 
understanding campus regulations related to operating 
vehicles on campus. Any questions should be directed to the 
dean, student development and Wallace Campus. 

Students and faculty and staff members must register vehicles 
routinely driven on campus at the College police department 
or business office. Registration information includes social 
security number, owner's license number, vehicle tag number, 
and vehicle make and model. Liability insurance is required 
for all vehicles. 

At vehicle registration, College police or College personnel 
will issue an identification decal. The decal must be 
permanently affixed to the lower right back window. On 
motorcycles, the decal should be affixed to any area where it 
may be easily seen. Only the current decal should be 
displayed. 

If a temporary vehicle (without a decal) must be driven on 
campus, the student must obtain a temporary parking permit at 
the College Police Department or Business Office. The license 
tag number of the temporary vehicle is necessary to receive a 
temporary permit. 

The following rules must be observed: 

1. Students and faculty and staff members must park in 
 designated areas. 
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2. Faculty members may not give students permission to use 
 faculty parking areas. 

3. Parking is prohibited in loading and no parking zones. 

4. All stop signs must be obeyed. 

5. Speed on all campus roads is limited to 20 mph except 
 where posted otherwise; but any speed not safe for road 
 conditions, including vehicular and pedestrian congestion, 
 is prohibited. 

6. All parking must conform to marked-off areas. All parallel 
 parking must be within 12 inches of curbs. 

7. Vehicles left on campus overnight must be registered with 
 the College Police Department. 

8. Driving and parking on the grass and sidewalks is 
 prohibited. Parking at crosswalks, loading zones, and 
 yellow curbs is prohibited. 

9. Double parking is prohibited. 

10. Blocking driveways, entrances, and exits to parking areas 
 or buildings is prohibited. 

11. Drivers must yield to pedestrians in designated cross
 walks. 

12. In all lots marked with parking spaces, vehicles must be 
 parked facing into the spaces. 

13. Unregistered or illegally parked vehicles may be towed 
 away at the owner's expense. 

14. All motor vehicles on campus must have lights, mufflers, 
 brakes, license tags, and any other equipment required by 
 Alabama state law. 

15. All other State of Alabama traffic laws will be enforced 
 on campus. 

A citation and fine will be issued for each violation. Vehicles 
may be towed away at the owner's expense for chronic 
violations. If a vehicle is parked in such a manner and cannot 
be towed, College police will immobilize it with a car boot to 
the wheel area. This action will result in an additional fine to 
the owner/driver of the vehicle.  

Violations and Fines           

Type of Violation            
·Backed into space              
·Disobeying officer's signal           
·Disregarding a stop sign           
·Driving a motorcycle with no helmet         
·Driving the wrong way on a one-way street     
·Driving without a license            
·Failing to give or using improper signal       
·Failing to yield              
·Improper backing            
·Improper display of decal           

·Improper/insufficient muffler          
·Improper or no lights          
·Improper passing             
·Improper turning              
·No decal                
·Other parking violations          
·Parking in disabled parking area         
·Parking in no parking area             
·Parking in reserved area            
·Parking outside marked line           
·Passenger riding outside vehicle        
·Reckless driving             
·Speeding               
·Using improper or no tag           
·Violating license restriction 

Fines may be paid at the Business Office in Grimsley Hall 
during normal business hours. Failure to pay fines will result 
in increased fines, student registration and graduation holds, 
and possible towing of the vehicle at owner's expense. 

Appeals for parking or moving violations may be made to the 
Student Supreme Court after notifying the dean, student 
development and Wallace Campus of the intended appeal. 
Decisions of the Student Supreme Court are final. Appeals 
should be made in writing and directed to the Student 
Government Association sponsor for scheduling purposes. 

The College police department is provided as a service to the 
College community and is supervised by the dean, student 
development and Wallace Campus. Any questions or 
concerns regarding the College police should be directed to 
the dean, student development and Wallace Campus in 
Grimsley Hall on the Wallace Campus in Dothan. 
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STUDENT RECORDS REPOSITORY 

RECORDS LOCATIONS CUSTODIANS 

Admission Admissions and Records Office, Grimsley 
Hall, Wallace Campus in Dothan Director of Enrollment Services/Registrar 

Admission (current term for Sparks      
Campus applicants) 

Student Affairs Office, Administration 
Building, Sparks Campus in Eufaula Director of Enrollment Services/Registrar 

Cumulative Admission (students currently 
enrolled at the Sparks Campus) 

Student Affairs Office, Administration 
Building, Sparks Campus in Eufaula Director of Enrollment Services/Registrar 

Cumulative Academic (current and former 
students) 

Admissions and Records Office, Grimsley 
Hall, Wallace Campus in Dothan Director of Enrollment Services/Registrar 

Financial Aid Financial Aid Office, Grimsley Hall,       
Wallace Campus in Dothan Director of Financial Aid 

Financial Aid (current year for students 
enrolled at Sparks Campus in Eufaula) 

Financial Aid Office, Administration    
Building, Sparks Campus in Eufaula Director of Financial Aid 

Student Accounts Business Office, Grimsley Hall,                  
Wallace Campus in Dothan Dean, Business Affairs 

Student Accounts (students enrolled at the 
Sparks Campus in Eufaula) 

Business Office, Administration Building, 
Sparks Campus in Eufaula Dean, Business Affairs 

Athletic Eligibility Office of Athletic Director, T8 Building, 
Wallace Campus in Dothan Athletic Director 

Disciplinary (Students enrolled at the  
Wallace Campus in Dothan) 

Office of the Director of Enrollment     
Services/Registrar, Grimsley Hall, Wallace 
Campus in Dothan 

Director of Enrollment Services/Registrar 

Disciplinary (students enrolled at the 
Sparks Campus in Eufaula) 

Office of the Dean, Student Affairs,     
Administration Building, Sparks Campus 
in Eufaula 

Dean, Student Affairs and Sparks Campus 

Admission—Associate Degree Nursing 
(ADN) 

ADN Program Office, Gary Health   
Building, Wallace Campus in Dothan ADN Program Director 

Admission—Emergency Medical Services 
(EMS) 

EMS Program Office, EMS Building,     
Wallace Campus in Dothan EMS Program Director 

Admission—Medical Assisting (MAT) MAT Program Office, MAT Building,      
Wallace Campus in Dothan MAT Program Director 

Admission—Physical Therapist Assistant 
(PTA) 

PTA Program Office, Wallace Hall,    
Wallace Campus in Dothan PTA Program Director 

Admission—Practical Nursing (LPN), 
Dothan, Eufaula, Fort Rucker 

PN Program Office, LPN Building,     
Wallace Campus in Dothan PN Program Director 

Admission—Radiologic Technology 
(RAD) 

RAD Program Office, Radiography     
Building, Wallace Campus in Dothan RAD Program Director 

Admission—Respiratory Therapist (RPT) RPT Program Office, Gary Health      
Building, Wallace Campus in Dothan RPT Program Director 
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APPLICATION REQUEST FORM 

Procedure 

 · Request application for admission on form below, by personal letter, or by printing from Website at www.wallace.edu. 

 · Complete and return to the Admissions and Records Office. 

 · Contact the College for information not covered in this catalog. 

 

ADMISSIONS AND RECORDS OFFICE                          
WALLACE COMMUNITY COLLEGE                           
1141 WALLACE DRIVE                             
DOTHAN  AL  36303-9234 

 

I desire to attend Wallace Community College for: 

Fall Semester:______________________ Spring Semester:______________________  Summer Term:_______________________  
  

 

Please send me an application for admission. 

Social Security Number:______________________________________________________________________________________  

Name:_____________________________________________________________________________________________________  
    First             Middle              Last 

Street Address:______________________________________________________________________________________________ 
           

City:_____________________________   State:_____________________________  Zip Code:_____________________________ 
   

 

Check here if Financial Aid forms are also requested.  _______________________________________________________________ 

Check the appropriate category: 

   I am a high school graduate. 

   I will graduate from high school on (date).  _______________________________________________________________ 

   I am not a high school graduate. 

 

Name of high school:_________________________________________________________________________________________ 

Last year attended:___________________________________________________________________________________________ 
   

Signed:____________________________________________________________________  Date:___________________________ 
     

Complete this form, fold along dotted lines, and staple or tape closed.  Address is printed on reverse. 
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Fold and Tape or Staple 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

FROM                        Place   
                         Postage  
                       Here 

 

 

 

 

 

  TO: ADMISSIONS AND RECORDS OFFICE         
       WALLACE COMMUNITY COLLEGE         
       1141 WALLACE DRIVE            
       DOTHAN,  AL  36303-9234 

 




